
       
5.2.1 Placement details of students 2018-19

Sr. 
No Name of student Name of the  Company Pay package Page no

1 Bade Mahesh Subhashrao  Infosys (through GTT) 2.5 LPA  1-2
2 Bagde Saurabh Dnyaneshwar Subros Ltd  4.00 L.p.a.  3-4

3
Balani Poonam Nimishbhai MSC SERVICE CENTER INDIA PRIVATE 

LIMITED. 1.90 LPA  5
4 BHADANE AKSHAY HANSRAJ ICICI Bank 3.49 LPA  6-14
5 Bhalerao Adesh Prakashrao ICICI Bank 3.49 LPA  15-23
6 Bilgaiye Shubham Vijay ICICI Bank 3.49 LPA  24-32
7 Bodane Lina Suresh ICICI Securities Limited 3.5 LPA  33-35
8 Chaudhari Nishit Kumar McCain Foods India Pvt. Ltd. 3 LPA  36-40
9 Chougule Mukesh Dadasaheb VIVO 4,12,256 LPA  41-42

10
Deshmukh Parmeshwar 
Sarjerao  Infosys (through GTT) 2.5 LPA  43-44

11
Deshmukh Shivani Balkrishna Neeyamo Enterprise Solutions Pvt. 

Ltd. 2.5LPA  45-46
12 Deshpande Rushikesh Ganesh HCL BSERV Rs. 2.00 -2.50 LPA  47-66
13 Dhawale Nikhil Rajendra Kolte Patil Developers 3.50 LPA  67
14 GAIKWAD SURAJ SHRIKANT Tata Consultancy Services LTD. 11250 Per Month  68
15 Ghate Uttara Ajay HCL BSERV Rs. 2.00 -2.50 LPA  69-81
16 Ghorpade Sourabh Sandip METRO SERVICES 220488 Lpa  82-85

17
Jadhav Shivani Tanajirao Johnson Controls (India) Private 

Limited 4 LPA  86-87
18 Jadkar Dhanshree Ganpat SKYTECH HR SERVICES 2.00 LPA  88
19 Jangle Umesh Chandrabhan ICICI Securities Limited 3.5 LPA  89-91
20 Jaybhaye Sharad Shrimant  V-TRANS (INDIA) LIMITED 2.50 CTC/annum  92-93
21 Kadam Mayurkumar Baburao Bajaj Finserv 4 LPA  94-99
22 Kambale Renuka Kundlik HDFC Bank 19000 Basic  100
23 Kamble Komal Mahadev New Divide Organisation HR Solution. 3 LPA  101
24 Karad Rakesh Baban ICICI Securities Limited 3.5 LPA  102-104
25 Khadtare Prasad Vitthal V-TRANS (INDIA) LIMITED. 2.50 CTC/annum  105
26 Khalse Girish Murlidhar ICICI Bank 3.49 LPA  106-114
27 KHOPALE MAHESH SUBHASH T M Inputs & Services Ltd. 5 LPA  115-119
28 Kolhe Omkar Ashok SG ANALYTICS PVT LTD 4.10 LPA  120-124
29 Kudtarkar Nitesh Suhas ICICI Bank 3.49 LPA  125-133
30 KUKREJA AKASH MURLIDHAR NoBroker Technologies Pvt Ltd. 2 LPA  134-138
31 Kulkarni Anuradha Anil METRO SERVICES 220488 Lpa  139-143
32 Kumbhar Niranjan Namdev Coherent Market Insights 3 LPA  144-145
33 Latpate Varsha Subhash HCL BSERV 2.5 LPA  146-166
34 Mankar Ashish Rajendra  V-TRANS (INDIA) LIMITED 2.50 CTC/annum  167
35 Markale Namrata Bhaurao DynPro India Private Limited 3.5 LPA  168-169



36 Maskale Prashant Madhav  V-TRANS (INDIA) LIMITED 2.50 CTC/annum  170-171
37 MATE AMIT ABHIMANYU V-TRANS (INDIA) LIMITED. 2.50 CTC/annum  172-173
38 Mate Nikhil Bapu Magarpatta City Group of Companies.  4.00-4.50 LPA  174-175
39 Mehta Monika Sureshprasad Goel Ganga Development 5.2 LPA  176
40 Mogare Shivani Sunil Magarpatta City Group of Companies.  4.00-4.50 LPA  177-178
41 Mokate Dhananjay Baban  Dlite Blocks Pvt. Ltd. 2.2- 3.0 LPA  179-180
42 NAGAWADE APEKSHA ARUN New Divide Organisation HR Solution. 2.50 LPA  181

43
Nagrare Pratik Rajesh Edelweiss Global Wealth & Asset 

Management as Investment Advisor. 3.5 LPA  182
44 Nalke Suraj Ravi  Dlite Blocks Pvt. Ltd. 2.2- 3.0 LPA  183-184
45 Nanda Tanvi Mahendra Bandhan Bank 3 LPA  185-192
46 Ninawe Mrunal Kishor Decision Databases & Value Market 3.5 LPA  193

47
Nithrudkar Manoj 
Ramchandra Manyatech India 4 LPA  194

48 Pandhawale Amol Mahadev HCL BSERV 2.5 LPA  195-214
49 Paranjape Vedant Vivek  V-TRANS (INDIA) LIMITED 2.50 CTC/annum  215-216
50 Paranjpe Ishan Vikas Citco Shared Services (India) Pvt Ltd. 3 LPA  217
51 Patil Chinmay Suresh IDFC first bank 3.5 LPA  218-220

52
Patil Nrusinh Pandurang Future Generali India Life Insurance 

Company Limited 2-3 LPA  221
53 Patil Payal Jayant New Divide Organisation HR Solution. 2.50 LPA  222
54 Patil Priyanka Arun Biojobz 3 LPA  223
55 Patil Vipul Jaywant OPPO Mobile 3.5 LPA  224
56 Patle Abhilashsingh Santosh DHL SmarTrucking 3 LPA  225
57 Potraje Shubham Pandurang V-TRANS (INDIA) LIMITED. 2.50 CTC/annum  226-227
58 Ranjan Atul Arbind ICICI Bank 3.49 LPA  228-236

59
RAYALKAR HITESH ARUNRAO Spectrum talent manegement private 

limited. 2.7 LPA  237-239
60 Renuke Akshay Vijay eClerx Services Ltd 3 LPA  240-244
61 Sewani Manish Gopichand UPS Logistics P.Ltd. 2.7 LPA  245

62
Sharma Shikhar Rishikesh Brose India Automotive Systems Pvt 

Ltd. 4.00 LPA  246

63
Sinha Kishankumar 
Sanjaykumar Bajaj Allianz Life Insurance Co. Ltd 4 LPA  247-248

64 Solankar Rajendra Bhiva Avenue Supermarts Ltd. (D-Mart) 3 LPA  249

65
SONKUSRE PRACHI 
DASHRATH ICICI Bank 3.49 LPA  250-259

66 Sonone Sameer Uttamrao V-TRANS (INDIA) LIMITED. 2.50 CTC/annum  260-261
67 Sontake Gourav Govind ICICI Bank 3.49 LPA  262-271
68 Sutar Nitin Nagnath Kotak Mahindra Bank: 3.5 LPA  272
69 Sutar Vishal Rajendra Karvy Stock Broking Limited 3 LPA  273
70 SWAMI SANTOSH SIDRAM  Infosys (through GTT) 2 To 2.5 LPA  274-276

71
Taksande Praful 
Shyamsunder Viraj Profiles Ltd. 4 LPA  277

72 Tale Pravin Sanjay HCL BSERV 2.5 LPA 278-297 
73 Tekale Chetan Balaji Magarpatta City Group of Companies.  4.00-4.50 LPA  298-299



74 THAKRE AKHIL SHESHARAO Neilsoft Engineering Services 4.5 LPA  300-304
75 Toge Yogesh Subhashrao V-TRANS (INDIA) LIMITED. 2.50 CTC/annum  305-306
76 Vankudre Nirmal Deepak Kolte Patil Developers 3.50 LPA  307-308
77 Vyawahare Ajinkya Adikrao SILICON CARE ENTERPRISES 2.5 LPA  309
78 Wadkar Nikita Suni METRO SERVICES 220488 Lpa  310-313

79
Waghmare Rajshri Rajaram MSC SERVICE CENTER INDIA PRIVATE 

LIMITED. 1.90 LPA  314
80 Wakde Sagar Nanasaheb  ITC Limited 3 LPA  315-317
81 Yenge Lingram Govindrao  Infosys (through GTT) 2 To 2.5 LPA  318-319
82 Zine Sonali Ashok ICICI Bank 3.49 LPA  320-328
83 Agale Sagar Gavjinath    
84 Agrawal Govind Umashankar    
85 AVHAD VINOD RAJARAM    
86 Bagade Shubham Rameshwar    
87 Bathe Manoj Suresh    
88 Bhalerao Nikhil Karbhari    

89
BHANDARE SANDIP 
SHANKAR    

90 Bhavsar Ankita Pravin    
91 Bhoite Rohan Ramesh    
92 Bidve Akash Chandrakant    
93 Bijjaragi Sandip Shivappa    
94 Chandak Pratik Satish    
95 Chandole Saurabh Ram    
96 Chaudhari Raviraj Dilip    
97 Chaudhari Shrishail Dilip    
98 Chaudhari Tejas Madhavrao    
99 Chede Akshay Rajesh    
100 Dabhade Vivek Shashikant    
101 DALVI DINESH LAXMAN    

102
DARADE AKSHAY 
DINKARRAO    

103 Deshmkh Sanket Ankushrao    
104 Gholap Saurabh Shyam    
105 Ghule Abhishek Mukundrao    
106 Jadhav Jayesh Sunil    
107 JADHAV SUMIT VISHWAS    
108 Adhav Ganesh Radhu Business   329-331
109 Shekhar Shitole Farmer   
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1328875616 

Applicant ID - 3580294 

 

 

 

13-May-2019 

 

Akshay Bhadane. 
 

Dear Akshay, 

 
We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. 

Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 

 
 
 

Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1328875616 

Applicant ID - 3580294 

 

 

13-May-2019 

 

Akshay Bhadane 

 
Dear 

Akshay, 

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank. 
You will be placed in Branch Banking at Ahamadnagar – Manmad Road. 

 
The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 

Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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: 2 : 
Reference No. - 1328875616 

Akshay Bhadane. 

 

 

 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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: 3 : 
Reference No. - 1328875616 

Akshay Bhadane. 

 

 

 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify 

any outcome of such complaint like filing of Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 
 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Reference No. - 1328875616 

 Akshay Bhadane  

 General: 
 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 
 

JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 
 

Signature of Applicant 
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Reference No. - 1328875616 

Akshay Bhadane 

Annexure: 
 

 
Remuneration: 

 
 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 

 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 
 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 
 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1328875616 

Akshay Bhadane 
Benefits: 

 
 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 
 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 
are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 
 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 
 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 

Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 

 

 
Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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  Remuneration Details  

Name : Akshay Bhadane. 

 

Position: Deputy Manager (Band I) 

Group: RETAIL BANKING GROUP 

 Deputy Manager (Band I) 

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 13-May-2019 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1372982810 

Applicant ID - 4801294 

 

 

 

13-May-2019 

 

Adesh Bhalerao 
 

Dear Adesh, 

 
We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. 

Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 

 
 
 

Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1372982810 

Applicant ID - 4801294 

 

 

13-May-2019 

 

Adesh Bhalerao  

 
Dear 

Adesh, 

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank. 
You will be placed in Branch Banking at Nagpur – Chhatrapati Square. 

 
The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 

Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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: 2 : 
Reference No. - 1372982810 

Adesh Bhalerao 

 

 

 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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: 3 : 
Reference No. - 1372982810 

Adesh Bhalerao 

 

 

 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify 

any outcome of such complaint like filing of Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 
 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Reference No. - 1372982810 

 Adesh Bhalerao 

 General: 
 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 
 

JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 
 

Signature of Applicant 
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Reference No. - 1372982810 

Adesh Bhalerao 
 

Annexure: 
 

 
Remuneration: 

 
 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 

 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 
 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 
 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1372982810 

Adesh Bhalerao 

 
Benefits: 

 
 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 
 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 
are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 
 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 
 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 

Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 

 

 
Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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  Remuneration Details  

Name : Adesh Bhalerao. 

 

Position: Deputy Manager (Band I) 

Group: RETAIL BANKING GROUP 

 Deputy Manager (Band I) 

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 13-May-2019 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1465987698 

Applicant ID - 8230893 

 

 

 

13-May-2019 

 

Shubham Bilgaiye 
 

Dear Shubham, 

 
We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. 

Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 

 
 
 

Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1465987698 

Applicant ID - 8230893 

 

 

13-May-2019 

 

Shubham Bilgaiye 

 
Dear 

Shubham, 

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank. 
You will be placed in Branch Banking at PUNE – Bhandarkar Road 

 
The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 

Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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Reference No. - 1465987698 

Shubham Bilgaiye 

 

 

 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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Reference No. - 1465987698 

Shubham Bilgaiye 

 

 

 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify 

any outcome of such complaint like filing of Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 
 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Reference No. - 1465987698 

 Shubham Bilgaiye 

 General: 
 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 
 

JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 
 

Signature of Applicant 
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Reference No. - 1465987698 

Shubham Bilgaiye 
 

Annexure: 
 

 
Remuneration: 

 
 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 

 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 
 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 
 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1465987698 

Shubham Bilgaiye 

 
Benefits: 

 
 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 
 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 
are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 
 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 
 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 

Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 

 

 
Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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  Remuneration Details  

Name : Shubham Bilgaiye 

 

Position: Deputy Manager (Band I) 

Group: RETAIL BANKING GROUP 

 Deputy Manager (Band I) 

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 13-May-2019 
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McCain Foods India Pvt. Ltd. 
Ground Floor, The Crescent by The Qutub, Lado Sarai, New Delhi – 110 030 

Tel: +91 – 11 – 46699000, Fax: +91 – 11 - 26527196 

 

Date: February 23, 2022 
 

To, 

Mr. Nishit Kumar Choudhary 

Singhia Mukundpur, 

Naugachia,Bhagalpur, 

Bihar-853204 

Offer Letter 
 

Dear Nishit, 

 
We are pleased to offer you employment with McCain Foods India Pvt. Ltd. (“McCain”). The position will be titled as Business Development 
Executive – Patna in Retail Sales, on the terms and conditions described in this offer letter (“Agreement”). In the following pages and 
attachments, we will outline all of the terms and conditions of your employment with us in detail. We are thrilled that you are joining us and to 
begin we would like to advise you of the following summary of highlights of this offer. For full details, please see the following pages and 
attachments to this document: 

 

 Salary Components Monthly Annual CTC 

 
 

 
Monthly Payout 

Basic 39049 468584 

HRA 19524 234292 

Convey. Allowance 3905 46858 

Medical Allowance 3905 46858 

Leave Travel Allowance 7810 93717 

Supplementary Allowance 3905 46858 

 Total - A (Base Pay ) 78097 937169 

 
 
 
 

Benefits 

Employer PF Contri. @12% 4686 56230 

National Pension Scheme @10% 3905 46858 

Gratuity Contribution 1878 22539 

Annual Leave days  18 days 

 

 
Employee Extended Health Benefits 

 
Group Mediclaim insurance, Group Personal 

Accidental Insurance, Group Term Life Insuranace 
Applicable as per company policy. 

 Total - B (Benefits)  125627 

 
Annual Payout 

Ex-gratia 
 

6000 

ISIP (Sales Incentive Plan, max)   171204 

 Total - C (Annual Payout)  177204 

 Total Annual Cost to the Company  1240000 

 

We believe trust this offer will be in keeping with our previous discussions. Please consult the full Agreement below for all of the specifics. 
Again, we look very forward to you joining our team and know that you will have a long and rewarding career with McCain. Welcome! 

 
Kind regards, 

 
For McCain Foods India Pvt. Ltd. 

 
Debadatta Baxi 

(Regional HR Director - IKSEAT) 
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McCain Foods India Pvt. Ltd. 
Ground Floor, The Crescent by The Qutub, Lado Sarai, New Delhi – 110 030 

Tel: +91 – 11 – 46699000, Fax: +91 – 11 - 26527196 

 

Offer of Employment: 

 
We are pleased to offer you employment with McCain Foods India Pvt. Ltd. (“McCain”) in the position of Business Development Executive 

– Patna in Sales. During your interview we discussed the key deliverables and responsibilities of this position. As our business continues to 
evolve, your job description may be amended and your position may change during the course of your employment. 

 

This offer of employment is conditional upon several standard processes, including: 
 

□ Satisfactory reference checks; 

□ Receipt by McCain of a signed copy of this Agreement, acknowledgement of the Confidentiality and Intellectual Property Agreement 

attached as Schedule “C” and of the McCain Code of Conduct attached as Schedule “D”; 

□ Prompt receipt by McCain of the signed Offer Letter, within 07 days of it being provided to you; 

 
You will report directly to Area Sales Manager - East and you will be presently based out of Patna City. However, you will be required to 
frequently travel in this role, both domestically and internationally. Your hours will be as communicated by your supervisor. You will also be 
expected to devote any additional time that is required to respond to business needs and to enable performance of all responsibilities required 
of your position. You will not be entitled to overtime pay for any such additional hours worked, as this has already been taken into account when 
determining your remuneration. 

 
You are advised to report at our Patna Office no later than your start date April 1, 2022 

 
In addition to the policies and customs of McCain, the following terms and conditions apply to this Agreement: 

 
REMUNERATION: 

Your gross annual salary will be the amount set out in Schedule “A” ("Base Salary"), payable monthly, in arrears at the time McCain customarily 
pays its employees in India. 

 
McCain will deduct income tax and other statutory taxes from your Base Salary at source as applicable. McCain will make all applicable statutory 
or authorized deductions from any monies paid to you in the course of employment. You will be responsible for submitting appropriate taxes 
applicable to you. 

 
As you are aware, salary particulars are personal and confidential between you and McCain and you will only disclose these to statutory 
authorities, your financial advisor, bank contacts, accountant, spouse and as required by law or for other appropriate purpose. 

 
Your salary and performance will be reviewed annually. Base Salary increases will be in the sole discretion of McCain, based on McCain’s 
salary review guidelines and policies, McCain’s financial performance and your performance. Your supervisor is responsible for setting the Key 
Performance Indicators (“KPIs”) for this role with you and for assessing your performance against these KPIs. 

 
INCENTIVE/BONUS: 

You are eligible to participate in the India Sales Incentive Plan (“ISIP”) in accordance with the description attached as Schedule “B” to this 
Agreement. Nothing in this Agreement will prevent McCain from amending or terminating any incentive program from time to time, as it deems 
appropriate. Any payment by McCain under the STIP will be subject to applicable income and other taxes or all federal, state and  local required 
withholdings as applicable. Any possible STIP payout will not be considered a fixed compensation component, which means that you cannot 
claim any right or entitlement on past STIP payout in the future. STIP payments will be made following audit and verification of McCain’s financial 
results. 

 

We wish to emphasize that the terms of the incentive arrangement, including your various targets and the amount of the target pay out, may be 
altered each year, and any payment in one year is no guarantee of a payment in subsequent years. 

 
PROBATION: 

As is customary, there will be an initial probationary period of six (6) Months during which we will both have the opportunity to assess whether 
we wish to continue the employment relationship. Your evaluation will be conducted by the key persons who work with you during the 
probationary period, if deemed necessary, upon notice in writing to you, the probationary period may be extended at the sole discretion  of 
McCain. 

 

If McCain terminates your employment during the probationary period, you will not be provided notice or payment, other than as required by 
applicable law. 

 
If you successfully complete the probationary period, then the termination provisions of this Agreement will apply to any subsequent  departure 
from McCain. 

 
TERMINATION: 

In keeping with local employment practices, if your employment is terminated by McCain on a without cause basis after completing of the 
probationary period, you will be provided with one (01) months’ notice, or at McCain’s sole discretion, Base Salary in lieu of such notice (“the 
payment period”). If working notice is not provided and if McCain pays you the amount in lieu of working notice, then the payment will be 
guaranteed and paid as a lump sum payment within ten (10) business days following termination. If working notice is provided, then McCain 
reserves the right to direct you no to complete the working notice in which case it will pay to you the outstanding amount owed to the expiry  of 
the payment period in lieu of requiring you to work for the entire working notice period. 

 
You will be paid your salary earned to the date of termination, any eligible outstanding expenses incurred to the date of termination, plus any 
vacation pay which is accrued and owed to you maximum upto 45 days. 
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McCain Foods India Pvt. Ltd. 
Ground Floor, The Crescent by The Qutub, Lado Sarai, New Delhi – 110 030 

Tel: +91 – 11 – 46699000, Fax: +91 – 11 - 26527196 

 

If there are any obligations, which are required under the applicable employment standards legislation, which require additional payments or 
benefits not specifically identified in this section, then we will comply with those statutory obligations. However, any monies to be paid as 
statutory notice or termination pay or severance pay are deemed included in the monies referred to in the first and second paragraphs of this 
Termination Section. 

 
No other monies or entitlements will be paid or provided upon termination except as expressly described in this "Termination" section. 

 
You agree that McCain will not take into account any service with your present or former employers for any reason, including to calculating the 
length of service for any subsequent severance payment in the event your employment with McCain is terminated. 

 
In case you wish to resign your employment with McCain, you are required to provide two (2) months’ prior notice in writing. If you fail to give 
notice, McCain will have the right to withhold monies due to you with a maximum amount equal to the ordinary time rate of pay for the period 
of notice not given. 

 
On request, and in any event, on termination of your employment for any reason.You are required to return to McCain all of McCain’s property 
including, but not limited to, any car, mobile, laptop, credit cards, security pass, all keys, computer hard and software including USB sticks, 
discs and all documents in whatever form, (including notes and minutes of meetings, customer lists, address books, plans, projections), together 
with all copies, (irrespective of by whom and in what circumstances such copies were made), which are in your possession or under your 
control. 

 
If your employment with McCain is terminated at your initiative within two years of taking up this  appointment, any amount paid or  reimbursed 
as joining, notice pay, travelling or relocation assistance must be repaid on the following basis: 

 

Period between joining and 

resignation 

Percentage of amount to be repaid 

0-12 months 100% 

13-24 months 75% 

 

You agree that these terms are fair and reasonable and that you had an opportunity to review these termination provisions and obtain 
independent legal advice. You agree that  the notice or pay in lieu of notice specified in this Agreement is inclusive of the  statutory notice  and 
of any other legal notice and that this specified notice or pay in lieu thereof fully satisfies McCain’s obligations in respect of the termination of 
your employment. You agree that will have no claims or action or cause of action against McCain, its parent or affiliates, and their respective 
officers, directors, partners or employees with respect to any matters arising from your employment or the termination of   your employment, 
either statutory or at common law and including for notice, statutory severance, wrongful dismissal payments, benefits continuation or 
reinstatement. Nothing precludes you from seeking to enforce the express terms of this Termination section, following termination. 

 
TERMINATION FOR CAUSE: 

McCain may terminate your employment immediately, for just cause, without notice or payment to you of any compensation whatsoever. 
Grounds for termination for just cause include, but are not limited to: 

 

• Serious misconduct, including but not limited, to dishonesty, theft, misrepresentation, conviction of any offence, breach of McCain 

Code of Conduct, McCain policies or applicable laws, and refusal to obey any reasonable instruction of your supervisor or McCain; 

• Furnishing of incorrect facts during the application/review process upon which McCain has relied in offering you employment; 

• Abandonment of employment, evidence for which shall be absence without a reason acceptable to the employer, for a period of seven 

(7) working days (i.e. seven (7) consecutive days on which the employee was expected to work); 

• Becoming medically and / or mentally unfit to perform the duties of your position; and 

• Unsatisfactory performance or conduct. 

 
BENEFITS: 

You are entitled to participate in the employee health and benefit plans generally offered to McCain employees employed at this level, in 
accordance with the terms of the governing plans. Specifically, you will be entitled to the benefits as set out in Schedule “A”. Any further 
information will be provided to you upon request. McCain may alter any terms of the benefit plans or the carriers in its sole discretion. 

 
LEAVE: 

You are entitled to applicable statutory holidays and to annual leave as set out in Schedule “A”, as per McCain’s applicable leave policy and 
any other rules enforced by McCain from time to time. Vacation pay will accrue at the rate prescribed by applicable law. The annual salary  paid 
to you will cover any work done on these or any substitute days. 

 
In your first and last year of employment, vacation time and pay is pro-rated based on the time actually worked in those years. 

 
CODE OF CONDUCT: 

McCain is  committed to the highest standards of integrity as outlined in our Code of Conduct. Good ethics are also good business.  You  have 
been provided with the McCain Code of Conduct booklet that outlines standards of behavior and certain legal obligations that apply to all 
McCain employees. Attached to this Agreement as Schedule “D” is the Certificate of Acknowledgement of the Code of Conduct. We ask that 
you sign this certificate, confirming that you have received, read and understood the content of the Code of Conduct and that you understand 
that you must comply with the McCain Code of Conduct. 
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PRIVACY: 

At McCain we are also committed to ensuring your personal privacy while meeting our obligations to our partners such as approved legislative 
bodies and third parties who supply benefits and services to both McCain and you as an employee of McCain. By signing the Agreement, you 
recognize that McCain will collect, use and retain such personal information about you, which is necessary to manage and administer the 
employment relationship, and you consent to such collection use and retention of the personal information. McCain may transfer your personal 
information to its parent or affiliates including to affiliates outside India or to third party agents who provide services on McCain's behalf (such 
as payroll service, benefit providers, website provider) where it is necessary that the service provider has the personal information in order to 
perform the services.   Should there be a corporate restructuring, you agree that if your employment is continued with  a related entity, the 
personal information collected and used by McCain can be transferred to the new employer. 

 
MISCELLANEOUS: 

You agree to abide by all McCain policies and procedures in place at any given time as well as those introduced and/or  amended  by management 
from time to time. McCain will publicize and explain where necessary the policies existing in the workplace, as well as those introduced or amended 
from time to time. 

 
All notices, requests, demands and other communications required or permitted under this Agreement will be in writing and in English and  will 
be deemed to have been duly given if delivered by hand to the applicable address set forth above or at such other address as each party shall 
designate in writing. 

 
RETIREMENT: 

Unless otherwise required in applicable laws, you will retire on attaining the age of 60 years, which is the age of superannuation in McCain. 

 
 

SEVERABILITY: 

If any provision of this Agreement is adjudicated to be invalid or unenforceable in any jurisdiction, that invalidity or unenforceability will not affect 
any other provision and the term or part adjudicated to be unenforceable or invalid will be severed from the terms described above. 

 
 

SURVIVAL: 

In the event that your employment is terminated for any reason, including with or without cause, the sections that are intended by their terms 
or sense to survive and any other section necessary for the enforcement of the terms of employment described in this Agreement shall survive 
and continue in full force and effect. The Confidentiality and Intellectual Property Agreement continues in full force and effect  following the 
termination of this Agreement and your employment with McCain. 

 
 

ENTIRE AGREEMENT: 

The terms described in this Agreement, including the Schedules attached to this Agreement, will constitute the entire agreement between  you 
and McCain. They supersede any prior agreement or understanding, oral or written, you may have with McCain. Except for any written 
termination provisions, which may only be amended if you agree, in writing, McCain may alter, amend, or terminate any term of employment, 
upon providing to you that minimum period of working notice specified under the applicable employment standards legislation. 

 
 

GOVERNING LAW 

This agreement shall be governed by and construed in accordance with the laws of India and the parties hereby submit to the non-exclusive 
jurisdiction of the courts of India. 

 
You have the opportunity to review these terms of employment with legal counsel, at your own expense. We encourage you to do so. 

 
If you are agreeable to the previously mentioned terms and conditions, please sign a copy  of this Agreement confirming your acceptance  and 
return. The formal appointment letter will be issued after we receive your acceptance. 

 
We are very pleased and excited that you will join us. We look forward to working with you. 

Sincerely, 

For McCain Foods India Pvt. Ltd. 

 
Debadatta Baxi 

((Regional HR Director - IKSEAT)) 

 
 

Date: Signature of Nishit Kumar 
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Schedule “A” 
 
 

 Salary Components Monthly Annual CTC 

 
 

 
Monthly Payout 

Basic 39049 468584 

HRA 19524 234292 

Convey. Allowance 3905 46858 

Medical Allowance 3905 46858 

Leave Travel Allowance 7810 93717 

Supplementary Allowance 3905 46858 

 Total - A (Base Pay ) 78097 937169 

 
 
 
 

Benefits 

Employer PF Contri. @12% 4686 56230 

National Pension Scheme @10% 3905 46858 

Gratuity Contribution 1878 22539 

Annual Leave days  18 days 

 

 
Employee Extended Health Benefits 

 
Group Mediclaim insurance, Group Personal 

Accidental Insurance, Group Term Life Insuranace 
Applicable as per company policy. 

 Total - B (Benefits)  125627 

 
Annual Payout 

Ex-gratia 
 

6000 

ISIP (Sales Incentive Plan, max) (14%)  171204 

 Total - C (Annual Payout)  177204 

 Total Annual Cost to the Company  1240000 

 
 
 

Authorised Signatory 

 

Note:    
It is expected that individual compensation package would not be shared with other employees. 

The above compensation structure is subject to change without affecting emoluments adversely. 

Applicable tax would be borne by the employee. 

LTA can be split on flexible basis for tax efficiency. 

Gratuity will be applicable as per The Payment of Gratuity Act, 1972. 
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Date: July 25, 2019 

Private & Confidential 

 

Rishikesh Ganesh Deshpande. 

 

Ravivar Peth karad . 

satara, 

Maharashtra, 

India - 415105 

Document ID – bdc4e104-9be7-5607-b866-95472dc8623c 

Dear Rishikesh , 

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 

Services (India) Private Limited (“SSHS” or “HCLTech” or “Company”) as 

Analyst. You are required to report on April 19, 2023 at 09:00 AM at the address: 

Statestreet HCL Services (India) Private Limited, PuneSEZ- Mekong 3F-

7F,EmbassyTechZone-SS.

 

 Your annual compensation would be Rs. 200000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process allowance 

of based on the process you are aligned to. Process Allowance will be shown as an 

annual component in the CTC annexure but the same shall be payable to you on a 

monthly basis. Process Allowance is payable from the Date of production. In the 

event of process change, Process Allowance will change accordingly and a new 

compensation letter to this effect will be issued to you thereafter for your 

records/reference

 

 You are requested to accept the offer within 07 days and mail the confirmation of 

acceptance to recruiter’s email id- sagardo@hcl.com , failing which the offer will 

stand null and void.

 Your employment may be subject to you being declared medically fit by a registered 

medical practitioner. Company shall request for the same as and when it is 

required, as per the Company Policies/ client requirement.
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the process 

requirements. Your working hours will be as advised to you by your superiors from 

time to time but shall not exceed 48 hours in a week. It is expressly agreed that 

if you fail to perform the work according to the scheduled working hours or you 

resort to stoppage of work, whether alone, or with others, you will be entitled to 

receive salary only in proportion to the working hours during which you actually 

performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 

other test specified by the client and genuineness of documents or information 

provided by you to the Company. You are being provisionally offered on the 

presumption that you have no criminal background as per law of the land and the 

particulars furnished by you in your Application and/or Bio-data are correct. We will 

also be contacting your referrals. Please note that this offer is subject to 

satisfactory references being obtained.

 

 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process. The company may also undertake reference check through at 

least two professional references submitted during the process of selection.

 

 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring. If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 

 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice.

 Probation - You will be on probation for a period of 6 months from the date of 

your joining. Unless notified in writing, you will be deemed as "confirmed" on 

completion of your probation period.
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 Performance and Compensation Reviews - Your growth in terms of role, 

compensation etc. in the company will solely be based on your performance. Your 

annual performance appraisal and compensation review will be initiated on 

completion of your anniversary (12 months from date of joining HCLTech) and 

subsequently compensation review will be aligned and effected from the first day 

of the subsequent quarter. Probation period & Performance Appraisal / 

Compensation Review shall be deemed to be changed with the change in 

position / process / function

 

 

 Your services during the period of probation shall be liable to be terminated giving 

two month notice or two month basic salary in lieu thereof without assigning any 

reason thereof. Likewise you will also be competent to terminate your contract of 

employment by giving two month notice. The waiver of the notice period fully or 

partially or acceptance of such basic salary is at the Company’s sole discretion. 

Further, the aforesaid requirement of notice period may be extended, if mutually 

agreed by you and the Company.

 

 

 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice is 

for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of your 

notice. In case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked.

 

 Employment of Relatives- At the time of joining, you must declare your family members / relatives 

working in a direct or indirect supervisory / subordinate relationship or as third party resources in the 

same work unit (Respective L3 Organization Unit Level). This is required to avoid any conflict of 

interest. During your employment with the Company, if any of your direct relatives are offered by 

HCLTech or any of its subsidiary, group, affiliate companies, you would be required to voluntarily 

declare the same as and when an offer of employment is made to them. Direct relatives herein 

include parents, spouse, brother/s, sister/s and children of the employee.

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would be 

constrained to terminate your services. During the training period working schedule shall be of any six 

days a week.

 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to your 

previous employment, your employment will be terminated with immediate effect.

 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy

 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written permission 

of the management.

 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only.

 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, client 

location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of service.

 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements.
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a confidentiality 

undertaking at the time of joining and/or any other agreement that may be required from time to time 

will be required to be executed by you.

 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which you 

may come to possess as a result of your employment with the company to any outsider or to anyone 

not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment to 

any other employee of the company except your immediate superior and/or concerned person(s) of 

HR Department. Indulgence in such activities or any violation of this norm shall lead to termination of 

your employment immediately.

 

 You would be initially posted at Pune, where you are requested to report to Human Resources Group 

on joining. Upon joining, you will be required to sign a standard undertaking on your obligations to 

conform to organizational discipline, policies and norms.

 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion.

 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that regard.

 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by the 

medical officer nominated by the Company.

 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining:

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 
 
 

 
Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 

applicable to you or entertained by us. 

You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy. 

With best wishes and looking forward to a mutually fruitful association. 

Yours sincerely, 

For Statestreet HCL Services 
 

                               Amrita Das 
DEBASIS SARKAR 
SENIOR VICE PRESIDENT 

This is system generated Letter/Contract. Agreeing to the Offer and its terms and conditions in the workflow 
is as good as signing of physical contract/letter on mutual agreement between us. It has all legal binding as 
per the law, if mutual trust is breached at any point of time. 
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DECLARATION 

 

I, Rishikesh Deshpande., hereby declare that I have completely understood the contents of the 

instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location. 

2. All the required documents to be submitted on the date of joining. 

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us. 

4. Non-disclosure of prior experience with HCLTech will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 

withheld some relevant facts, State street HCL Services (India) Private Limited has 

the right to withdraw the instant Letter of Offer and/or terminate my employment 

with immediate effect. 
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Annexure II 

 
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 

BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCLTech 

S.No. Particulars (To be submitted to the Recruiter) 

1 
Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date 

2 
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc. 

3 
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number 

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization) 

5 Identity Verification - Copy of valid passport and PAN card required 

Additional documents (To be submitted on request) 

 
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail 

 
2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address. 

Things to Remember 

 
1. The information provided in Resume and background verification form must be same. 

 
2. Information provided in background verification form must be accurate. 

 
3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP). 

4. Any Gap in Employment or Education must be informed explicitly to the recruiter. 

 
Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents. 

 

List of Documents required for joining (Must be mandatorily uploaded on Discover HCLTech Portal) 

S. No Document Name 
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1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 

3 Passport –Name & DOB page as proof 

4 10th Mark sheet, only if passport is not available. 

5 PAN Card as ID Proof (Only if passport is not available) 

6 Passport Size Photographs (Only with white background) 

 
 

 
 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading. 

 Please do not send soft copies through Emails. 

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCLTech onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc. 

 HCLTech will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and 

shall not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status. 

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus. 

 

 

If requested by the recruiter, you may be required to report to HCLTech Onboarding Team for 

completing joining formalities on the day of joining by 9:00 a.m. at your respective location of 

joining. 

If your joining is completed remotely, please submit the requested documents to the HCLTech 

Onboarding team within 7 days of your date of joining, either in person or through courier. 

 

 

Location of HCLTech Onboarding Team for joining formalities: 
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S. No Location Address 

1 NOIDA HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 

Plot No 3A, Sector 126, Noida - 201303. UP (India) 

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 

Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119 

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 

Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata- 

700091 

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 

Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081 

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 

Sez, Pune-411013 

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 

Hotel, Mumbai-400093 

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1, Tower 

SDC-02, First Floor – Induction Room-1, Lucknow, Uttar Pradesh-226002 

9 MADURAI HCL Technologies Ltd, Elcot, IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 

Nadu-625020 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108 

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526| 

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 

Gannavaram, Krishna District 521102 

 

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with. 

Besides the above policies State street HCL Services (India) Private Limited is governed by 
policies* which are listed in corporate intranet www.hclbpo.net. 
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Annexure III 

 

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS 

 

To facilitate an easy understanding of your compensation structure (Cost to Company, 

CTC), the various components are explained as following: 

 

BASIC SALARY The Basic Salary is standard across organization and brought to a certain 

value of the CTC. Basic salary has an impact on various other components such as the PF 

contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced so 

as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the system 

post joining and this amount would be paid as taxable component. 

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 21,000 

(excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month. 

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 

HCLTech Cafeterias or food joints outside HCLTech campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet. 

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

 

 

Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows 

 

 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] will 

be mandatorily covered under the benefit. The benefit will also be available to 

cover Spouse, dependent children, dependent parents/in-laws, dependent 

brothers who are unemployed but below the age of 25 and sisters (unmarried 

& unemployed), additionally, by declaring them as dependants and on 

confirming that they are NOT covered under any other employer- sponsored 

medical scheme (e.g., Central Government Health Scheme) and that they are 

wholly or substantially dependent on you for their medical needs. 
 The premium payable depends on the dependants declared. 

 The hospitalization coverage limit will be same as defined in compensation 

structure. 

 Company reserves the right to amend the benefit plan and shall keep all 

employees informed/updated. 
 You may refer ‘Medical Insurance policy’ for further details. 

 
 Coverage under ESI: 

Applicable where monthly gross does not exceed INR 21,000 (excluding variable 

component) as per the Payment of Bonus Act. 

The employee will be covered under Employee State Insurance Scheme in accordance 

with the applicable norms and amendments made during time to time or any further 

amendment which may come into force during the employment tenure under 

Employees’ State Insurance Act, 1948. 

 

Employees covered under ESI would not be covered by default under HCLTech’s 

medical insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be borne 

by the employee as per terms and conditions elucidated under Medical Insurance 

policy. 

 

*The employee & employer contribution will be payable as per current prescribed rates 

under ESI Rules. 

 

 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). 

HCLTech contributes matching amount to PF. Out of employer's contribution, 8.33% of 

monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 

after superannuation, except those who had opted out of EPS as per Form-11 

declaration. 
*The percentage and amount is in compliance with the current PF Act. 

 

Gratuity 
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs. 

 

ANNEXURE IV 
 
 
 
 
 
 

 
This Annexure contains the Employee Undertakings which sets forth certain employee obligations with 

respect to the protection of the confidential information and legitimate business interests of the 

Company. 

 
As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following: 

 
1.  Confidential Information: 

 
Company Information: I shall not use, communicate, or disclose, except for the benefit of the 

Company, any Confidential Information relating to the Company, its corporate parent, or any of 

their subsidiaries or affiliates (collectively “Company Parties”), to which I have been privy to by 

virtue of being an employee of the Company. I understand that “Confidential Information” for 

this purpose shall mean and include all information, regardless of the form whether oral, written, 

stored in a computer database or otherwise, which in any way relates to markets, customers 

(including, but not limited to customers of any of the Company Parties with whom I interacted or 

with whom I became acquainted while being associated with the Company), products, patents, 

inventions, know-how, software, procedures, methods, designs, strategies, plans, assets, 

liabilities, revenues, pricing lists, customer information, profits, organization, employees, agents, 

distributors or business in general of any of the Company Parties. I understand that Confidential 

Information and trade secrets do not include any of the items mentioned above, which have 

become publicly known and made generally available through no wrongful act of mine, or of 

others who were under confidentiality obligations, as to the item or items involved. I hereby agree 

to maintain the secrecy and confidentiality of such Confidential Information. 
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Former Employer Information: I agree that I will not, during my employment with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former or 

concurrent employer or other person or entity. Further, I will not bring into the Company premises 

any proprietary information or trade secret of any such employer, person or entity unless 

consented to in writing by such employer, person, or entity. 

Third Party Information: I recognize that the Company has received, and in the future will receive, 

from third parties their confidential or proprietary information subject to a duty to maintain the 

confidentiality of such information and to use it only for certain limited purposes. I agree to hold 

all such confidential or proprietary information in the strictest confidence and agree to not 

disclose it to any person, corporation, or entity. I also agree not to use such information except 

as necessary in carrying out my work for the Company consistent with the Company’s Agreement 

with such third party. 

2. Inventions: 

 
Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were made 

by me prior to my employment with the Company (collectively referred to as “Prior Inventions”), 

which belong to me, which relate to the Company’s proposed business, products or research and 

development, and which are not assigned to the Company hereunder, or, if no such list is attached, 

I represent that there are no such Prior Inventions. If in the course of my employment with the 

Company, I incorporate into a Company product, process, or machine a Prior Invention owned by 

me or in which I have an interest, the Company is hereby granted and shall have a nonexclusive, 

royalty-free, irrevocable, perpetual, worldwide license to make, have made, modify, use and sell 

such Prior Invention as part of or in connection with such product, process or machine. 

Assignment of Inventions: I agree that I will promptly make full written disclosure to the Company, 

which will hold in trust for the sole right and benefit of the Company, and hereby assign to the 

Company, or its designee, all my right, title, and interest in and to any/all invention(s), original 

works of authorship, development, concepts improvements or trade secrets, whether or not 

patentable or registrable under copyright or similar laws, which I may solely or jointly conceive or 

develop or reduce to practice, or cause to be conceived or developed or reduced to practice, 

during the period of time I am in the employ of the Company (collectively referred to as 

“Inventions”), except as provided in sub-section (e) below. I further acknowledge that all original 

works of authorship created by me (solely or jointly with others) within the scope of and during 

the period of my employment with the Company and which are 
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protectable by copyright are “works made for hire”, as defined under the local copyright 

legislations (and all amendments thereto). 

Maintenance of Records: I agree to keep and maintain adequate and current written records of 

all Inventions made by me (solely or jointly with others) during the terms of my employment with 

the Company. The records will be in the form of notes, sketches, drawings, and any other format 

that may be specified by the Company. The records will be available to the Company and always 

remain the sole property of the Company. 

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions and any 

copyrights, patents, mask work rights or other intellectual property rights relating thereto in any 

and all countries, including the disclosure to the Company of all pertinent information and data 

with respect thereto, the execution of all applications, specifications, oaths, assignments and all 

other instruments which the Company shall deem necessary in order to apply for and obtain such 

rights and in order to assign and convey to the Company, its successors, assigns, and nominees 

the sole and exclusive rights, title and interest in and to such Inventions, and any copy rights, 

patents, mask work rights or other intellectual property rights relating thereto. I further agree 

that my obligation to execute or cause to be executed, any such instrument or papers shall 

continue after the termination of my employment. If the Company is unable to perfect any right, 

title, interest because of my mental or physical incapacity or for any other reason to fail to secure 

my signature to apply for or to pursue any application for any local or foreign patents or copyright 

registrations covering Inventions or original works of authorship assigned to the Company as 

above, then I hereby irrevocably designate and appoint the Company and its duly authorized 

officers and agents as my agent and attorney in fact, to act for and on my behalf to execute and 

file any such applications and to do all other lawfully permitted acts to further the prosecution 

and issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me. 

 
Exception to Assignments: I understand that the provisions of this Annexure requiring assignment 

of Inventions to the Company do not apply to any invention for which no equipment, supplies, 

facilities or trade secret information of the Company was used and which was developed entirely 

on my own time, unless: (i) at the time the Invention was conceived or reduced to practice, it 

related (A) directly to the business of the Company, or (B) to the Company’s actual or 

demonstrably anticipated research or development; or (ii) the Invention resulted from any work 

performed by me for the Company. I understand further that the laws 
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of certain states would prohibit the assignment of such Inventions. I will advise the Company 

promptly in writing of any inventions that I believe meet the criteria of this paragraph. 

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or deliver to 

anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, 

specifications, drawings, blueprints, sketches, materials, software, databases, equipment, other 

documents or property, or reproductions of any aforementioned items developed by me pursuant 

to my employment with the Company or otherwise belonging to the Company, its successors or 

assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant consent 

to the Company to notify my new employer about my rights and obligations hereunder. 

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or 

cause or authorize directly or indirectly to be solicited for employment, or cause or authorize 

directly or indirectly to be employed on my own behalf or on behalf of any Third Parties, any 

person who is an employee of the Company. I also agree not to use or disclose to any Third 

Parties any information obtained by myself while being an employee of the Company 

concerning the names and addresses of the Company's past and present employees. 

 
6. Non-Competition: During 6-month period, immediately following termination of my 

employment with the Company, unless I receive written authorization from the Company to do 

so. I will not, directly or indirectly, perform any similar Services for any competing Company 

including current or former customer and / or prospects of the Company with whom I worked in 

the past twelve (12) months. 

For the purposes of these non-compete provisions, “Similar Services” means, services which 

meet all or any of the following criteria(s): 

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the 

Company; where the 

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients or prospects, and is 

iii. performed in the same geography / market where I provided services for the Company. 
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The Company reserves the right to unilaterally waive this restriction in full or in part at its 

discretion; the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then 

this non-compete will not apply. 

 

 
7. General Provisions Regarding Covenants 

Extension of Covenants: If I breach any of my obligations of this Annexure, I understand and agree 

that the time periods of the obligations that I have breached shall be extended by the period of 

time of such breach. 

Attachment Read, Understood and Fair: I have carefully read and considered the provisions of 

this Annexure and agree that all of the restrictions set forth are fair and reasonable and are 

reasonably required for the protection of the interests of the Company and enhancing its goodwill. 

8. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & professional 

manner and in accordance with the work related Policies of the Company such as E-mail & Internet 

Usage Policy, Information Security Policy etc., and their modification from time to time. As a part 

of my job requirement, I may be required to, or would have access to Company’s and Company 

customer’s work and computer environment and, as such undertake not to incorporate into 

Company’s and any customer deliverables, software, computer, network, data or other 

electronically stored information or computer program or system, any security device, program 

routine, device, code or instructions (including any code or instructions provided by third parties) 

or other undisclosed feature, including, without limitation, a time bomb, virus, software lock, 

drop-dead device, digital rights management tool (including without limitation so- called DRM root 

kits), malicious logic, worm, Trojan horse, trap door, or other routine, device, code or instructions 

with similar effect or intent, that may be capable of accessing, modifying, deleting, damaging, 

disabling, deactivating, interfering with, shutting down, or otherwise harming any software, 

computer, network, deliverables, data or other electronically stored information, or computer 

programs or systems,. I understand that any violation or likely violation hereof may expose the 

Company to enormous losses & damages, including without limitation claims from Company’s 

customers and as such the Company will be entitled to recover all such monies from me. 
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9. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the Company 

if I should breach any of the terms of this Annexure. I acknowledge that each such term is 

reasonably necessary to protect and preserve the interests of the Company. Therefore, in 

addition to all other remedies available to the Company at law or in equity, the Company shall be 

entitled to, without posting a bond, specific performance, a temporary restraining order and a 

permanent injunction to prevent a breach or the continuation of a breach of any of the terms of 

this Agreement. 

10. Representations: I represent that my performance of all the terms of my employment agreement 

and this Annexure will not breach any confidentiality agreements prior to my employment by the 

Company. I have not entered into, and I agree I will not enter into, any oral or written Agreement 

in conflict with any of the provisions of the undertakings in this Annexure. 

11. Integration: I understand and agree that this Attachment is part of my integrated employment 

Agreement with the Company, and that the general provisions in the Agreement to which this is 

an attachment including, without limitation, those provisions concerning reformation and 

severability, shall be applied when interpreting this Annexure. 

 

 
Accepted 

 

 

Rishikesh Ganesh Deshpande, 

July 25, 2019 

 
 
 
 
 

 
We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You will 

also be responsible for filing your personal Income Tax returns. You acknowledge that the 

Company is not in any way influencing, guiding, suggesting on aspects of 
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taxation or tax saving measures in any form and that the same is individual’s decision / 

personal choice. 

Please note that all components mentioned above may or may not be a part of your 

compensation structure. HCLTech reserves the right to alter, append or withdraw the 

benefits extended either in part or in full based on management’s discretion. 
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CIN – U74900PN2011PTC138620 
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Date: 08thJune 2019 

Name: Sourabh 

Sandip Ghorpade , 

Address: Osmanabad,    

Maharashtra- 413501 

 
 

Subject: Employment Offer 
 
 
 

Dear Sourabh, 
 

We are delighted to make you an offer with our organization for the position of Associate. 
 

 The position will be based in Pune. However, the Company reserves the right to transfer you to another department, 

division, business entity or location at any time during the course of your employment 

 The work schedule is for a duration of 8.5 hours (including break/s) on every business day and a five-day working week 

 You will be on probation for a period of six months from the date of joining and confirmation on successful completion will 

be intimated to you in writing 
 

 As discussed and agreed with you, your annual cost-to-company (CTC) would be Rs. Two Lakh Sixty-Two Thousand 

One Hundred and Sixty Four Only. The break-up of your compensation is provided in Annexure 2. You will be eligible 

to participate in the Company’s variable pay program subject to meeting performance criteria. The bonus amount 

payable to you would be dependent on the company’s performance and your individual performance. The details of 

the variable pay program will be available on the intranet. 
 

 A detailed appointment letter, containing the details on the terms of employment and salary break-up will be provided to 

you on your date of joining 

 As discussed with you, your date of joining will be 08th june 2019. This offer of employment will lapse in case you are 

unable to join on the above mentioned date. 
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 This offer is valid, subject to: 

o All information provided by you, during your discussions with our company representatives being accurate. 
 

o Satisfactory reference checks. 
 

o Satisfactory medical examination (based on a medical certificate issued by one of our empanelled Medical 

Centre/Hospital, certifying your employability). Details pertaining to the Medical Centre/Hospital will be conveyed 

to you within a week of your receiving this offer. 
 

o The successful completion of your post-graduation with an aggregate of not less than 50%. 
 

 After receiving your acceptance of this offer, the Company reserves the right to communicate with your past or 

existing employer to confirm your availability to join as agreed and to conduct professional references and 

background verification 
 

 On your date of joining, we would expect you to complete the necessary joining formalities and submit documents 

listed in the Annexure 1 
 

 The terms discussed in this offer and subsequent revisions are confidential in nature and should not be disclosed 

 

 
We look forward to have you join us and wish you a long and successful career with METRO Global Business Services Pvt. 

Ltd”. 
 

Please sign and return the duplicate copy of this letter, as a confirmation of your acceptance. 
 
 
 
 

I have read, understood and agree with the terms and conditions outlined above and I accept employment with 
“METRO Global Business Services Pvt. Ltd”. 

 
 
 

 

Signature Date 
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Annexure 1 
 

List of Documents 
 

You would be required to submit photocopies of the following documents, as may be applicable to you, to the 

company at the time of joining. Please also bring the original copies of your certificates and testimonials for 

verification. 

1. Permanent Account No. (PAN) 

2. SSC / HSC certificates with mark-sheets 

3. Graduation / post-graduation degree / diploma with mark-sheets 

4. Professional degree / diploma with mark-sheets 

5. Proof of identity (ration card/ passport/ driving license/ PAN card) 

6. Current address proof (electricity or telephone bill/ lease agreement / bank statement) 

7. Appointment letter for last two employments 

8. Relieving letter for last two employments 

9. Salary slip for last three months 

10. Three passport size colored photographs 

On joining you will also be required to furnish the following: 
 

1. Family dependent details 
 

2. PF number from previous employer 
 

3. Any other relevant information that may be required 
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Annexure 2 

Compensation Structure 

Sourabh Ghorpade. 

Components Annual 

Basic 84,000 

HRA 29,400 

Special Allowance 68,184 

Fixed bonus 30,168 

Total Fixed Compensation 2,11,752 

Variable Compensation / Incentive (average performance) 21,175 

Gratuity Provision 4,040 

Employer's contribution to PF 18,315 

Contribution to ESIC 6,882 

Total CTC 2,62,164 

 
 

Note:-** INR 24,000 per annum Transport Allowance over and above the above CTC (Applicable only to employees not 

availing company transport facility.) 
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Johnson Controls (India) Private Limited 

Registered Office Address: 401-501, 4th & 5th Floor,   

B Wing, Business Square, Andheri – Kurla Road,  

Andheri (East), Mumbai – 400 093, Maharashtra, India 

Tel.: +91 (22) 6683 7000   Fax: +91 (22) 6683 7002 

Website: www.johnsoncontrols.com 

CIN: U33130MH1995PTC111247 

 

       Date: 11th September 2019  

 

Shivani Jadhav 

Sarvapratham apartment,Ambegaon Dhabadi,Pune-411046 

 
Dear Shivani,  

Offer Letter of Intent to join Johnson Controls  

 

On behalf of Johnson Controls, it gives us great pleasure to offer you the position of “Junior Executive”. 

We know you will find your career with Johnson Controls rewarding and meaningful as you join our global 

family to create intelligent buildings, efficient energy solutions, integrated infrastructure and next 

generation transportation systems that work seamlessly together to deliver on the promise of smart cities 

and communities. At its core, that promise is about delivering innovation that make people’s lives – and 

the world – better. 

 

Our offer includes the following conditions: You will work as a team member in the “IBC” department. 

 

Working place – Pune 

Starting date: 19.09.2019 

Probation Period: 6 months after the starting day 

Employment Contract: will follow after the starting day.  

Employee Benefits: Additional to the salary package you will be eligible to participate in various Johnson 

Controls Employee Benefit Plans. 

 

If you have any further questions concerning this offer, please contact “Veena Anand” +91 99234 12654. 

 

Please indicate that the above hiring conditions are acceptable by signing below. In that case, this letter will 

be considered as binding document, outlining the conditions of your future employment with Johnson 

Controls. Request you to share the signed copy as your acceptance through email.  

 

Please note that as a part of the hiring process, we would require you to undergo pre-employment medical 

check and this offer is subject to you being found medically fit. We would also be undertaking your 

Background Verification Check. You also need to execute an employment agreement as per the Company’s 

format on or before the Starting date along with the joining formalities.  Requesting you to fill in the 

attached Application form as consent for conducting the said check and return the completed form along 

with the offer acceptance. 

 

We look forward to you joining our “Pune” family here at Johnson Controls, and have confidence that you 

can make significant contributions to our business objectives. 

 

Yours sincerely, 

For Johnson Controls (India) Private Limited  

                                                                  

Divya Jha          

Director – Human Resources                                    For Acceptance: Name and Signature with date 
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Salary Annexure   
 

Name of the Employee : Shivani Jadhav 

Grade : 165 

Designation : Junior Executive 

Location: Pune   
 

Proposed Salary Component  
 Amount (INR)  

 Per Month   Per Annum  

 Basic Salary  15008 180100 

 House Rent Allowance  750 9005 

 Statutory Bonus  1400 16800 

 Balancing Allowance  91 1095 

 Gross Salary  17250 207000 

 Provident Fund  1801 21612 

 Gratuity  722 8663 

 ESIC  561 6728 

 Cost To Company (CTC)  20334 244002 

 Target Variable    20700 

 Target Total Pay (CTC+Variable)    264702 

 

1. STI (Short Term Incentive)* clause: Details of the plan will be shared after joining the 

organization. 

2. The official working hours can start between 6:00am and 6:00 pm depending on the shift you 

need to follow as per business requirements. The total daily/weekly hours of working shall be 

as per the policies of the Company and applicable regulations. The work schedule will be 

Mondays to Fridays. The work timings may change subjected to business processes and you 

will be notified in advance.   

3. You will also be entitled to “Shift Allowance” if applicable to your working shift as per policies 

of the Company and applicable regulations. 

 

 

 

Yours sincerely, 

For Johnson Controls (India) Private Limited 

 
Divya Jha      

Director – Human Resources                                          
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STRICTLY PRIVATE AND CONFIDENTIAL 

 

                                                                                                                                      

Date: 29 Oct 2021 

 

Dear Mayurkumar Baburao Kadam, 

 

     SUBJECT: OFFER CUM EMPLOYMENT LETTER 

 

With reference to your application and the subsequent discussions with you; we are pleased to offer you 

an appointment a Bajaj Finance Limited (“Company”) on the following terms: 

 

1. DESIGNATION & BAND 

 You will be designated as “Assistant Manager - Rural Two Wheeler Loan” at GB02 Band. 

2. PERIOD OF EMPLOYMENT 

2.1. Basis your confirmation that you were relieved from the services of your previous employer as of 

the date of your joining with Bajaj Finance Limited, please note that, your employment with Bajaj 

Finance Limited will commence tentatively on 13 Jan 2022 (or any other date as may be agreed 

by BFL, in its sole discretion) and will continue on an on-going basis, until terminated by either 

party, with prior notice to the other as per Clause 5.1 of this Employment Letter. 

2.2. The retirement age at the Company is 60 (sixty) years. Your employment will terminate 

automatically and without further notice on the last day of the month in which your 60th 

(sixtieth) birthday falls. 

3. HOURS AND PLACE OF WORK 

3.1. You shall be based in our Karjat office but may be required to serve the Company in any place 

within or outside India, as required. 

3.2. You may be required to travel nationally and internationally on the business of the Company. 

3.3. You will be required to work such hours as may reasonably be expected of you and as is 

consistent with an appointment of this nature. 

3.4. You may, at the discretion of the Company be transferred to any of the divisions, departments, 

in the Company, its subsidiaries, branches or associate companies and you shall abide by the 

standing orders and services rules prevailing in such place/ entity without entitlement to any 

extra remuneration. 

4. SALARY 

4.1. Your basic salary will be Rs. 10,000/- (Rupees  Ten Thousand only) and your house rent allowance 

will be Rs. 5,000/- (Rupees Five Thousand only) per month. Your emoluments from the Company 

will be subject to tax deductions at source and other withholdings as required by law. 

4.2. A detailed break-up of your compensation is attached as Annexure – A to this Employment 

Letter. 

4.3. You hereby authorise the Company to deduct from your salary (including any salary, leave pay, 

sick pay and pay in lieu of notice period) all debts or sums owed by you to the Company, its 

subsidiaries or associate companies, including any outstanding loans (and interest thereon) due 

to the Company, its subsidiaries or associate companies from you. 

5. TERMINATION OR RESIGNATION FROM SERVICE 

 The employment can, subject to the policies of the  
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5.1. Company and the terms and conditions of this Employment Letter, be terminated by either party 

by serving 45 (Forty-five days) written notice to the other party. The notice period of 45 (Forty-

five days) is part of the Employee Separation Policy which is available for your reference on the 

Company’s intranet. However, the said notice period is NOT applicable in the event if your 

representation are found to be wrong and which resulted breach of clause 2.1. 

5.2. The Company reserves the right to accept/ reject the notice pay in lieu of notice period 

mentioned hereinabove. The Company reserves the absolute right to terminate your services at 

any time without assigning any reason whatsoever by giving you notice in writing or pay in lieu of 

notice period. 

5.3. The Company reserves the right, at its discretion and at any time during the notice period to 

announce to employees, clients, suppliers and customers of the Company, its subsidiaries or 

associate companies of your termination/ resignation. However, you expressly agree hereby not 

to make any announcement of your termination/ resignation unless the same has been formally 

intimated to you or accepted by the Company in writing, as the case may be. 

5.4. You hereby agree that on or before the date of your termination from employment with the 

Company, you will delete any information, connection or reference between you and the 

Company, any client or customer of the Company, or any prospective client or customer of the 

Company stored in any form of Social Media. For the purposes of this Clause, Social Media 

means any online communication tool which facilitates the creation, publication, storage 

and/or exchange of user-generated content.  Social Media includes (but is not limited to) 

Twitter, Skype, Facebook, Myspace, YouTube, Flickr, LinkedIn, Wikis, Google+ and Tumblr. 

6. ANNUAL SALARY REVISION  

6.1. We follow an April to March performance cycle. All salary revisions come up for review in the 

month of April at the sole discretion of the Company. 

6.2. Employees who have joined the organization on or before October 1 in the current calendar 

year, may be eligible for a proportionate salary review during April of next calendar year.  The 

increment if any, is dependent on various factors including performance of employee and 

would be proportionate to the months’ of service rendered by the employee. Those joining after 

1st October, will not be eligible for the same. 

7. PERFORMANCE BASED VARIABLE BONUS/ INCENTIVE 

7.1. You will be eligible to participate in the Company’s variable pay programs/ incentive schemes. 

The payment under this program depends on your performance, the Company’s performance 

and other parameters as the Company may decide from time to time. Please note that there is 

no minimum payment under this program. 

7.2. Payment of this amount is subject to your being in the Company’s employment and also subject 

to your not having resigned or serving your notice period. 

7.3. You will declare your relationship, if any, with any of the directors of the Company as required by 

the Companies Act, 2013. 

7.4. In case you are or become related to any employee of the Company, then, in the former case 

you will inform the Company immediately and in the latter case within 7 days of your becoming 

so. 

7.5. You will abide by all the policies and disclosure norms of the Company that are in effect and by 

any amendments thereto carried out by the Company from time to time. 

  

  

8. COMPANY POLICIES AND PROCEDURE 
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8.1. You will devote all your working time to the business of the Company, its subsidiaries and 

associate companies, as the case may be, depending on the office you are holding and will 

carry out your duties diligently and properly. You will do your best to promote, protect and 

develop the interests of the Company and its subsidiaries and associate companies and will not 

knowingly do or willingly permit to be done anything that causes prejudice, loss or injury to the 

Company or its subsidiaries and associate companies. 

8.2. You shall be required at all times to comply with the Company’s rules, policies and procedures 

as may be amended by the Company from time to time, and the same are to be considered as 

part of terms and conditions of this Employment Letter. You are also required to comply 

generally with the standards reasonably expected of an appointment of your nature. 

8.3 Without any limitations on your obligations under Clause 8.1 above, you are also required to 

comply with the Company’s disciplinary and grievance procedures which would be applicable 

to you, a copy of which is available with the Company’s HR Department. For the avoidance of 

any doubt, whilst the Company’s disciplinary rules form part of your contract of employment 

with the Company, the disciplinary and grievance procedures do not and as such, the 

Company is not under any contractual obligation to apply those procedures in any particular 

case. 

9. ADDITIONAL DUTIES 

9.1. You agree and consent that the Company may require you (without additional remuneration) 

to carry out different or additional duties (including holding any office in the Company, its 

subsidiaries and associate companies) consistent with your status and position in the Company. 

9.2 You agree and consent that the Company may engage another person as a temporary 

replacement for you and/ or to carry out some or all of the responsibilities of your role on a 

temporary basis if you are suspended or are otherwise in the reasonable opinion of the 

Company unable to properly carry out some or all of those responsibilities for any reason. 

10. EXCLUSIVE EMPLOYMENT 

 While employed by the Company, you will not: 

10.1. Be an employee of, or be engaged in any other capacity by, any other company or 

organisation other than the Company, for remuneration and/ or otherwise, whether full time or 

part time, without the prior written permission from the Company; 

10.2. Be involved in any capacity in providing services directly or indirectly to any other person in 

respect of any business which is similar to or which does or might reasonably be expected to 

compete or conflict with any aspect of the business of the Company, its subsidiaries and 

associate companies or which may otherwise affect the proper and efficient performance of 

your duties; 

10.3. Be entitled to receive or obtain directly or indirectly any discount, rebate, commission or other 

benefit in respect of any business transacted (whether or not by you) by or on behalf of the 

Company or its subsidiaries and associate companies.  This prohibition also extends to your 

immediate relatives.  If you, any of your immediate relatives or any other company or other 

business entity in which either you or they are interested directly or indirectly obtain any such 

discount, rebate, commission or other benefit, you will immediately account to the Company, its 

subsidiaries and associate companies for the amount received or the value of benefit obtained; 

and/ or 

10.4. Make contact or communicate with any member of the press or media or anyone so 

connected on behalf of the Company, its subsidiaries and associate companies, or publish any 

articles or letters or post any content on any Social Media platform on behalf of the Company or 

its subsidiaries and associate companies other than as required for the purposes of carrying out 

your duties and in strict compliance with the Company’s media policy. 

11. INTELLECTUAL PROPERTY 
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11.1. All intellectual property including but not limited to any discovery, model, concept, idea, know-

how, method, database, computer programme or software (including related preparations and 

design materials), invention, improvement in procedure, trade mark, trade name, design, logo, 

copyright and all similar rights or get-up made, discovered or created by you during your 

employment (whether alone or with others and whether or not in the course of your 

employment), in connection with or relating to the business of the Company, its subsidiaries or 

associated companies or capable of being used or adapted for use in it shall belong to and be 

the absolute property of the Company.  If required to do so by the Company (whether during or 

after the termination of your employment), you will at the expense of the Company promptly 

execute all instruments and do all things necessary to vest ownership of all other rights, title and 

interests (including any registered rights in the same) in such discovery, model, concept, idea, 

know-how, method, database, computer programme or software (including related 

preparations and design materials), invention, improvement in procedure, trade mark, trade 

name, design, logo, copyright and all similar rights or get-up in the Company (or its nominee) 

absolutely and as sole beneficial owner. 

11.2. You acknowledge that your remuneration and all consideration paid to you by the Company 

under this Employment Letter and as may be revised from time to time, includes compensation 

for the assignment (if any) to the Company of all intellectual property rights and that the rights 

and obligations under this Clause shall continue in force after the termination of this Employment 

Letter in respect of any intellectual property created during your employment with the 

Company and shall be binding upon your legal representatives. 

12. CONFIDENTIALITY AND NON-DISCLOSURE 

12.1. You hereby agree that without the prior written consent of the Company, either during or after 

the period of employment and except as required by you in the course of your employment, 

you shall not divulge directly or indirectly or otherwise use, disseminate, disclose, reveal, report, 

copy, transfer, lecture upon or publish articles concerning any confidential information, including 

but not limited to all and any intellectual property under Clause 11.1 above which may come to 

your knowledge during the term of your employment and/ or otherwise, and shall maintain 

complete secrecy in respect of all such confidential information and/ or intellectual property 

entrusted to you and shall not use or attempt to use such confidential information and/ or 

intellectual property in any manner which may or may be likely to injure or cause loss either 

directly or indirectly to the Company or its business. You hereby agree that this restriction shall 

continue to apply even after the term of your employment with the Company, your termination 

from employment with the Company and/ or your resignation from the Company without limit as 

to a point in time, excepting when such confidential information and/ or intellectual property 

becomes available in the public domain. 

12.2. You hereby agree and acknowledge that in the event of your being in violation of Clause 12.1 

above, the Company is at liberty to initiate appropriate civil and criminal legal action against 

you including but not limited to prosecution for data theft and criminal breach of trust. 

12.3. For the purposes of this Employment Letter, “confidential information” includes and is not limited 

to all trade secrets and confidential information relating to the Company, its subsidiaries or 

associate companies, or their businesses and its or their past, current or prospective clients and 

suppliers and their respective businesses, and further includes and is not limited to all intellectual 

property of the company as under Clause 11.1 above. 

13. COMPANY’S IMAGE  

 You will be always alive to the duties and responsibilities attached to your employment and you 

shall conduct yourself accordingly and protect and project the image of the Company. 

  

14. FALSE RECORDS/INFORMATION/ MISREPRESENTATION 

 If any document or information furnished by you to the Company is false or if you are, at any 

time, found to have suppressed any material information, or if you made any misrepresentation, 
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you will be liable for termination without notice and the notice period contemplated under 

clause 5.1 will NOT apply in such situation. 

 Further, this appointment is subject to us receiving satisfactory reports, based on verifications and 

reference checks done by us. 

15. GENERAL 

15.1. This Employment Letter and the annexures to this Employment Letter and the various agreements 

and documents referred to in this Employment Letter constitute the sole record of this 

Employment Letter between the parties with regard to the subject matter hereof and shall 

substitute any other agreement/ understanding between the parties in respect of the subject 

matter of this Employment Letter. 

15.2. If any provision of this Employment Letter is held to be illegal, invalid or unenforceable for any 

reason, such provision may be unenforceable between the parties but without affecting, 

impairing or invalidating any of the remaining provisions of this Employment Letter which shall 

continue to be of full force and effect. 

15.3. The expiry or termination of this Employment Letter (for any reason) shall not operate to affect 

any of its provisions which, in accordance with their terms, are expressed to operate or have 

effect after such expiry or termination. 

15.4. Notices must be given by either party by letter or e-mail addressed to the other party at, in the 

case of the Company its registered office for the time being, and in your case, to your last 

known address and e-mail address issued by the Company. Notices may also be issued by you 

to the Company. Any notice given shall be deemed to have been given at the time of delivery 

to and/ or receipt by the intended recipient. 

15.5. This Employment Letter shall be governed by the laws of India and the parties submit to the 

exclusive jurisdiction of the Courts in Pune. Any reference to a statutory provision shall be 

deemed to include a reference to any statutory modification or re-enactment of it. 

  

 If the appointment on the above terms and conditions is acceptable to you, you are requested 

to confirm your acceptance on the above terms and condition by returning one copy of this 

letter duly signed by you. 

 Welcome to Bajaj Finance Limited, and wish you a very successful career with the group.  

 

For Bajaj Finance Limited, 

 

 

 

 

 

 

 

 

 

 

 

V M Maneesh 

Head – Human Resources 

 

Encl: Annexure    

I have fully read and understood the terms of this Employment Letter. I accept the same on the above 

terms and conditions, and as appointed, I agree to abide by the rules and regulation of the company 

and will be joining on____________. 

Signature : _______________________ 

   

Name : _______________________ 

Vadakke Madathil Maneesh Kumar
Issued by : Capricorn Identity Services Pvt Ltd.
Reason    : Digitally signed TDS certificate as per Information Technology Act, 2000.
Date         : 2021.12.14 18:18:18 +05:30
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Annexure - A 

 

 Detailed Salary Structure 

 

Date             :   29 Oct 2021 

Name           :   Mayurkumar Baburao Kadam 

Band             :  GB02 

 
Particulars Annually Monthly 

Basic 120,000 10,000 

House Rent Allowance 60,000 5,000 

Special Allowance 167,051 13,921 

Statutory Bonus 31,349 2,612 

Contributory Provident Fund  21,600 1,800 

ESIC 0 0 

Fixed Pay  400,000 33,333 

Gratuity  5,772  

Indicative Performance Pay# 100,000  

Total Cost to Company 505,772  
         

#The Indicative Performance Pay amount as per the current performance pay policy may vary depending upon the performance of 

individual and of the company. The management reserves the rights to amend policy at any point of time. 

* The exact sum of all elements may mismatch up to Rs.10/-. In the event there is any enhancement in the total emoluments to be paid to 

you on account of change in any statute or notification, then the said enhanced payment will be adjusted from the total CTC payable to 

you as shown hereinabove. In such a case the company will have the right to restructure your emoluments within the specific CTC. 

 

Other Benefits: 
• Gratuity Benefit will be provided as per the provisions Payment of Gratuity Act, 1972. 

• Provident fund will be provided as per the provisions of the Employees' Provident Funds and Miscellaneous 

Provisions Act, 1952. 

Your CTC (Cost to Company) consisting of various components are detailed in the ‘Salary Structure’ stated 

above, which is inclusive of all contractual & statutory components of your compensation.  Accordingly, BFL shall 

not be liable to pay any additional sum over and above CTC.  However, BFL reserves the right to amend / vary 

your Salary Structure at any time, either under law or as part of any initiative by BFL, under intimation to you. Your 

continued employment with BFL is construed as your deemed acceptance to the above. 

• If your employment is terminated by you for any reason prior to completion of twelve months of services, then 

you will pay back to the Company the entire joining expense incurred if any, by the Company. 

• You would be covered under the Group Term Life Insurance scheme, with a sum insured of Rs. 2,000,000 /- 

(Rupees Twenty Lakh only). Additionally, you would be covered under the Group Accident Insurance Scheme, 

with a sum insured of Rs. 2,500,000 /- (Rupees Twenty-five Lakh only). 

• Further, you would be entitled to a hospitalization claim policy of up to Rs. 300,000 /- (Rupees Three Lakh only) 

the premium for which will be borne by the Company. You have the option to include spouse, parents, and up 

to two children (Group subsidized premium borne by the employee). 

 

Name and Signature, confirming acceptance of the above terms and conditions  

 

Signature               : ______________________ 

   

Name                     :  

   

Date                       :  
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PRIVATE AND CONFIDENTIAL 

Reference No. –1425981276 

Applicant ID - 3202481 

 

 

 

17-May-2019 

 
Girish Khalse 

Dear Girishi, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. 

 
Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 
In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 
 
 

 

Yours sincerely,  

ICICI Bank HR 

Team.
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PRIVATE AND CONFIDENTIAL 

Reference No. –1425981276 

Applicant ID - 3202481 

 

 

17-May-2019 

 
Girish Khalse 

Dear Girish,  

We are pleased to make you an offer of appointment as Relationship  Manager  in ICICI Bank. 
You will be placed in Branch Banking at Satara – Ravivar peth 

 

The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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Girish Khalse 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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Girish Khalse 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify   

any   outcome   of   such   complaint   like   filing   of   Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 
 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Girish Khalse 

 General: 

 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 

 
JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 

 
Signature of Applicant 
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Atul Ranjan 

 

 

 
Annexure: 

 
Remuneration: 

 

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1425981276 
 
 

Girish Khalse 

 
Benefits: 

 

 Comprehensive Mediclaim Coverage for you and your immediate family up to 
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 

 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 
Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 
 

 

Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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 Remuneration Details  

Name : Girish Khalse 

 Position: Relationship  Manager  

Group: RETAIL BANKING GROUP 

 Relationship  Manager  

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 17-May-2019 
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Mr Mahesh Subhash Khopale, 

Pune,MH 
                                                            Sub: Letter of Appointment 

 
Ref: TMIPIL0265 

Dear Mahesh Subhash Khopale, 

 

Welcome to the TMI family 

Congratulations on being appointed as a “Independent Marketing Representative” in the TMI Staffing 

Division on deputation with one of our client “Pidilite Industries Limited”.  Your Employee Code for 

future reference is TMIPIL0265 

Please note the following: 

1. Your date of joining is 21-May-2019 
2. Your appointment as “Independent Marketing Representative”  is initially for a period of 11 

Months from the date of joining.  You will be working out at designated work place of our client 
“Pidilite Industries Limited” and your location during this period will be Pune. 

3. During your employment with us, you will be working under the instructions of our client. 
4. You are expected to open a bank account through TMI designated banker within 10 days of your 

joining. 
 
Work Timings: You will be working 6 days a week and are eligible for one weekly off. The exact working 

hours will be communicated to you at the time of joining  

Description of Your Role in Brief: 

 
Will be briefed by the client at work place 

Workplace Policies and Other Points to Note: 

 

1. You are requested to present yourself at your designated workplace in notified uniform. 

2. In case of any workplace discomforts, please report to your “Reporting Manager ” relating to any of 

the following: 

 Gender issues 

 Instances of Sexual Harassment  

 Usage of foul language by Supervisors, Colleagues or Store owners 

 Salary related matters 

 Any other incident that brings down your potential to perform at optimum levels. 
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You are requested to immediately escalate through a call to your local TMI HR or your coordinator / 

Team Leader. Action on your query / complaint / concern will be taken up on receipt of your mail. 

3. Loss through negligence at work place: In case of loss of property arising out of negligence on 

your part, TMI will debit costs equivalent to loss accrued to its business partner or stakeholder from 

your salary. This may be done in installments or, one time basis. The decision regarding the same 

rests solely with TMI. You are advised to take due care to protect all the assets of the company. You 

are hereby requested to take good care and efforts on the upkeep of the inventories of the Client. 

4. Leave Policy: You will be eligible for one weekly off for every six days worked. You will be eligible for 

leave in accordance with the Company’s rules and regulations.  

5. Deputation/Change/Transfer of Employment :  

a. You are liable to be transferred anywhere in India at the sole discretion of the Management 

depending upon the organizational exigencies. Your services may also be deputed to the 

Group/Sister Companies as deemed fit by the Management. 

b. Your place of work can be changed at the sole discretion of the Management to any other branch, 

unit, factory, establishment, outlet, subsidiary, associate office, or other site either in existence or 

which may come into existence. In such event, you will be automatically governed by the service 

conditions, rules, regulations and other terms and conditions as applicable at such new place.  

6. Workmen Compensation act does not apply when you are registered with ESIC. 

 

Terms And Conditions: 

1. Verification of the particulars mentioned in your application: It is understood by you that this 

employment is being offered to you on the basis of the particulars / credentials furnished by you in 

/ with your Application /Registration Form for employment. If, at any time, should it emerge   that 

the particulars / credentials as furnished by you are false / incorrect, or if any material information 

has been suppressed, this appointment shall automatically be rendered void and shall be liable to 

termination forthwith without any notice or compensation or such other action as the Management 

deems fit. 

2. Documentary Evidence: You are required to submit documentary proof of the facts mentioned 

by you in your application form with the HR Department / Office with self-certified copies of other 

credentials about your qualifications, experience etc. on or before your Date of Joining or within 7 

days of your joining date.  Non-Compliance with such demand or detection of any discrepancy 

therein shall render you liable to be terminated from the service immediately without any notice or 

any compensation in lieu of the period. 

3. Dual Employment: During your service with TMI, you will not engage yourself directly or 

indirectly in any other Undertaking, Business, Employment (Full-time/Part-Time) or Activities 

prejudicial/detrimental to the interest of the Company.  Any action contrary to this shall render 

your services liable for termination without any notice forthwith without any notice or 

compensation or such other action as the Management deems fit. 

4. Bribe: You shall not under any circumstances either directly or indirectly, receive or accept for 

your benefit any commission, rebate, discount or profit from any person, company or firm having 

business transactions with Organization. 

5. You will be responsible for safekeeping and return in good condition and order of all Company 
property, which may be in your use, custody or charge 
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6. You will inform, in writing, to the Management any change of address within a week from the 

change of the same, failing which your last known address shall be deemed to have been served 

on you. 

7. You will be entitled to an employer’s contribution of Provident fund to an extent of 12% of your 

basic salary and applicable ESI contribution. It is hereby clarified that if you fail to submit the 

ESIC, PF, Gratuity nomination forms together with any other document as required under the 

applicable labour legislations, TMI shall not incur any liability with regards to any claims under the 

said applicable labour legislations. 

8. In the event of the State/Central Government enacting any law conferring the same or similar 
benefits as extended to you under this letter, you would be entitled to such benefits which are 
more beneficial of the two, but not both. This shall be at the discretion of the management. 

In case of serious concerns needing immediate attention, you may call any of the following TMI 

officials: 

A. TMI corporate office number:040-6676 5328 / 9246847433. 

 

9. Salaries will be paid only through bank transfer in your designated bank account. 

 

Termination Of Services: 

1. Absence for a continuous period of 3 working days without prior approval of your superior, can 
lead to your services being terminated without notice or explanation. 

2. Notice Period: In case you wish to discontinue your services with TMI, you will be required to 

give a written notice of 30 days or salary in lieu of the same. In case TMI wishes to terminate your 

services, 30 days’ notice of termination can be given without assigning any reason thereof. 

However in case of misconduct, misrepresentation, mental turpitude, and/or unapproved absence 

from duty etc. the company may terminate your services on 1-day notice. 

3. No leaves can be availed during the notice period. Failure to complete the notice period will be 

considered as a gross misconduct and can lead to withholding your final settlement.  

4. After resignation or notice of termination, you shall cooperate with the company, as reasonably 

requested by the company, to effect a transition of your responsibilities and ensure that the 

company is aware of all matters being handled by you. 

5. Upon separation from the company for any reason, you shall promptly return to the company any 

mobile phones, SIM cards, demo infrastructure, keys, credit cards, passes, confidential 

documents or material, uniforms or other property belonging to the company, and return all 

writings, files, records, correspondence, notebooks, notes and other documents and things 

(including any copies thereof) containing Confidential Information or relating to the business or 

proposed business of the company or its subsidiaries or affiliates should be returned to the 

designated authority for settlement of dues. The company reserves the right not to relieve you of 

your employment in the event that all the company’s documents / property / Confidential 

Information in your custody or as stated earlier have not been properly handed over by you to an 

authorized representative of the company and take the acknowledgment and submit to TMI-HR. 

6. If at any during the course of this contract if you are involve the following things : 
A. Found guilty of fraud,  
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B. Dishonest,  
C. Disobedience/ Disorderly behavior/negligence,  
D. Indiscipline,/ Absence from duty without permission 
E. Involving in any Theft 
F. Any illegal activities or any other conduct considered by us deterrent to our interest or of 
violation of one or more terms of this letter, Policies of the Client, your services are liable to be 
terminated without notice and any loss or damages incurred thus are liable to be recovered from 
you. 
 

7. Full and Final settlements will be processed as per Exit Process. i.e., on receipt of Resignation 
acceptance from reporting manager and submission of No Dues Certificate from all stake holders.  
Notice Pay is recovered from his or her Settlement Amount 

 
 You will be governed by the rules, regulations, service conditions, employee hand-book, notices, 

circulars, instructions, practices and policies of the Company etc., which are in force at present and as 
may be amended / formulated / invoked / introduced by TMI from time to time as applicable on deputation 
to . It is understood that any or all the terms and conditions of your employment are subject to revision at 
any time at the sole discretion of the Management. 

 
Please return the copy of the Offer Letter enclosed after affixing your signature at the appropriate 

place on the Office Copy in token of your having read, agreed, fully understood and accepted the terms 
and conditions of appointment. In case we do not receive your acknowledgement copy within a period of 
15 days from the date of joining, your assignment at TM Inputs and Services Pvt. Ltd with the acceptance 
of your first salary from TM Inputs and Services Pvt. Ltd., will be conclusive proof of your acceptance in 
accordance of terms and conditions. 
 
ENDORSEMENT 
I, ________________ have carefully read and understood the terms and conditions of my appointment 

as mentioned hereinabove, and I agree and undertake to abide by them. 

For TM Inputs and Services PVT.LTD.          Accepted and Agreed 

 

______________________      ________________________ 

Rajiv Lal       Signature and Date:  

(Authorized Signatory)      
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Salary Annexure 

E code: TMIPIL0265 

Particulars Monthly Annual 

Basic 13845 166140 

HRA 5538 66456 

Bonus 832 9984 

Monthly Gross Salary 20215 242580 

Employer Deductions     

Provident Fund 1800 21600 

ESI 960 11520 

Total Employer 
Contributions 

2760 33120 

CTC (Cost to the Company) 22975 275700 

Employee Deductions     

Provident Fund 1661 19932 

ESIC 354 4248 

Professional Tax 200 2400 

Total Employee Deductions 2215 26580 

Net Take Home 18000 216000 

   *Note: DA is per working day Rs.150/-, Mobile 
Allowance Rs.500 Per month 

 

 

Tax and statutory deductions as applicable 

**Incentive as per policy, depending on performance and Company/Client may decide as from time to 

time 

*** The bifurcation of your salary into various heads is at the sole discretion of the Management. The 

Management is further empowered to re-structure your salary at any time in future at its sole discretion 
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SG ANALYTICS PRIVATE LIMITED
Registered and Head Office: 601 & 602, 6th Floor, Wing 2, Cluster C, EON Free Zone, Kharadi, Pune 411014, Maharashtra, India

Tel +91 20 6730 7200  |  PAN No: AAKCS7498H  |  CIN No:U74140PN2007PTC145594

New York | Seattle | San Francisco | Austin | London | Zurich | Pune | Hyderabad info@sganalytics.com | www.sganalytics.com

30 August 2022

To,
Omkar  Kolhe
Sri Sai Samartha, Gadekar chawk,
Nirmal Nagar,Savedi,
Ahmednagar.

Sub: Offer of Employment at SG Analytics Pvt. Ltd.

Dear Omkar,

Further to the discussions we have had with you, we are delighted to make you a formal offer to join SG Analytics
as “Research Analyst”.

We have been very impressed by your knowledge & skills exhibited during the interview process and are confident
that you will find working in SG Analytics an inspiring, enjoyable and rewarding career choice. SG Analytics is a fast
growing Research & Analytics service provider company and offers professionals like you an excellent platform to
demonstrate their capability and develop their careers. As such, we are convinced that you have both the skills and
personal attributes to succeed at SG Analytics.

The details of our offer of employment are attached. Kindly indicate your acceptance by signing and returning a
copy of the offer.

Omkar, we sincerely welcome you and look forward to working with you. 

Best Regards,
For SG ANALYTICS PVT LTD

Dr. KIRAN BALA                       
Chief People Officer
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SG ANALYTICS PRIVATE LIMITED
Registered and Head Office: 601 & 602, 6th Floor, Wing 2, Cluster C, EON Free Zone, Kharadi, Pune 411014, Maharashtra, India

Tel +91 20 6730 7200  |  PAN No: AAKCS7498H  |  CIN No:U74140PN2007PTC145594

New York | Seattle | San Francisco | Austin | London | Zurich | Pune | Hyderabad info@sganalytics.com | www.sganalytics.com

TERMS OF OFFER

The purpose of this letter is to outline the compensation, roles and responsibilities and other aspects of the offer 
being made to Omkar  Kolhe

Position & Joining Date

 Your title will be “Research Analyst”
 You will report to the Senior Project  Manager
 You will be based at our office located in Pune, India. You may be required to travel based on business

needs
 Your date of joining will be 01 September 2022
 The terms of your offer will  be subject to the positive feedback of your reference check made by SG

Analytics

Responsibilities

Detailed KRA’s would be shared with you post your joining. In a dynamic organization like SG Analytics, you will 

also be assigned other responsibilities on an “as-needed” basis to assist in the growth of the company

Compensation

 Your total gross fixed salary will be Rs. 410,000 /- (Rupees Four Lakhs Ten Thousand Only Per Annum).
Please refer to Annexure below for breakup 

 Your fixed salary shall be paid monthly

Notice Period

 You will be on probation period for 6 months
 Omkar Kolhe will have to work with SG Analytics for a minimum period of 12 Months from the date of 

joining
 You need to sign the Minimum Service Period Agreement for the same (Refer to the document appended 

below)
 Post 12 Months the termination notice shall be 60 days, applied mutually
 In case you do not observe this notice period, you will be required to pay SG Analytics the sum equivalent 

to 60 days of your fixed monthly salary in lieu of the notice period

Hours of Work
Your office time will depend upon the business unit /project that you would be aligned to. This would include at 
the minimum five days working in a week and productive hours not less than nine hours per day. You will, 
however, be expected to work whatever hours are necessary to fulfill your duties.

Appraisal cycle

Performance appraisals at SGA are carried out on an annual basis and your first appraisal will be in April 2023

121

mailto:info@sganalytics.com


SG ANALYTICS PRIVATE LIMITED
Registered and Head Office: 601 & 602, 6th Floor, Wing 2, Cluster C, EON Free Zone, Kharadi, Pune 411014, Maharashtra, India

Tel +91 20 6730 7200  |  PAN No: AAKCS7498H  |  CIN No:U74140PN2007PTC145594

New York | Seattle | San Francisco | Austin | London | Zurich | Pune | Hyderabad info@sganalytics.com | www.sganalytics.com

.

Annual Leave & Public Holidays

 You will be entitled to 21 days paid leave per year
 Apart from paid leaves there are 11 public holidays declared each year
 Your holiday schedule may be adjusted depending on the client/s you work with

Reference Documents

You will be required to provide documentation for all your past experience and qualification. Please send us a 
scanned copy of the following documents (whichever applicable).

 Last 2 months salary slip from current employer and 1 salary slip from your previous employer
 Education certificates including graduation, masters and other certificate courses
 Two references of which one should be from your current employer and one from previous

employer. We will contact them only after your permission. Your offer is subject to satisfactory 
discussions with your references

Professional Commitments

You  will  be  required  to  sign  a  detailed  “Statement  of  Terms  of  Employment”  which  includes  confidentiality
agreement with  SG Analytics on your first  day at  SG Analytics.  Please indicate  your  acceptance of  the above
mentioned terms and conditions by signing this letter and returning it to our H.R. Department at the earliest. Once
the offer is accepted and submitted to us by you in terms hereto, you will be liable to pay for the damages if any,
and indemnify SG Analytics for any losses if you fail to join us on the date of joining mentioned hereinabove. 

Best Regards,
For SG ANALYTICS PVT LTD

Dr. KIRAN BALA                       
Chief People Officer

I, Omkar  Kolhe, accept the terms and conditions of employment as stated above. I will be joining SG Analytics 
latest by 01 September 2022.

I hereby authorize SG Analytics Pvt. Ltd to proceed with my background screening/ reference check.

Signature: __________________

Date: ______________________
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Bond Details

Minimum Service Period Agreement

Omkar  Kolhe agrees and admits that the company has incurred expenses and cost in the process of recruitment, 
such expenses being in the nature of advertisements, implementation of selection procedures, interviews, travel, 
etc. Omkar is aware that in the event of his/her not completing the Minimum Service Period**, the company 
would, without option, be constrained once again to incur, similar expenses, which would be a direct result of his/
her leaving the Company prematurely. Omkar further accepts, agrees and admits that the nature, quality, intensity
and content of training to be imparted by the Company will be very specific to the nature of work. The Training 
program is designed to satisfy the exclusive requirements of the company. Omkar admits and recognizes that the 
technical and management training involves substantial training costs, man hours, resource utilization and is the 
result of the Company’s pro-active policies in encouraging leadership qualities. During this period hands on various 
special training would be provided through on the job training, in which he/she will learn while he/she works, 
which involves time and energy of the supervisors which could otherwise be used in some deliverables.
Omkar, therefore, agrees that in the event of his/her leaving the Company before completion of the Minimum 
Service Agreement Period** with the Company for any reason whatsoever, he/she shall be liable to pay the 
Company compensation / damages calculated as follows and / or reimburse all costs and expenses incurred in or 
connected with the training:
If Omkar leaves the company in the 1st year for any reason whatsoever, he/she shall be liable to pay 40% of 
his/her Annual CTC over and above the notice period you are required to serve at SGA.
 
** Minimum Service Agreement Period would be 12 months from the date of joining.

I, Omkar Kolhe, accept the above-mentioned terms and conditions.

 ______________

Employee Name: 

Date:                   
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Annexure

CTC Breakup:

S No Heads/Salary PA Per Annum Per Month

1 Basic 143,500 11,958

2 HRA 71,750 5,979

3 Employer contribution to PF 17,220 1,435

4 Gratuity 6,899 575

5 Grade Allowance* 170,631 14,219

  Total 410,000 34,167

*Grade Allowance includes other optional flexi benefit plans as per company’s policies. The Company, at its discretion, reserves

the right to amend or discontinue any of its flexi benefit plans.
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PRIVATE AND CONFIDENTIAL

Reference No. - 1383830276
Applicant ID -   3680942

13-May-2019

Nitesh Suhas Kudtarkar

Dear Nitesh,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter.

Please quote your reference number, which is appearing on the top of this letter for all future
correspondence.

In case you have any queries please feel free to contact at the below mentioned details:

E-Mail Address : 

Telephone No. : 

Yours sincerely,

Vikash Sharma

125



PRIVATE AND CONFIDENTIAL

Reference No. - 1383830276
Applicant ID -   3680942
 13-May-2019

Nitesh Suhas Kudtarkar

Dear Nitesh,

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank.
You will be placed in Branch Banking at  PUNE - NAVIPETH_BR.

The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

a) You shall be required to join the Bank on or before 29-May-2019.
b) You will be on probation for a period of one year or such extended period as may be decided

by the Bank based on your performance during the probation period.
c) On satisfactory completion of your probation period, including that of extended period, if any,

you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
 Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

 IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action. 
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 Notice Period: In case you decide to leave the Bank's services during probation period, you
will be required to give forty-five days' notice. The Bank in its sole discretion can decide to
waive off/reduce the notice period depending upon the exigencies. In such case, you would
be required to pay to the Bank the gross salary for the notice period so reduced/waived off.

      In case you decide to leave the Bank's services after confirmation, you will be required to
give ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the
notice period depending upon the exigencies. In such case, you would be required to pay to
the Bank the gross salary for the notice period so reduced/waived off.

  After confirmation, your services would be liable to be terminated by the Bank, by giving
ninety days' notice or on payment of ninety days' gross salary in lieu of the notice period.  

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit, which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
 At any time during your services with the Bank in the event of 

a) Any breach of the conditions mentioned in this letter on your part

b) Any incorrect information furnished by you like:

 Mismatch in your previous employment data even for a day 
 Mismatch in your previous pay slip 
 Fake qualification certificates etc; and

c) Suppression of any material information by you.

d) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
qualifications and past employment details and successful completion of your course-
graduation/post-graduation and submission certificates/ marksheets at the time of
joining.

 You will be bound by the Rules and Regulations of the Bank. 
 You will keep us informed of any change in your residential address. 

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

JAISEE MEHTA
CHIEF MANAGER

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by JAISEE SUNIL MEHTA
Date: 2019.05.13 10:54:47 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure: 

Remuneration:

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand  only) per
annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however provisions
of the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including
payment deferred for subsequent payouts) would be payable to an employee only if the
employee on the day of payout is on the rolls of the bank and he/she has not resigned and/or
is serving notice period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh
Ninety Four Thousand  One Hundred only) per annum. Supplementary allowance will
include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone
Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the
components of supplementary allowance are subject to limits and rules prescribed by
Income tax act and policies of the bank.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen
Thousand  Two Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and
Gratuity, in accordance with the statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

   Signature of Applicant
Digitally signed by JAISEE SUNIL
MEHTA
Date: 2019.05.13 10:54:47 +05:30
Reason: Offer Letter
Location: Mumbai
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JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.
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Remuneration Details
Name : Nitesh Suhas Kudtarkar
Position: Deputy Manager (Band I)
Group: RETAIL BANKING GROUP

Deputy Manager (Band I)
Monthly Annual

Basic 9,000 1,08,000
Supplementary Allowance* 16,175 1,94,100
Superannuation Allowance ** 1,350 16,200

Total 26,525 3,18,300

Retrials
Retrials (PF, Gratuity) *** 1,830 21,960

Total CTC 28,355 3,40,260

Performance Linked Retention Pay # 4,500 54,000

Total (incl PLRP) 32,855 3,94,260

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance,
Telephone reimbursement, LTA, Medical, Canteen and any other allowance
*** Company contribution towards PF is 12% and Gratuity is 8.33%
#Please note that there is no guaranteed performance bonus, subject to however provisions of
the payment of Bonus Act 1965, wherever applicable.
Date : 13-May-2019

Digitally signed by JAISEE SUNIL MEHTA
Date: 2019.05.13 10:54:47 +05:30
Reason: Offer Letter
Location: Mumbai
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METRO Global Business Services Pvt. Ltd 
Cluster “D” Wing 2, 6th Floor , EON Free Zone, Plot No. 1, Survey No. 77, MIDC, Kharadi Knowledge Park, Pune – 411 014, Maharashtra, India. Tel. 020 71001500 

Member of METRO Group 
CIN – U74900PN2011PTC138620 
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Date: 08thJune 2019 

Name: Anuradha 

Anil Kulkarni, 

Address: Ganesh Nagar,  

Satara, Shanivar peth, 

Maharashtra- 415001 

 
 

Subject: Employment Offer 
 
 
 

Dear Anuradha, 
 

We are delighted to make you an offer with our organization for the position of Associate. 
 

 The position will be based in Pune. However, the Company reserves the right to transfer you to another department, 

division, business entity or location at any time during the course of your employment 

 The work schedule is for a duration of 8.5 hours (including break/s) on every business day and a five-day working week 

 You will be on probation for a period of six months from the date of joining and confirmation on successful completion will 

be intimated to you in writing 
 

 As discussed and agreed with you, your annual cost-to-company (CTC) would be Rs. Two Lakh Sixty-Two Thousand 

One Hundred and Sixty Four Only. The break-up of your compensation is provided in Annexure 2. You will be eligible 

to participate in the Company’s variable pay program subject to meeting performance criteria. The bonus amount 

payable to you would be dependent on the company’s performance and your individual performance. The details of 

the variable pay program will be available on the intranet. 
 

 A detailed appointment letter, containing the details on the terms of employment and salary break-up will be provided to 

you on your date of joining 
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 As discussed with you, your date of joining will be 08th june 2019. This offer of employment will lapse in case you are 

unable to join on the above mentioned date. 
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 This offer is valid, subject to: 

o All information provided by you, during your discussions with our company representatives being accurate. 
 

o Satisfactory reference checks. 
 

o Satisfactory medical examination (based on a medical certificate issued by one of our empanelled Medical 

Centre/Hospital, certifying your employability). Details pertaining to the Medical Centre/Hospital will be conveyed 

to you within a week of your receiving this offer. 
 

o The successful completion of your post-graduation with an aggregate of not less than 50%. 
 

 After receiving your acceptance of this offer, the Company reserves the right to communicate with your past or 

existing employer to confirm your availability to join as agreed and to conduct professional references and 

background verification 
 

 On your date of joining, we would expect you to complete the necessary joining formalities and submit documents 

listed in the Annexure 1 
 

 The terms discussed in this offer and subsequent revisions are confidential in nature and should not be disclosed 

 

 
We look forward to have you join us and wish you a long and successful career with METRO Global Business Services Pvt. 

Ltd”. 
 

Please sign and return the duplicate copy of this letter, as a confirmation of your acceptance. 
 
 
 
 

I have read, understood and agree with the terms and conditions outlined above and I accept employment with 
“METRO Global Business Services Pvt. Ltd”. 

 
 
 

 

Signature Date 
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Annexure 1 
 

List of Documents 
 

You would be required to submit photocopies of the following documents, as may be applicable to you, to the 

company at the time of joining. Please also bring the original copies of your certificates and testimonials for 

verification. 

1. Permanent Account No. (PAN) 

2. SSC / HSC certificates with mark-sheets 

3. Graduation / post-graduation degree / diploma with mark-sheets 

4. Professional degree / diploma with mark-sheets 

5. Proof of identity (ration card/ passport/ driving license/ PAN card) 

6. Current address proof (electricity or telephone bill/ lease agreement / bank statement) 

7. Appointment letter for last two employments 

8. Relieving letter for last two employments 

9. Salary slip for last three months 

10. Three passport size colored photographs 

On joining you will also be required to furnish the following: 
 

1. Family dependent details 
 

2. PF number from previous employer 
 

3. Any other relevant information that may be required 
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Annexure 2 

Compensation Structure 

Anuradha Kulkarni 

Components Annual 

Basic 84,000 

HRA 29,400 

Special Allowance 68,184 

Fixed bonus 30,168 

Total Fixed Compensation 2,11,752 

Variable Compensation / Incentive (average performance) 21,175 

Gratuity Provision 4,040 

Employer's contribution to PF 18,315 

Contribution to ESIC 6,882 

Total CTC 2,62,164 

 
 

Note:-** INR 24,000 per annum Transport Allowance over and above the above CTC (Applicable only to employees not 

availing company transport facility.) 
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Date: July 25, 2019 

Private & Confidential 
 

Varsha Subhash Latpate 
 

At post bavdhan,tal wai  
satara, 
Maharashtra, 
India - 412804 
Document ID – bec4e204-9be7-1287-b866-68472dc8623b 

Dear Varsha , 

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 

Services (India) Private Limited (“SSHS” or “HCLTech” or “Company”) as 

Analyst. You are required to report on April 19, 2023 at 09:00 AM at the address: 

Statestreet HCL Services (India) Private Limited, PuneSEZ- Mekong 3F-

7F,EmbassyTechZone-SS.

 
 Your annual compensation would be Rs. 200000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process allowance 

of based on the process you are aligned to. Process Allowance will be shown as an 

annual component in the CTC annexure but the same shall be payable to you on a 

monthly basis. Process Allowance is payable from the Date of production. In the 

event of process change, Process Allowance will change accordingly and a new 

compensation letter to this effect will be issued to you thereafter for your 

records/reference

 
 You are requested to accept the offer within 07 days and mail the confirmation of 

acceptance to recruiter’s email id- sagardo@hcl.com , failing which the offer will 

stand null and void.

 Your employment may be subject to you being declared medically fit by a registered 

medical practitioner. Company shall request for the same as and when it is 

required, as per the Company Policies/ client requirement.
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the process 

requirements. Your working hours will be as advised to you by your superiors from 

time to time but shall not exceed 48 hours in a week. It is expressly agreed that 

if you fail to perform the work according to the scheduled working hours or you 

resort to stoppage of work, whether alone, or with others, you will be entitled to 

receive salary only in proportion to the working hours during which you actually 

performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 

other test specified by the client and genuineness of documents or information 

provided by you to the Company. You are being provisionally offered on the 

presumption that you have no criminal background as per law of the land and the 

particulars furnished by you in your Application and/or Bio-data are correct. We will 

also be contacting your referrals. Please note that this offer is subject to 

satisfactory references being obtained.

 
 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process. The company may also undertake reference check through at 

least two professional references submitted during the process of selection.

 
 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring. If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 
 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice.

 Probation - You will be on probation for a period of 6 months from the date of 
your joining. Unless notified in writing, you will be deemed as "confirmed" on 

completion of your probation period.
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 Performance and Compensation Reviews - Your growth in terms of role, 
compensation etc. in the company will solely be based on your performance. Your 
annual performance appraisal and compensation review will be initiated on 

completion of your anniversary (12 months from date of joining HCLTech) and 
subsequently compensation review will be aligned and effected from the first day 
of the subsequent quarter. Probation period & Performance Appraisal / 
Compensation Review shall be deemed to be changed with the change in 
position / process / function

 

 
 Your services during the period of probation shall be liable to be terminated giving 

two month notice or two month basic salary in lieu thereof without assigning any 

reason thereof. Likewise you will also be competent to terminate your contract of 

employment by giving two month notice. The waiver of the notice period fully or 

partially or acceptance of such basic salary is at the Company’s sole discretion. 

Further, the aforesaid requirement of notice period may be extended, if mutually 

agreed by you and the Company.

 

 
 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice is 

for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of your 

notice. In case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked.

 

 Employment of Relatives- At the time of joining, you must declare your family members / relatives 

working in a direct or indirect supervisory / subordinate relationship or as third party resources in the 

same work unit (Respective L3 Organization Unit Level). This is required to avoid any conflict of 

interest. During your employment with the Company, if any of your direct relatives are offered by 

HCLTech or any of its subsidiary, group, affiliate companies, you would be required to voluntarily 

declare the same as and when an offer of employment is made to them. Direct relatives herein 

include parents, spouse, brother/s, sister/s and children of the employee.

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would be 

constrained to terminate your services. During the training period working schedule shall be of any six 

days a week.

 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to your 

previous employment, your employment will be terminated with immediate effect.

 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy

 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written permission 

of the management.

 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only.

 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, client 

location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of service.

 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements.
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a confidentiality 

undertaking at the time of joining and/or any other agreement that may be required from time to time 

will be required to be executed by you.

 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which you 

may come to possess as a result of your employment with the company to any outsider or to anyone 

not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment to 

any other employee of the company except your immediate superior and/or concerned person(s) of 

HR Department. Indulgence in such activities or any violation of this norm shall lead to termination of 

your employment immediately.

 

 You would be initially posted at Pune, where you are requested to report to Human Resources Group 

on joining. Upon joining, you will be required to sign a standard undertaking on your obligations to 

conform to organizational discipline, policies and norms.

 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion.

 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that regard.

 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by the 

medical officer nominated by the Company.

 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining:

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 
 
 

 
Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 

applicable to you or entertained by us. 

You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy. 

With best wishes and looking forward to a mutually fruitful association. 

Yours sincerely, 

For Statestreet HCL Services 
 

                               Amrita Das 
DEBASIS SARKAR 
SENIOR VICE PRESIDENT 

This is system generated Letter/Contract. Agreeing to the Offer and its terms and conditions in the workflow 
is as good as signing of physical contract/letter on mutual agreement between us. It has all legal binding as 
per the law, if mutual trust is breached at any point of time. 
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DECLARATION 

 
I, Varsha Subhash Latpate., hereby declare that I have completely understood the contents of the 

instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location. 

2. All the required documents to be submitted on the date of joining. 

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us. 

4. Non-disclosure of prior experience with HCLTech will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 

withheld some relevant facts, State street HCL Services (India) Private Limited has 

the right to withdraw the instant Letter of Offer and/or terminate my employment 

with immediate effect. 
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Annexure II 

 
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 

BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCLTech 

S.No. Particulars (To be submitted to the Recruiter) 

1 
Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date 

2 
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc. 

3 
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number 

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization) 

5 Identity Verification - Copy of valid passport and PAN card required 

Additional documents (To be submitted on request) 

 
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail 

 
2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address. 

Things to Remember 

 

1. The information provided in Resume and background verification form must be same. 

 
2. Information provided in background verification form must be accurate. 

 
3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP). 

4. Any Gap in Employment or Education must be informed explicitly to the recruiter. 

 
Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents. 

 
List of Documents required for joining (Must be mandatorily uploaded on Discover HCLTech Portal) 

S. No Document Name 
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1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 

3 Passport –Name & DOB page as proof 

4 10th Mark sheet, only if passport is not available. 

5 PAN Card as ID Proof (Only if passport is not available) 

6 Passport Size Photographs (Only with white background) 

 
 

 
 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading. 

 Please do not send soft copies through Emails. 

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCLTech onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc. 

 HCLTech will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and 

shall not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status. 

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus. 

 

 
If requested by the recruiter, you may be required to report to HCLTech Onboarding Team for 

completing joining formalities on the day of joining by 9:00 a.m. at your respective location of 

joining. 

If your joining is completed remotely, please submit the requested documents to the HCLTech 

Onboarding team within 7 days of your date of joining, either in person or through courier. 

 

 
Location of HCLTech Onboarding Team for joining formalities: 
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S. No Location Address 

1 NOIDA HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 

Plot No 3A, Sector 126, Noida - 201303. UP (India) 

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 

Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119 

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 

Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata- 

700091 

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 

Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081 

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 

Sez, Pune-411013 

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 

Hotel, Mumbai-400093 

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1, Tower 

SDC-02, First Floor – Induction Room-1, Lucknow, Uttar Pradesh-226002 

9 MADURAI HCL Technologies Ltd, Elcot, IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 

Nadu-625020 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108 

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526| 

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 

Gannavaram, Krishna District 521102 

 

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with. 

Besides the above policies State street HCL Services (India) Private Limited is governed by 
policies* which are listed in corporate intranet www.hclbpo.net. 
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Annexure III 

 
EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS 

 
To facilitate an easy understanding of your compensation structure (Cost to Company, 
CTC), the various components are explained as following: 

 
BASIC SALARY The Basic Salary is standard across organization and brought to a certain 

value of the CTC. Basic salary has an impact on various other components such as the PF 

contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced so 

as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the system 

post joining and this amount would be paid as taxable component. 

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 21,000 

(excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month. 

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 

HCLTech Cafeterias or food joints outside HCLTech campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet. 

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

 

 
Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows 

 
 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] will 
be mandatorily covered under the benefit. The benefit will also be available to 
cover Spouse, dependent children, dependent parents/in-laws, dependent 

brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on 
confirming that they are NOT covered under any other employer- sponsored 
medical scheme (e.g., Central Government Health Scheme) and that they are 
wholly or substantially dependent on you for their medical needs. 

 The premium payable depends on the dependants declared. 

 The hospitalization coverage limit will be same as defined in compensation 
structure. 

 Company reserves the right to amend the benefit plan and shall keep all 
employees informed/updated. 

 You may refer ‘Medical Insurance policy’ for further details. 

 
 Coverage under ESI: 

Applicable where monthly gross does not exceed INR 21,000 (excluding variable 

component) as per the Payment of Bonus Act. 
The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under 
Employees’ State Insurance Act, 1948. 

 
Employees covered under ESI would not be covered by default under HCLTech’s 

medical insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be borne 

by the employee as per terms and conditions elucidated under Medical Insurance 

policy. 

 
*The employee & employer contribution will be payable as per current prescribed rates 

under ESI Rules. 

 
 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). 
HCLTech contributes matching amount to PF. Out of employer's contribution, 8.33% of 
monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 
declaration. 
*The percentage and amount is in compliance with the current PF Act. 

 
Gratuity 
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs. 

 

ANNEXURE IV 
 
 
 
 
 
 

 
This Annexure contains the Employee Undertakings which sets forth certain employee obligations with 

respect to the protection of the confidential information and legitimate business interests of the 

Company. 

 
As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following: 

 
1.  Confidential Information: 

 
Company Information: I shall not use, communicate, or disclose, except for the benefit of the 

Company, any Confidential Information relating to the Company, its corporate parent, or any of 

their subsidiaries or affiliates (collectively “Company Parties”), to which I have been privy to by 

virtue of being an employee of the Company. I understand that “Confidential Information” for 

this purpose shall mean and include all information, regardless of the form whether oral, written, 

stored in a computer database or otherwise, which in any way relates to markets, customers 

(including, but not limited to customers of any of the Company Parties with whom I interacted or 

with whom I became acquainted while being associated with the Company), products, patents, 

inventions, know-how, software, procedures, methods, designs, strategies, plans, assets, 

liabilities, revenues, pricing lists, customer information, profits, organization, employees, agents, 

distributors or business in general of any of the Company Parties. I understand that Confidential 

Information and trade secrets do not include any of the items mentioned above, which have 

become publicly known and made generally available through no wrongful act of mine, or of 

others who were under confidentiality obligations, as to the item or items involved. I hereby agree 

to maintain the secrecy and confidentiality of such Confidential Information. 
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Former Employer Information: I agree that I will not, during my employment with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former or 

concurrent employer or other person or entity. Further, I will not bring into the Company premises 

any proprietary information or trade secret of any such employer, person or entity unless 

consented to in writing by such employer, person, or entity. 

Third Party Information: I recognize that the Company has received, and in the future will receive, 

from third parties their confidential or proprietary information subject to a duty to maintain the 

confidentiality of such information and to use it only for certain limited purposes. I agree to hold 

all such confidential or proprietary information in the strictest confidence and agree to not 

disclose it to any person, corporation, or entity. I also agree not to use such information except 

as necessary in carrying out my work for the Company consistent with the Company’s Agreement 

with such third party. 

2. Inventions: 

 
Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were made 

by me prior to my employment with the Company (collectively referred to as “Prior Inventions”), 

which belong to me, which relate to the Company’s proposed business, products or research and 

development, and which are not assigned to the Company hereunder, or, if no such list is attached, 

I represent that there are no such Prior Inventions. If in the course of my employment with the 

Company, I incorporate into a Company product, process, or machine a Prior Invention owned by 

me or in which I have an interest, the Company is hereby granted and shall have a nonexclusive, 

royalty-free, irrevocable, perpetual, worldwide license to make, have made, modify, use and sell 

such Prior Invention as part of or in connection with such product, process or machine. 

Assignment of Inventions: I agree that I will promptly make full written disclosure to the Company, 

which will hold in trust for the sole right and benefit of the Company, and hereby assign to the 

Company, or its designee, all my right, title, and interest in and to any/all invention(s), original 

works of authorship, development, concepts improvements or trade secrets, whether or not 

patentable or registrable under copyright or similar laws, which I may solely or jointly conceive or 

develop or reduce to practice, or cause to be conceived or developed or reduced to practice, 

during the period of time I am in the employ of the Company (collectively referred to as 

“Inventions”), except as provided in sub-section (e) below. I further acknowledge that all original 

works of authorship created by me (solely or jointly with others) within the scope of and during 

the period of my employment with the Company and which are 
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protectable by copyright are “works made for hire”, as defined under the local copyright 

legislations (and all amendments thereto). 

Maintenance of Records: I agree to keep and maintain adequate and current written records of 

all Inventions made by me (solely or jointly with others) during the terms of my employment with 

the Company. The records will be in the form of notes, sketches, drawings, and any other format 

that may be specified by the Company. The records will be available to the Company and always 

remain the sole property of the Company. 

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions and any 

copyrights, patents, mask work rights or other intellectual property rights relating thereto in any 

and all countries, including the disclosure to the Company of all pertinent information and data 

with respect thereto, the execution of all applications, specifications, oaths, assignments and all 

other instruments which the Company shall deem necessary in order to apply for and obtain such 

rights and in order to assign and convey to the Company, its successors, assigns, and nominees 

the sole and exclusive rights, title and interest in and to such Inventions, and any copy rights, 

patents, mask work rights or other intellectual property rights relating thereto. I further agree 

that my obligation to execute or cause to be executed, any such instrument or papers shall 

continue after the termination of my employment. If the Company is unable to perfect any right, 

title, interest because of my mental or physical incapacity or for any other reason to fail to secure 

my signature to apply for or to pursue any application for any local or foreign patents or copyright 

registrations covering Inventions or original works of authorship assigned to the Company as 

above, then I hereby irrevocably designate and appoint the Company and its duly authorized 

officers and agents as my agent and attorney in fact, to act for and on my behalf to execute and 

file any such applications and to do all other lawfully permitted acts to further the prosecution 

and issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me. 

 
Exception to Assignments: I understand that the provisions of this Annexure requiring assignment 

of Inventions to the Company do not apply to any invention for which no equipment, supplies, 

facilities or trade secret information of the Company was used and which was developed entirely 

on my own time, unless: (i) at the time the Invention was conceived or reduced to practice, it 

related (A) directly to the business of the Company, or (B) to the Company’s actual or 

demonstrably anticipated research or development; or (ii) the Invention resulted from any work 

performed by me for the Company. I understand further that the laws 
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of certain states would prohibit the assignment of such Inventions. I will advise the Company 

promptly in writing of any inventions that I believe meet the criteria of this paragraph. 

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or deliver to 

anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, 

specifications, drawings, blueprints, sketches, materials, software, databases, equipment, other 

documents or property, or reproductions of any aforementioned items developed by me pursuant 

to my employment with the Company or otherwise belonging to the Company, its successors or 

assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant consent 

to the Company to notify my new employer about my rights and obligations hereunder. 

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or 

cause or authorize directly or indirectly to be solicited for employment, or cause or authorize 

directly or indirectly to be employed on my own behalf or on behalf of any Third Parties, any 

person who is an employee of the Company. I also agree not to use or disclose to any Third 

Parties any information obtained by myself while being an employee of the Company 

concerning the names and addresses of the Company's past and present employees. 

 
6. Non-Competition: During 6-month period, immediately following termination of my 

employment with the Company, unless I receive written authorization from the Company to do 

so. I will not, directly or indirectly, perform any similar Services for any competing Company 

including current or former customer and / or prospects of the Company with whom I worked in 

the past twelve (12) months. 

For the purposes of these non-compete provisions, “Similar Services” means, services which 

meet all or any of the following criteria(s): 

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the 

Company; where the 

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients or prospects, and is 

iii. performed in the same geography / market where I provided services for the Company. 
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The Company reserves the right to unilaterally waive this restriction in full or in part at its 

discretion; the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then 

this non-compete will not apply. 

 

 
7. General Provisions Regarding Covenants 

Extension of Covenants: If I breach any of my obligations of this Annexure, I understand and agree 

that the time periods of the obligations that I have breached shall be extended by the period of 

time of such breach. 

Attachment Read, Understood and Fair: I have carefully read and considered the provisions of 

this Annexure and agree that all of the restrictions set forth are fair and reasonable and are 

reasonably required for the protection of the interests of the Company and enhancing its goodwill. 

8. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & professional 

manner and in accordance with the work related Policies of the Company such as E-mail & Internet 

Usage Policy, Information Security Policy etc., and their modification from time to time. As a part 

of my job requirement, I may be required to, or would have access to Company’s and Company 

customer’s work and computer environment and, as such undertake not to incorporate into 

Company’s and any customer deliverables, software, computer, network, data or other 

electronically stored information or computer program or system, any security device, program 

routine, device, code or instructions (including any code or instructions provided by third parties) 

or other undisclosed feature, including, without limitation, a time bomb, virus, software lock, 

drop-dead device, digital rights management tool (including without limitation so- called DRM root 

kits), malicious logic, worm, Trojan horse, trap door, or other routine, device, code or instructions 

with similar effect or intent, that may be capable of accessing, modifying, deleting, damaging, 

disabling, deactivating, interfering with, shutting down, or otherwise harming any software, 

computer, network, deliverables, data or other electronically stored information, or computer 

programs or systems,. I understand that any violation or likely violation hereof may expose the 

Company to enormous losses & damages, including without limitation claims from Company’s 

customers and as such the Company will be entitled to recover all such monies from me. 
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9. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the Company 

if I should breach any of the terms of this Annexure. I acknowledge that each such term is 

reasonably necessary to protect and preserve the interests of the Company. Therefore, in 

addition to all other remedies available to the Company at law or in equity, the Company shall be 

entitled to, without posting a bond, specific performance, a temporary restraining order and a 

permanent injunction to prevent a breach or the continuation of a breach of any of the terms of 

this Agreement. 

10. Representations: I represent that my performance of all the terms of my employment agreement 

and this Annexure will not breach any confidentiality agreements prior to my employment by the 

Company. I have not entered into, and I agree I will not enter into, any oral or written Agreement 

in conflict with any of the provisions of the undertakings in this Annexure. 

11. Integration: I understand and agree that this Attachment is part of my integrated employment 

Agreement with the Company, and that the general provisions in the Agreement to which this is 

an attachment including, without limitation, those provisions concerning reformation and 

severability, shall be applied when interpreting this Annexure. 

 

 
Accepted 

 

 

 

 Varsha Subhash Latpate  

July 25, 2019 

 
 
 
 
 

 
We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

164



20 

SIGNATURE OF EMPLOYEE 

 

 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You will 

also be responsible for filing your personal Income Tax returns. You acknowledge that the 

Company is not in any way influencing, guiding, suggesting on aspects of 
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taxation or tax saving measures in any form and that the same is individual’s decision / 

personal choice. 

Please note that all components mentioned above may or may not be a part of your 

compensation structure. HCLTech reserves the right to alter, append or withdraw the 

benefits extended either in part or in full based on management’s discretion. 
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Date: July 23, 2019 

Private & Confidential 
 

Amol Pandhawale. 
 

Near amba mata mandir tirnga chauk. 
Pune, 
Maharashtra, 
India - 411043 
Document ID – bcc4e104-9be7-5607-b866-95472dc8623d 

Dear Amol , 

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 

Services (India) Private Limited (“SSHS” or “HCLTech” or “Company”) as 

Analyst. You are required to report on April 19, 2023 at 09:00 AM at the address: 

Statestreet HCL Services (India) Private Limited, PuneSEZ- Mekong 3F-

7F,EmbassyTechZone-SS.

 
 Your annual compensation would be Rs. 200000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process allowance 

of based on the process you are aligned to. Process Allowance will be shown as an 

annual component in the CTC annexure but the same shall be payable to you on a 

monthly basis. Process Allowance is payable from the Date of production. In the 

event of process change, Process Allowance will change accordingly and a new 

compensation letter to this effect will be issued to you thereafter for your 

records/reference

 
 You are requested to accept the offer within 07 days and mail the confirmation of 

acceptance to recruiter’s email id- sagardo@hcl.com , failing which the offer will 

stand null and void.

 Your employment may be subject to you being declared medically fit by a registered 

medical practitioner. Company shall request for the same as and when it is 

required, as per the Company Policies/ client requirement.
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 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the process 

requirements. Your working hours will be as advised to you by your superiors from 

time to time but shall not exceed 48 hours in a week. It is expressly agreed that 

if you fail to perform the work according to the scheduled working hours or you 

resort to stoppage of work, whether alone, or with others, you will be entitled to 

receive salary only in proportion to the working hours during which you actually 

performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 

other test specified by the client and genuineness of documents or information 

provided by you to the Company. You are being provisionally offered on the 

presumption that you have no criminal background as per law of the land and the 

particulars furnished by you in your Application and/or Bio-data are correct. We will 

also be contacting your referrals. Please note that this offer is subject to 

satisfactory references being obtained.

 
 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process. The company may also undertake reference check through at 

least two professional references submitted during the process of selection.

 
 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring. If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 
 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice.

 Probation - You will be on probation for a period of 6 months from the date of 
your joining. Unless notified in writing, you will be deemed as "confirmed" on 

completion of your probation period.
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 Performance and Compensation Reviews - Your growth in terms of role, 
compensation etc. in the company will solely be based on your performance. Your 
annual performance appraisal and compensation review will be initiated on 

completion of your anniversary (12 months from date of joining HCLTech) and 
subsequently compensation review will be aligned and effected from the first day 
of the subsequent quarter. Probation period & Performance Appraisal / 
Compensation Review shall be deemed to be changed with the change in 
position / process / function

 

 
 Your services during the period of probation shall be liable to be terminated giving 

two month notice or two month basic salary in lieu thereof without assigning any 

reason thereof. Likewise you will also be competent to terminate your contract of 

employment by giving two month notice. The waiver of the notice period fully or 

partially or acceptance of such basic salary is at the Company’s sole discretion. 

Further, the aforesaid requirement of notice period may be extended, if mutually 

agreed by you and the Company.

 

 
 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice is 

for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of your 

notice. In case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked.

 

 Employment of Relatives- At the time of joining, you must declare your family members / relatives 

working in a direct or indirect supervisory / subordinate relationship or as third party resources in the 

same work unit (Respective L3 Organization Unit Level). This is required to avoid any conflict of 

interest. During your employment with the Company, if any of your direct relatives are offered by 

HCLTech or any of its subsidiary, group, affiliate companies, you would be required to voluntarily 

declare the same as and when an offer of employment is made to them. Direct relatives herein 

include parents, spouse, brother/s, sister/s and children of the employee.

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would be 

constrained to terminate your services. During the training period working schedule shall be of any six 

days a week.

 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to your 

previous employment, your employment will be terminated with immediate effect.

 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy

 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written permission 

of the management.

 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only.

 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, client 

location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of service.

 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements.
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a confidentiality 

undertaking at the time of joining and/or any other agreement that may be required from time to time 

will be required to be executed by you.

 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which you 

may come to possess as a result of your employment with the company to any outsider or to anyone 

not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment to 

any other employee of the company except your immediate superior and/or concerned person(s) of 

HR Department. Indulgence in such activities or any violation of this norm shall lead to termination of 

your employment immediately.

 

 You would be initially posted at Pune, where you are requested to report to Human Resources Group 

on joining. Upon joining, you will be required to sign a standard undertaking on your obligations to 

conform to organizational discipline, policies and norms.

 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion.

 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that regard.

 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by the 

medical officer nominated by the Company.

 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining:

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 

200



7 

SIGNATURE OF EMPLOYEE 

 

 

o Salary certificate from your present and previous employers 

 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 
 
 

 
Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 

applicable to you or entertained by us. 

You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy. 

With best wishes and looking forward to a mutually fruitful association. 

Yours sincerely, 

For Statestreet HCL Services 
 

                               Amrita Das 
DEBASIS SARKAR 
SENIOR VICE PRESIDENT 

This is system generated Letter/Contract. Agreeing to the Offer and its terms and conditions in the workflow 
is as good as signing of physical contract/letter on mutual agreement between us. It has all legal binding as 
per the law, if mutual trust is breached at any point of time. 

201



8 

SIGNATURE OF EMPLOYEE 

 

 

 
 
 

 

DECLARATION 

 
I, Amol Pandhawale., hereby declare that I have completely understood the contents of the instant 

Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location. 

2. All the required documents to be submitted on the date of joining. 

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us. 

4. Non-disclosure of prior experience with HCLTech will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 

withheld some relevant facts, State street HCL Services (India) Private Limited has 

the right to withdraw the instant Letter of Offer and/or terminate my employment 

with immediate effect. 
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Annexure II 

 
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 

BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCLTech 

S.No. Particulars (To be submitted to the Recruiter) 

1 
Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date 

2 
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc. 

3 
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number 

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization) 

5 Identity Verification - Copy of valid passport and PAN card required 

Additional documents (To be submitted on request) 

 
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail 

 
2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address. 

Things to Remember 

 

1. The information provided in Resume and background verification form must be same. 

 
2. Information provided in background verification form must be accurate. 

 
3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP). 

4. Any Gap in Employment or Education must be informed explicitly to the recruiter. 

 
Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents. 

 
List of Documents required for joining (Must be mandatorily uploaded on Discover HCLTech Portal) 

S. No Document Name 
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1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 

3 Passport –Name & DOB page as proof 

4 10th Mark sheet, only if passport is not available. 

5 PAN Card as ID Proof (Only if passport is not available) 

6 Passport Size Photographs (Only with white background) 

 
 

 
 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading. 

 Please do not send soft copies through Emails. 

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCLTech onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc. 

 HCLTech will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and 

shall not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status. 

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus. 

 

 
If requested by the recruiter, you may be required to report to HCLTech Onboarding Team for 

completing joining formalities on the day of joining by 9:00 a.m. at your respective location of 

joining. 

If your joining is completed remotely, please submit the requested documents to the HCLTech 

Onboarding team within 7 days of your date of joining, either in person or through courier. 

 

 
Location of HCLTech Onboarding Team for joining formalities: 
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S. No Location Address 

1 NOIDA HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 

Plot No 3A, Sector 126, Noida - 201303. UP (India) 

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 

Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119 

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 

Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata- 

700091 

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 

Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081 

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 

Sez, Pune-411013 

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 

Hotel, Mumbai-400093 

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1, Tower 

SDC-02, First Floor – Induction Room-1, Lucknow, Uttar Pradesh-226002 

9 MADURAI HCL Technologies Ltd, Elcot, IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 

Nadu-625020 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108 

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526| 

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 

Gannavaram, Krishna District 521102 

 

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with. 

Besides the above policies State street HCL Services (India) Private Limited is governed by 
policies* which are listed in corporate intranet www.hclbpo.net. 
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Annexure III 

 
EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS 

 
To facilitate an easy understanding of your compensation structure (Cost to Company, 
CTC), the various components are explained as following: 

 
BASIC SALARY The Basic Salary is standard across organization and brought to a certain 

value of the CTC. Basic salary has an impact on various other components such as the PF 

contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced so 

as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the system 

post joining and this amount would be paid as taxable component. 

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 21,000 

(excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month. 

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 

HCLTech Cafeterias or food joints outside HCLTech campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet. 

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

 

 
Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows 

 
 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] will 
be mandatorily covered under the benefit. The benefit will also be available to 
cover Spouse, dependent children, dependent parents/in-laws, dependent 

brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on 
confirming that they are NOT covered under any other employer- sponsored 
medical scheme (e.g., Central Government Health Scheme) and that they are 
wholly or substantially dependent on you for their medical needs. 

 The premium payable depends on the dependants declared. 

 The hospitalization coverage limit will be same as defined in compensation 
structure. 

 Company reserves the right to amend the benefit plan and shall keep all 
employees informed/updated. 

 You may refer ‘Medical Insurance policy’ for further details. 

 
 Coverage under ESI: 

Applicable where monthly gross does not exceed INR 21,000 (excluding variable 

component) as per the Payment of Bonus Act. 
The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under 
Employees’ State Insurance Act, 1948. 

 
Employees covered under ESI would not be covered by default under HCLTech’s 

medical insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be borne 

by the employee as per terms and conditions elucidated under Medical Insurance 

policy. 

 
*The employee & employer contribution will be payable as per current prescribed rates 

under ESI Rules. 

 
 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). 
HCLTech contributes matching amount to PF. Out of employer's contribution, 8.33% of 
monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 
declaration. 
*The percentage and amount is in compliance with the current PF Act. 

 
Gratuity 

207



14 

SIGNATURE OF EMPLOYEE 

 

 

As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs. 

 

ANNEXURE IV 
 
 
 
 
 
 

 
This Annexure contains the Employee Undertakings which sets forth certain employee obligations with 

respect to the protection of the confidential information and legitimate business interests of the 

Company. 

 
As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following: 

 
1.  Confidential Information: 

 
Company Information: I shall not use, communicate, or disclose, except for the benefit of the 

Company, any Confidential Information relating to the Company, its corporate parent, or any of 

their subsidiaries or affiliates (collectively “Company Parties”), to which I have been privy to by 

virtue of being an employee of the Company. I understand that “Confidential Information” for 

this purpose shall mean and include all information, regardless of the form whether oral, written, 

stored in a computer database or otherwise, which in any way relates to markets, customers 

(including, but not limited to customers of any of the Company Parties with whom I interacted or 

with whom I became acquainted while being associated with the Company), products, patents, 

inventions, know-how, software, procedures, methods, designs, strategies, plans, assets, 

liabilities, revenues, pricing lists, customer information, profits, organization, employees, agents, 

distributors or business in general of any of the Company Parties. I understand that Confidential 

Information and trade secrets do not include any of the items mentioned above, which have 

become publicly known and made generally available through no wrongful act of mine, or of 

others who were under confidentiality obligations, as to the item or items involved. I hereby agree 

to maintain the secrecy and confidentiality of such Confidential Information. 
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Former Employer Information: I agree that I will not, during my employment with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former or 

concurrent employer or other person or entity. Further, I will not bring into the Company premises 

any proprietary information or trade secret of any such employer, person or entity unless 

consented to in writing by such employer, person, or entity. 

Third Party Information: I recognize that the Company has received, and in the future will receive, 

from third parties their confidential or proprietary information subject to a duty to maintain the 

confidentiality of such information and to use it only for certain limited purposes. I agree to hold 

all such confidential or proprietary information in the strictest confidence and agree to not 

disclose it to any person, corporation, or entity. I also agree not to use such information except 

as necessary in carrying out my work for the Company consistent with the Company’s Agreement 

with such third party. 

2. Inventions: 

 
Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were made 

by me prior to my employment with the Company (collectively referred to as “Prior Inventions”), 

which belong to me, which relate to the Company’s proposed business, products or research and 

development, and which are not assigned to the Company hereunder, or, if no such list is attached, 

I represent that there are no such Prior Inventions. If in the course of my employment with the 

Company, I incorporate into a Company product, process, or machine a Prior Invention owned by 

me or in which I have an interest, the Company is hereby granted and shall have a nonexclusive, 

royalty-free, irrevocable, perpetual, worldwide license to make, have made, modify, use and sell 

such Prior Invention as part of or in connection with such product, process or machine. 

Assignment of Inventions: I agree that I will promptly make full written disclosure to the Company, 

which will hold in trust for the sole right and benefit of the Company, and hereby assign to the 

Company, or its designee, all my right, title, and interest in and to any/all invention(s), original 

works of authorship, development, concepts improvements or trade secrets, whether or not 

patentable or registrable under copyright or similar laws, which I may solely or jointly conceive or 

develop or reduce to practice, or cause to be conceived or developed or reduced to practice, 

during the period of time I am in the employ of the Company (collectively referred to as 

“Inventions”), except as provided in sub-section (e) below. I further acknowledge that all original 

works of authorship created by me (solely or jointly with others) within the scope of and during 

the period of my employment with the Company and which are 
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protectable by copyright are “works made for hire”, as defined under the local copyright 

legislations (and all amendments thereto). 

Maintenance of Records: I agree to keep and maintain adequate and current written records of 

all Inventions made by me (solely or jointly with others) during the terms of my employment with 

the Company. The records will be in the form of notes, sketches, drawings, and any other format 

that may be specified by the Company. The records will be available to the Company and always 

remain the sole property of the Company. 

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions and any 

copyrights, patents, mask work rights or other intellectual property rights relating thereto in any 

and all countries, including the disclosure to the Company of all pertinent information and data 

with respect thereto, the execution of all applications, specifications, oaths, assignments and all 

other instruments which the Company shall deem necessary in order to apply for and obtain such 

rights and in order to assign and convey to the Company, its successors, assigns, and nominees 

the sole and exclusive rights, title and interest in and to such Inventions, and any copy rights, 

patents, mask work rights or other intellectual property rights relating thereto. I further agree 

that my obligation to execute or cause to be executed, any such instrument or papers shall 

continue after the termination of my employment. If the Company is unable to perfect any right, 

title, interest because of my mental or physical incapacity or for any other reason to fail to secure 

my signature to apply for or to pursue any application for any local or foreign patents or copyright 

registrations covering Inventions or original works of authorship assigned to the Company as 

above, then I hereby irrevocably designate and appoint the Company and its duly authorized 

officers and agents as my agent and attorney in fact, to act for and on my behalf to execute and 

file any such applications and to do all other lawfully permitted acts to further the prosecution 

and issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me. 

 
Exception to Assignments: I understand that the provisions of this Annexure requiring assignment 

of Inventions to the Company do not apply to any invention for which no equipment, supplies, 

facilities or trade secret information of the Company was used and which was developed entirely 

on my own time, unless: (i) at the time the Invention was conceived or reduced to practice, it 

related (A) directly to the business of the Company, or (B) to the Company’s actual or 

demonstrably anticipated research or development; or (ii) the Invention resulted from any work 

performed by me for the Company. I understand further that the laws 
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of certain states would prohibit the assignment of such Inventions. I will advise the Company 

promptly in writing of any inventions that I believe meet the criteria of this paragraph. 

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or deliver to 

anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, 

specifications, drawings, blueprints, sketches, materials, software, databases, equipment, other 

documents or property, or reproductions of any aforementioned items developed by me pursuant 

to my employment with the Company or otherwise belonging to the Company, its successors or 

assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant consent 

to the Company to notify my new employer about my rights and obligations hereunder. 

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or 

cause or authorize directly or indirectly to be solicited for employment, or cause or authorize 

directly or indirectly to be employed on my own behalf or on behalf of any Third Parties, any 

person who is an employee of the Company. I also agree not to use or disclose to any Third 

Parties any information obtained by myself while being an employee of the Company 

concerning the names and addresses of the Company's past and present employees. 

 
6. Non-Competition: During 6-month period, immediately following termination of my 

employment with the Company, unless I receive written authorization from the Company to do 

so. I will not, directly or indirectly, perform any similar Services for any competing Company 

including current or former customer and / or prospects of the Company with whom I worked in 

the past twelve (12) months. 

For the purposes of these non-compete provisions, “Similar Services” means, services which 

meet all or any of the following criteria(s): 

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the 

Company; where the 

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients or prospects, and is 

iii. performed in the same geography / market where I provided services for the Company. 
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The Company reserves the right to unilaterally waive this restriction in full or in part at its 

discretion; the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then 

this non-compete will not apply. 

 

 
7. General Provisions Regarding Covenants 

Extension of Covenants: If I breach any of my obligations of this Annexure, I understand and agree 

that the time periods of the obligations that I have breached shall be extended by the period of 

time of such breach. 

Attachment Read, Understood and Fair: I have carefully read and considered the provisions of 

this Annexure and agree that all of the restrictions set forth are fair and reasonable and are 

reasonably required for the protection of the interests of the Company and enhancing its goodwill. 

8. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & professional 

manner and in accordance with the work related Policies of the Company such as E-mail & Internet 

Usage Policy, Information Security Policy etc., and their modification from time to time. As a part 

of my job requirement, I may be required to, or would have access to Company’s and Company 

customer’s work and computer environment and, as such undertake not to incorporate into 

Company’s and any customer deliverables, software, computer, network, data or other 

electronically stored information or computer program or system, any security device, program 

routine, device, code or instructions (including any code or instructions provided by third parties) 

or other undisclosed feature, including, without limitation, a time bomb, virus, software lock, 

drop-dead device, digital rights management tool (including without limitation so- called DRM root 

kits), malicious logic, worm, Trojan horse, trap door, or other routine, device, code or instructions 

with similar effect or intent, that may be capable of accessing, modifying, deleting, damaging, 

disabling, deactivating, interfering with, shutting down, or otherwise harming any software, 

computer, network, deliverables, data or other electronically stored information, or computer 

programs or systems,. I understand that any violation or likely violation hereof may expose the 

Company to enormous losses & damages, including without limitation claims from Company’s 

customers and as such the Company will be entitled to recover all such monies from me. 
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9. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the Company 

if I should breach any of the terms of this Annexure. I acknowledge that each such term is 

reasonably necessary to protect and preserve the interests of the Company. Therefore, in 

addition to all other remedies available to the Company at law or in equity, the Company shall be 

entitled to, without posting a bond, specific performance, a temporary restraining order and a 

permanent injunction to prevent a breach or the continuation of a breach of any of the terms of 

this Agreement. 

10. Representations: I represent that my performance of all the terms of my employment agreement 

and this Annexure will not breach any confidentiality agreements prior to my employment by the 

Company. I have not entered into, and I agree I will not enter into, any oral or written Agreement 

in conflict with any of the provisions of the undertakings in this Annexure. 

11. Integration: I understand and agree that this Attachment is part of my integrated employment 

Agreement with the Company, and that the general provisions in the Agreement to which this is 

an attachment including, without limitation, those provisions concerning reformation and 

severability, shall be applied when interpreting this Annexure. 

 

 
Accepted 

 

 

Amol Pandhawale 

July 23, 2019 

 
 
 
 
 

 
We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You will 

also be responsible for filing your personal Income Tax returns. You acknowledge that the 

Company is not in any way influencing, guiding, suggesting on aspects of 
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taxation or tax saving measures in any form and that the same is individual’s decision / 

personal choice. 

Please note that all components mentioned above may or may not be a part of your 

compensation structure. HCLTech reserves the right to alter, append or withdraw the 

benefits extended either in part or in full based on management’s discretion. 
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June 4, 2019 

 
Chinmay Suresh Patil 

 

 
Dear Chinmay, 

 

 
19000HQD 

 
Ref No: 

 

We are pleased to make an offer to you as "Senior Officer" within Retail Bank−Retail Liabilities function at IDFC FIRST Bank 
Limited (the "Bank"). You shall join the Bank on or before November 11, 2019 ("Date of Joining"). Your Total Fixed Pay ("TFP") will 

be Rs. 340,000 per annum. Details maybe referred in Annexure A. The position is currently based at Pune. 

 
Your final appointment is subject to your being medically fit to perform your role effectively. It is also based on verification of 
information and particulars submitted by you, including the signed AUTHORIZATION / UNDERTAKING / DECLARATION FORM. 

 
You are requested to within ten (10) working days of the date of this letter ("Letter of Intent"). 

 
A. Complete the following joining formalities on the authorized online portal of IDFC FIRST Bank and submit the documents as 
required by the Bank, including, 

 
i) Certificates in support of your highest educational and/or professional qualifications, 

ii) Proof of date of birth, 

iii) Certificates in support of your previous employments, 

iv) Your recent passport size photograph, 

v) Copy of your resignation duly accepted by your current employer. 

 
B. Acknowledge the receipt of this Letter of Intent by responding with your consent. 

 
Please note that you are required to keep the details of the salary & other perquisites / benefits offered to you, strictly confidential 
and not to share information regarding the same with anyone. 

We look forward to a successful and pleasant association with you at IDFC FIRST Bank. 

Warm Regards, 

Human Resources 
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Annexure "A" 

COMPENSATION DETAILS 
 

Employee Name Chinmay Suresh Patil 

Designation Sales Officer−CA 

Grade Senior Officer 

Business Unit Retail Bank−Retail Liabilities 

Location Pune 

 
 

 

Components 
Per month 

(in Rs.) 
Per annum 

(in Rs.) 

Basic 5,667 68,000 

Flexible Benefit Plan 20,867 250,400 

Annual Guaranteed cash 26,533 318,400 

Employer's PF 1,800 21,600 

Total Fixed Pay 28,333 340,000 

 

 
Monthly net take home (in Rs.) 

Annual Guaranteed Cash 26,533 

Employee's contribution to Provident Fund 1,800 

Professional Tax 200 

Net take home before tax (in Rs.) 24,533 

 

* As per the EPFO notification dated February 28, 2019 and basis the new PF rules, your PF will be as mentioned herein 

 

 
Notes:  

 
 

1
Flexible Benefit Plan (FBP) comprises of HRA, Meal Card, Professional Development Expenses, Communication 

Expenses, LTA, Bank's Owned Car / Reimbursement & National Pension Scheme. The employee gets to allocate the pool 

amount under various components as desired. Tax Benefits will be based on declaration & as per IT law. 

 
 In addition to TFP, Insurance premium is paid by the company towards employee's life, accident & medical insurance. 

This is a notional premium amount & is not paid in cash to the employee. 

 

 Provident Fund contributions shall be made by the Bank to the fund. 

 Gratuity will be applicable as per the Payment of Gratuity Act. 
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GENERAL TERMS OF EMPLOYMENT 

 
The following are the general terms and conditions of employment at IDFC. ("General Terms"). For the purpose of the General 
Terms, "IDFC Group" or "Firm" or "Company" shall mean IDFC and all its subsidiaries, associate or group companies. 

 

 

1. Place of Posting: Your joining location will be the same as mentioned in the Letter of Intent. However, during your 

employment you may be posted / transferred to any of the offices / projects/ divisions/ departments/ units/ subsidiaries/ 

sister concerns of the Company, existing or to be set up at any other location, without any additional remuneration, in the 

interest of the Company without assigning any reasons. 

2. Leave Entitlement: You shall be eligible for holidays and leave as per the Company leave policy. 

3. Total Fixed Pay: The entitlements of your Total Fixed Pay are subject to IDFC Group policy, procedure or guidelines that 
may be issued from time to time. All perquisites and benefits including reimbursements are subject to applicable Income 

Tax and other related laws. Any increase in Total Fixed Pay, in no case, shall be automatic and/or a matter of right. 

4. Performance Bonus/ Incentive Payments: The Company may, in its absolute discretion, pay you a bonus/ incentive of 

such amount, at such intervals and subject to such conditions as determined from time to time, in accordance with the 

Company Policy. 

5. Medical Fitness & Verification of Particulars: Your appointment is subject to you being medically fit and continuing to 

remain fit thereafter. In case you subsequently develop a critical/chronic illness which restricts you from performing your 

official duties you are required to inform HR about the same.Your employment is also subject to your clearing the Personal 

and Professional Background Verification as per the norms of the Company, including your antecedents and document 

submitted. In case particulars mentioned in your application / Curriculum Vitae / Resume/ pre employment declaration or 

any such document are found false or unsatisfactory, your services would be liable for termination at any time without any 

notice or any compensation in lieu thereof. 

6. Normal Retirement Age: You will automatically retire from the service of the Company, as the case may be, on attaining 
the retirement age of 58 years or as decided by the Company. 

7. Compliance: During the continuance of your employment with the Company, you are expected to comply with the 
Company's Code of Conduct, policies, practices and procedures. 

8. Notice Period: Either party may terminate this employment agreement by giving Ninety (90) days' notice in writing or any 
payment arising in lieu of shortfall of notice, acceptance or waiver, will be at the sole discretion of the Company. 

9. Termination of Employment Agreement: 

 9.1. If you absent yourself without leave for continuous five (5) days, or as per norms of the Company which may 
change from time to time, or remain absent beyond the period of leave originally granted or subsequently 

extended by five (5) days, you shall be considered as willfully absconding from your employment and disciplinary 

action can be initiated against you. 

 9.2. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without 
being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of 

reasonable suspicion of misconduct, fraud, disloyalty, sexual harassment or any such act of breach of yours that 

brings disrepute to the company, commission of an act involving moral turpitude, any act of indiscipline or 

inefficiency, any act of bankruptcy or make any composition or arrangement with your creditors. In case of 

termination on account of misconduct, Company will not be liable to give any notice or payment in lieu thereof. 

 9.3. The Management has the right to terminate your services for any reasons other than mentioned in the 
General Terms by giving notice of three (3) months in writing or payment of Total Fixed Pay (excluding retirals 

and other non−cash benefits) 

10. Non Conflict of Interest and No External Employment: You will not, during your employment with the Company, except 

with the specific approval of the Company, undertake other full time or part time work for remuneration or work that 

adversely affect your professional image and integrity as an employee of the Company. Assignments of social, charitable, 

literary, religious work or board membership of any other company can be pursued with prior approval. Pecuniary benefits 

of more than 1% of Total Fixed Pay to be either declined or donated to the IDFC Foundation. 

11. Your date of birth mentioned in the Aadhaar Card or other such acceptable statutory document submitted by you will be 
deemed to be the conclusive proof of your date of birth. 

 
 

IDFC FIRST Bank Limited (formerly IDFC Bank Limited) 

Naman Chambers, C−32, G−Block, Bandra Kurla Complex, Bandra (East), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +91 22 

2654 0354 

Registered Office: KRM Towers, 7th Floor, No.1, Harrington Road, Chetpet, Chennai 600031 Tel: +91 44 4654 4000 Fax: +91 44 

4564 4022 

CIN: L65110TN2014PLC097792 bank.info@idfcbank.com 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1384960346 

Applicant ID - 3982803 

 

 

 

13-May-2019 

 
Atul Ranjan  

Dear Atul, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. 

 
Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 
In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 
 
 

 
Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1384960346 

Applicant ID - 3982803 

 

 

13-May-2019 

 
Atul Ranjan  

Dear Atul  

We are pleased to make you an offer of appointment as Deputy Manager (Band I) in ICICI Bank. 
You will be placed in Branch Banking at PUNE - NAVIPETH_BR. 

 
The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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Reference No. - 1384960346 

Atul Ranjan 
 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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Reference No. - 1384960346 

Atul Ranjan 
 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify   

any   outcome   of   such   complaint   like   filing   of   Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Reference No. - 1384960346 

Atul Ranjan 

 General: 

 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 

 
JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 

 
Signature of Applicant 
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Reference No. - 1384960346 

Atul Ranjan 

 

 

 
Annexure: 

 
Remuneration: 

 

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1384960346 

Atul Ranjan 

 
Benefits: 

 

 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 

 
The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 
Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 
 

 
Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 

235

http://www.icicicareers.com/Careers/CP/CandidateLogin.aspx


 

 

 
 

 
 Remuneration Details  

Name : Atul Ranjan 

 Position: Deputy Manager (Band I) 

Group: RETAIL BANKING GROUP 

 Deputy Manager (Band I) 

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 13-May-2019 
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Date: 29-Aug-19 

  
 

 

Mr. Hitesh 

Pune/Chinchwad 1  

     Subject: Offer Letter 
  

 

Dear Hitesh, 

 

We are pleased to offer you in our organization as Executive– Client Acquisition with effect from 03-

Sep-19 or the date of your reporting, whichever is later on the following terms & conditions: - 

 

That your Annual Compensation will be Rs. 252600/- as per attached herewith as “Annexure – 1”.  

 

• During the course of your tenure of employment, you will be deputed to work with our client 

“INDIAMART INTERMESH LTD” at “Pune/Chinchwad 1”, and you shall follow rules, 

procedure, practices & decorum, regularly & punctually prescribed by the client concerned. 

 

• Organization reserves the rights to transfer you to and / or utilize your services in any of the 

company’s offices (Current or Future), work sites or assisted or affiliated Companies located 

within the country. 

 

• Leaves & holidays will be applicable as per policies prevalent in the company.  

 

• Performance Evaluation: The management of the Client shall have exclusive right to evaluate your 

performance at any time during the term of your contract employment. 

 

• On the day of joining, you are requested to contact Amit Palariya working with us as Manager – 

Talent Acquisition for completion of your joining formalities and induction. He could be contacted 

@ 8800688039. 

 

• Spectrum Talent Management Pvt. Ltd. (STMPL), does not charge any amount in any manner 

whatsoever from any Associate/s towards facilitating the recruitment of an associate with its 

esteemed customers. In case any representative of STM demands any amount against helping 

him/her to get a job with its customer/s, you are hereby advised not to entertain any such demand. 

Further, you are requested to bring any such incident to the notice of STM by reporting it to Email 

ID. 

 

• Kindly sign the copy of this letter as a token of acceptance of this offer. A detailed Letter of 

Appointment setting out terms and conditions of your appointment shall be issued to you 

subsequent to your completing the joining formalities.  
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• On the day of joining, please carry all your original documents along with you for physical 

verification as below with the acceptance of this offer letter. 

 

1. Offer Letter 

2. Proof of age (birth certificate/ class 10th certificate) 

3. Proof of all qualification  

4. Proof of Permanent Address (Any one – Voter Id Card/ Driving License/ Aadhar 

Card/ Electricity bill/ Bank statement)  

5. Aadhar Card  

6. Identity Proof (Any One -Passport/ Permanent Driving license/ Voter ID)  

7. PAN Card  

8. Relieving letter/ Experience letter/ Letter of Appointment along with Resignation 

Letter from all previous employers  

9. Latest salary slip / Bank statement reflecting Salary credit from Employer (if 

applicable)  

10. 4 recent passport size photographs 

11. Cancel Cheque Copy or Bank Statement (Existing Saving Account) 

 

• Please Note – It is mandatory to get all the original documents verified within 4 weeks from your 

Date of joining. In case of failure, your employment will be terminated with immediate effect. 

 

 

• Should you have any queries, please feel free to contact Mr. Amit Palariya @ 8800688039 

 

 

• Your offer has been made based on the information furnished by you. However, if there is any 

discrepancy found during the antecedent check conducted by the Company or in the copies of the 

documents/certificates given by you as a proof in support of the above, the company reserves the 

right to revoke the offer & your appointment thereafter at any time. 

 

 

 

We wish you all the best!! 

 

With warm regards 

 

 

 

For Spectrum Talent Management.      Candidate Acceptance 

 

 
Authorized Signatory                                                                                           (Signature) 
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Annexure – I 

  
Name: Mr. Hitesh  
Designation: Executive- Client Acquisition  

Date of Joining: 03-Sep-19 

 

Salary - Break up 

Component Monthly (Rs) Annual (Rs) 

Basic 15010 180120 

HRA 5190 62280 

Bonus 850 10200 

CTC 21050 252600 

 

* Please note that the above mentioned salary is inclusive of the deductions as per statutory requirements. 

 

*Income Tax deductions, if applicable, will be as per the Income Tax Act, 1961. 

 

* You are entitled to a retiral benefit of gratuity as per the provision of “Payment of Gratuity Act, 1972”. The 

amount indicated is equivalent to 15 days’ basic salary on a basis of 26 days in a month, for every completed 

year, as part thereof, in excess of 6 months. The payment shall be contingent upon continuous service of 5 

years with the Company. 

 

** Group Medical Insurance: 

You will be entitled to Medical Insurance Coverage as per company policy. 

 

Group Accidental Insurance: 

You will be entitled to Accidental Insurance Coverage as per company policy. 

 

Group Term Insurance: 

You will be entitled to Term Insurance Coverage as per company policy. 

 

NOTE: This Statement is only for the purpose of information and is illustrative in nature. 

 

For Spectrum Talent Management Pvt. Ltd.                                                          Candidate Acceptance 

 

 
 (Authorized Signatory)                                                                                                       (Signature) 
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Date: March 03, 2019 

 
 
 

Mr.Akshay Vijay Renuke. 

 

Siddhesh Appartment, Bhavani Peth Pune, Maharashtra, 411042 

 

 
Offer Letter 

 
Dear Akshay, 

 
Based on the interview and discussions you had with us, we are pleased to offer you an employment in 
our Financial Markets Vertical. Details of the terms & conditions of offer are as under: 

 
1. You will be designated as Analyst and your initial place of posting will be Pune. 

2. Your office address will be eClerx Services Limited, Block No.1, 5th Floor, Quadron Business Park 
Limited, Rajiv Gandhi Infotech Park, Plot N. 28 Hinjewadi Phase II, Pune – 411057, Maharashtra, India. 

3. You will be required to work for five days a week and have two days of leave at any time during the 
week Your weekly leaves as well as your shift timings will be conveyed to you by your manager, basis 
the roster for the program / process you are assigned to. 

4. Your date of commencement of employment will be on or before April 12, 2019 . 
5. Your Cost to the Company will be INR 219,180 (As per the enclosed Annexure). 

6. Deductions applicable: PF / Professional Tax / Income Tax / Transport (As applicable). 
7. eClerx offers subsidized transport to employees. Should you wish to avail the same, an amount of INR 

1,400 will be deductible from your net monthly salary every month. 
8. Your employment would be subject to the Terms & Conditions, mentioned in your appointment letter, 

which will be issued to you on your joining. 
9.  You will be on probation for a period of three months from the date of joining. Upon successfully 

completing the probationary period, your employment is terminable with 30 Days’ notice, with notice 
being provided by either you or the company. 

10. During the probation period, you may need to undergo specific / designated trainings as a part of your 
employment. 

11. Successful completion of these training and probation period is critical for confirmation of your 
employment. 

12. Some of the specialized trainings will require a commitment of significant investment by eClerx as well 
as the employee. In such cases, you will be required to enter into a retention agreement with us. The 
details of such developments will be made available to you before the commencement of any such 
training. 

13. You are hereby informed that on the day of joining you will have to undergo drug tests pursuant of 
policies and procedures established by or as may be deemed fit, from time to time, by the Company / 
client(s) for whose processes you will be working for (i.e. if any). By signing this offer letter, you give 
irrevocable consent to the Company / its affiliates / officers and employees / Company’s client(s), their 
affiliated companies, agents and officers etc., to conduct / arrange to conduct such test(s) and also 
release the aforesaid persons/entities of any claims, which you may have in this regard. You may be 
required to undergo tests for substance abuse as and when deemed necessary by the organisation. 
Should the reports of such testing be positive, the organisation withholds the right to initiate suitable 
action, including termination of services, against you. 

14. You may need to undergo specific / designated trainings as a part of your employment. Such trainings 
are aimed to present an opportunity to expand your knowledge base, enhance your domain and 
product know-how, and equip you for effective execution of all your job responsibilities. Some of the 
specialized trainings will require a commitment of significant investment by eClerx as well as the 
employee. In such cases, you will be required to enter into a retention agreement with us. The details 
of such developments will be made available to you before the commencement of any such training. 

15. The offer is made to you subject to the following pre-conditions without fulfilling which your offer may be 
treated as null and void: 
You will be required to submit, the following set of documents within five working days from the date of 
this letter being issued to you. 

 
a. Four passport size color photographs. 
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b. One set of photocopies of all certificates and mark sheets along with the originals for 

verification. 
c. One photocopy of appointment letter and last three months’ salary slips from the current 

employer along with originals for verification (Applicable if currently employed). 
d. One photocopy of appointment letter and experience certificate / relieving letter from all the 

previous employers along with originals for verification (Applicable if worked with more than 
one organization). 

e. One photocopy of Pan Card. If Pan Card not available, candidate must apply for it and bring 
the acknowledgement copy. 

f. One photocopy of passport / driving license etc. for photo ID. 
g. One photocopy of telephone bill / ration card, gas connection bill, etc. for proof of address. 
h. One photocopy of experience certificate / relieving letter from the current employer along with 

originals for verification (Applicable if currently employed) within three working days from the 
date of joining. 

 
16. In the initial recruitment process you were advised that this position is considered ‘critical’ and, 

therefore, your appointment is contingent upon successful completion of a background check, 
documents submitted by you are sent for necessary verification and authentication to the background 
verification agency. 

17. Clauses: 

 
You will be required to report on the said date or you are required to inform the HR at least 15 days before the 
agreed joining date, failing this, the offer shall stand withdrawn automatically, without any further intimation to 
you. 
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Terms of your employment are governed by eClerx and eClerx reserves the right to make changes to your work 
location, shift and business vertical based on requirements of the organisation. 

 
Kindly sign a copy of this letter as a token of your acceptance of this offer. 

 
We welcome you to the eClerx family and wish you a successful career with us. 

Yours Truly, Accepted By 

For eClerx Services 

Akshay Vijay Renuke. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

Andrews Simon 
Associate Principal – Human Resources 
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Annexure I 

Name: Akshay Vijay Renuke. 
Designation: Analyst 
Date of Joining: April 12, 2019 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

SALARY OFFER BREAK-UP Amount (INR) Annual Amount(INR) 

Basic Pay 8,456 101,472 

House Rent Allowance 423 5,076 

Leave Travel Allowance 0 0 

Other Allowance 3,766 45,192 

Bonus 2,800 33,600 

Monthly Fixed Compensation 15,445 185,340 

Retiral Fund 1,467 17,604 

Monthly Total Compensation 16,912 202,944 

Annual Total Compensation  202,944 

Performance Bonus 1,353 16,236 

Cost To Company - 219,180 

Gratuity - 4,881 

Total Cost To Company - 224,061 

 
 

• Since you have opted not to participate in the Employee''s Provident Fund Scheme, the Retiral Fund amount 
mentioned in your salary will be paid as part of Monthly Fixed Compensation. 

 
Other Benefits: 

 
1. You will be entitled to earned leaves equivalent to 24 working days per year. From the total leave balance, 

a maximum of 12 leaves will be carry forward to next financial year and any further leave balance, after 
the carry forward, will lapse. The leave policy shall be guided leave policy of the company. 

2. All increments and bonus payouts will be prorated basis the date of joining or standard salary changes 
as percompany policy which are contingent on your performance and subject to you being on active 
payroll of thecompany, on the date of actual payout. Any Employee serving notice period will not be 
eligible to receive the increments &bonus pay-outs. 

3. You will be entitled to gratuity as per the provisions of the Payment of Gratuity Act 1972 and the 
amendments made thereafter. 

4. A comprehensive Hospitalization Benefit will be available for you, including pre-existing disease cover. 
The limit of coverage is Rs.100,000. 

5. If you are required to work in the night shift, you will also be entitled to receive a night shift allowance 
calculated basis the number of nights worked during the month, subject to the terms and conditions laid 
out in the Company’s policy. 

6. Language Allowance, if any, will be withdrawn if your role changes for any reason whatsoever, and the 
new role does not require you to use your language proficiency. 

7. In the event of your voluntary separation from the company within a period of 12 months from your date 
of relocation / transfer to any of the Company's offices in India (if any), you shall be liable to pay to the 
Company, all the expense incurred towards movement of household goods, relocation allowance, 
accommodation cost and all other expenses related to your relocation/transfer. 

 
For any further queries, request you to get in touch with your recruiter or drop an email to below 
mentioned POC’s: 

 

Mumbai and Pune Location - candidateexperience_eclerx@eclerx.com or contact, Hema Nair (7709052664). 
 

Chandigarh Location - Recruitment_Managers@eclerx.com or contact, Tara Sharma (9780009693) 
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I have read and understood all the above mentioned points and accept the offer. 

Offered By: Andrews Simon 
Designation: Associate Principal– Human Resources 

Accepted by:     
Date:   
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STRICTLY PRIVATE & CONFIDENTIAL 

Date: 09/02/2019 

Kishan Kumar 

S/O: housing, Indapur, 413114 

 

Subject: Offer Letter 

 

Dear Kishan Kumar , 

 

In reference to your application and subsequent discussions, we are pleased to offer you the position of Relationship Manager - 

PSF Core, Balic Direct in Band GB2 A at Bajaj Allianz Life Insurance Company Limited (BALIC). . 

 

1. You shall be based at Baner . 

2. You will report to Ambrish Daptardar. 

3. The proposed compensation details are attached in “Annexure A” 

 

We would request your confirmation and acceptance within 48 hours through email or by returning us a signed copy of this letter. 

Please send us a copy of your resignation letter duly accepted by your organization (if applicable). This letter is not to be construed as 

your appointment letter, which will be issued separately upon your joining 

 

We would expect you to join latest by 02/02/2023. In the event of your not being able to join on or before the latest date mentioned, 

please intimate, failing which this offer will be deemed void. The Company, may, at its sole discretion, extend the period in writing 

 
The offer of employment may be withdrawn /modified if any information or representation furnished by you is found to be incorrect or if 

any material information is detected by BALIC as being suppressed by you. 

 

You are required to submit acceptance email of the offer along with the below mentioned documents at least 48 hours prior to your date 

of joining. 

 
a) Copy of relieving letters of last to last company (In case you have spent less than 6 years in your current company). 

b) Copy of resignation acceptance / relieving letter of current company. 

 

Thanks again for your interest in being employed with BALIC and we look forward to you joining our organization at the 

earliest. For Bajaj Allianz Life Insurance Company Ltd. 

 

Authorized Signatory 

 

319043/203460/Tanmay Rajesh Kshirsagar/52931 

 

 

 

 

Bajaj Allianz Life Insurance Company Limited 

Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel: +91-20-66026777 | Fax: +91-20-

66026789 Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com 

CIN: U66010PN2001PLC015959 
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ANNEXURE A: CTC Break Up 

COMPENSATION BREAK UP SHEET 

Date: 09/02/2019 

Name: Kishan Kumar 

Department: PSF Core 

Designation: STM 

Band: GB2 A 

Location Code: Baner Location: Baner 

S. No. Components Rs. Per Month Rs. Per Annum 

1 Fixed Basic 8,400.00 100,800.00 

2 Minimum HRA 4,200.00 50,400.00 

3 Conveyance Allowance 0.00 0.00 

4 Telephone Allowance 2,000.00 24,000.00 

5 Statutory Bonus 1,680.00 20,160.00 

6 Flexible Benefits 10,308.00 123,696.00 

7 Company's Provident fund contribution 1,800.00 21,600.00 

8 Gratuity as per the Act 404.00 4,848.00 

9 Total Fixed 
28,792.00 

345,504.00 

 
Total Fixed CTC in Words 

345,504.00(Three Lacs forty five thousand Five hundred 

and four only) 

 
 
 
 

 

319043/203460/Tanmay Rajesh Kshirsagar/52931 

 

Bajaj Allianz Life Insurance Company Limited 

Regd. Office Address: Bajaj Allianz House, Airport Road, Yerawada, Pune - 411006 | Tel: +91-20-66026777 | Fax: +91-20-

66026789 Toll Free no.: 1800 209 7272 | Email: customercare@bajajallianz.co.in | Website: www.bajajallianzlife.com 

CIN: U66010PN2001PLC015959 

 

248

mailto:customercare@bajajallianz.co.in
http://www.bajajallianzlife.com/


249



PRIVATE AND CONFIDENTIAL 

Reference No. – 1375126875 

Applicant ID - 3082893 

 

 

 

17-May-2019 

 
Prachi Dashrath 

Sonkusre. 

Dear Prachi, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. 

 
Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 
In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 
 
 

 
Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1375126875 

Applicant ID - 3082893 

 

 

17-May-2019 

 
Prachi Dashrath 

Sonkusre. 

Dear Prachi,  

We are pleased to make you an offer of appointment as Relationship  Manager  in ICICI Bank. 
You will be placed in Branch Banking at PUNE – Ravivar peth 

 

The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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: 2 : 
Reference No. - 1375126875 
 

 

Prachi Dashrath 

Sonkusre. 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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: 3 : 
Reference No. - 1375126875 
 

 

Prachi Dashrath 

Sonkusre 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify   

any   outcome   of   such   complaint   like   filing   of   Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 
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d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 
applicable to you from time to time. 
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: 4: 

Reference No. - 1375126875 
 

 

Prachi Dashrath 

Sonkusre 

 General: 

 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 

 
JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 

 
Signature of Applicant 
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: 5 : 

Reference No. - 1375126875 
 

 

Atul Ranjan 

 

 

 
Annexure: 

 
Remuneration: 

 

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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:6: 

 
Reference No. - 1375126875 
 
 

Prachi Dashrath 

Sonkusre 

 
Benefits: 

 

 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 

 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 
Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 
 

 

Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 

258

http://www.icicicareers.com/Careers/CP/CandidateLogin.aspx


 

 

 
 

 
 Remuneration Details  

Name : Prachi 

Dashrath Sonkusre 

 Position: Relationship  Manager  

Group: RETAIL BANKING GROUP 

 Relationship  Manager  

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 17-May-2019 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1448696087 

Applicant ID - 4091875 

 

 

 

17-May-2019 

 
Gourav Govind 

Sontake. 

Dear Gourav, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. 

 
Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 
In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 
 
 

 
Yours sincerely, 

Vikash Sharma 
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PRIVATE AND CONFIDENTIAL 

Reference No. – 1448696087 

Applicant ID - 4091875 

 

 

17-May-2019 

 
Gourav Govind 

Sontake. 

Dear Gourav  

We are pleased to make you an offer of appointment as Relationship  Manager  in ICICI Bank. 
You will be placed in Branch Banking at PUNE – Sadashiv peth 

 

The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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: 2 : 
Reference No. - 1448696087 

 

Gourav Govind 

Sontake. 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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: 3 : 
Reference No. - 1448696087 

 

Gourav Govind 

Sontake. 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify   

any   outcome   of   such   complaint   like   filing   of   Chargesheet 
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 

a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 
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applicable to you from time to time. 
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Reference No. - 1448696087 

 

Gourav Govind Sontake. 

 General: 

 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 

 
JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 

 
Signature of Applicant 
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: 5 : 

Reference No. - 1448696087 

 

Atul Ranjan 

 

 

 
Annexure: 

 
Remuneration: 

 

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1448696087 
 

Gourav Govind 

Sontake. 

 
Benefits: 

 

 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 

 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 
Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 
 

 

Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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 Remuneration Details  

Name : Gourav Govind 

sontake. 

 Position: Relationship  Manager  

Group: RETAIL BANKING GROUP 

 Relationship  Manager  

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 17-May-2019 
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1 

SIGNATURE OF EMPLOYEE 

 

 

 

 

Date: July 23, 2019 

Private & Confidential 
 

Pravin Sanjay Tale. 
 

Jijamat chauk bharati vidyapeeth pune. 
Pune, 
Maharashtra, 
India - 411046 
Document ID – bbc3e950-8be8-4960-a897-84583cd7950c 

Dear Pravin , 

 Congratulations! With reference to your application and subsequent interview, we 

are pleased to make you an offer –cum - appointment with State Street HCL 

Services (India) Private Limited (“SSHS” or “HCLTech” or “Company”) as 

Analyst. You are required to report on April 19, 2023 at 09:00 AM at the address: 

Statestreet HCL Services (India) Private Limited, PuneSEZ- Mekong 3F-

7F,EmbassyTechZone-SS.

 
 Your annual compensation would be Rs. 200000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 

the Company. In addition to your CTC, you would be eligible for a process allowance 

of based on the process you are aligned to. Process Allowance will be shown as an 

annual component in the CTC annexure but the same shall be payable to you on a 

monthly basis. Process Allowance is payable from the Date of production. In the 

event of process change, Process Allowance will change accordingly and a new 

compensation letter to this effect will be issued to you thereafter for your 

records/reference

 
 You are requested to accept the offer within 07 days and mail the confirmation of 

acceptance to recruiter’s email id- sagardo@hcl.com , failing which the offer will 

stand null and void.

 Your employment may be subject to you being declared medically fit by a registered 

medical practitioner. Company shall request for the same as and when it is 

required, as per the Company Policies/ client requirement.
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SIGNATURE OF EMPLOYEE 
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3 

SIGNATURE OF EMPLOYEE 

 

 

 All our operations function 24x7, 365 days in a calendar year. Your working 

hours, number of working days in a week, weekly - off will depend upon the process 

requirements. Your working hours will be as advised to you by your superiors from 

time to time but shall not exceed 48 hours in a week. It is expressly agreed that 

if you fail to perform the work according to the scheduled working hours or you 

resort to stoppage of work, whether alone, or with others, you will be entitled to 

receive salary only in proportion to the working hours during which you actually 

performed work.

 In accordance with the authorization on your application, your appointment is 

subject to your clearance of Background Verification/Reference Check/any 

other test specified by the client and genuineness of documents or information 

provided by you to the Company. You are being provisionally offered on the 

presumption that you have no criminal background as per law of the land and the 

particulars furnished by you in your Application and/or Bio-data are correct. We will 

also be contacting your referrals. Please note that this offer is subject to 

satisfactory references being obtained.

 
 The company will undertake the background verification / validation process of 

employees in terms of education, previous employment(s), criminal verification, 

database and web searches, address verification, claims made against 

achievements in the resumes/CVs of the employees etc. with the help of a third 

party as and when required. You would be required to submit photocopies of 

documents detailed in Annexure II to facilitate the joining and background 

verification process. The company may also undertake reference check through at 

least two professional references submitted during the process of selection.

 
 In case the Prospective Employees fails to submit any document required for 

conducting background verification, they will not be considered for hiring. If the 

Prospective Employees fails the background verification, appropriate actions 

including withdrawal of offer of employment will be taken basis the 

recommendations given by the background verification team & in line with HCL 

policies

 
 In case the aforesaid particulars are found to be incorrect or it is found that you 

have concealed or withheld some other relevant facts, your offer/employment 

with the Company shall stand terminated/cancelled forthwith, without any notice.

 Probation - You will be on probation for a period of 6 months from the date of 
your joining. Unless notified in writing, you will be deemed as "confirmed" on 

completion of your probation period.
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 Performance and Compensation Reviews - Your growth in terms of role, 
compensation etc. in the company will solely be based on your performance. Your 
annual performance appraisal and compensation review will be initiated on 

completion of your anniversary (12 months from date of joining HCLTech) and 
subsequently compensation review will be aligned and effected from the first day 
of the subsequent quarter. Probation period & Performance Appraisal / 
Compensation Review shall be deemed to be changed with the change in 
position / process / function

 

 
 Your services during the period of probation shall be liable to be terminated giving 

two month notice or two month basic salary in lieu thereof without assigning any 

reason thereof. Likewise you will also be competent to terminate your contract of 

employment by giving two month notice. The waiver of the notice period fully or 

partially or acceptance of such basic salary is at the Company’s sole discretion. 

Further, the aforesaid requirement of notice period may be extended, if mutually 

agreed by you and the Company.

 

 
 The company shall be entitled to accept your prospective resignation with effect from a date earlier 

than the one offered by you and thus relieve you at any time during your notice period as the notice is 

for the benefit of the management and balance notice period can be waived at any time by the 

management. In such an event, however, you shall be paid basic salary for the remaining period of your 

notice. In case the management at your request accepts a shorter period of notice, you shall be entitled 

to receive your salary only for the actual number of days worked.

 

 Employment of Relatives- At the time of joining, you must declare your family members / relatives 

working in a direct or indirect supervisory / subordinate relationship or as third party resources in the 

same work unit (Respective L3 Organization Unit Level). This is required to avoid any conflict of 

interest. During your employment with the Company, if any of your direct relatives are offered by 

HCLTech or any of its subsidiary, group, affiliate companies, you would be required to voluntarily 

declare the same as and when an offer of employment is made to them. Direct relatives herein 

include parents, spouse, brother/s, sister/s and children of the employee.

 On joining you will be imparted with necessary training. You are expected to meet with all the 

requirements in the training. In the event, you are unable to meet with the expectations; we would be 

constrained to terminate your services. During the training period working schedule shall be of any six 

days a week.

 

 All Employees are entitled to avail the Company Transport within the defined limits as per company’s 

policy
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 During your employment if the company identifies any negative instances/ irregularities relating to your 

previous employment, your employment will be terminated with immediate effect.

 

 You and your family (spouse, dependent children, dependent parents) will be covered under 

comprehensive Medical Insurance scheme/ESI as per policy

 

 Your resignation shall become effective as soon as the management accepts it. The management shall 

be competent to withhold its acceptance in respect of your resignation in case dues are recoverable 

from you or if you are under suspension and/or disciplinary proceedings are pending or contemplated 

against you or for any other similar reasons. After having opted to resign and given the intimation to 

this effect, you shall be debarred from withdrawing your resignation except with the written permission 

of the management.

 

 Subject to other terms of the instant letter, company reserves the right to terminate your services 

without any cause assigned to the termination. In such a case, the company at its discretion would 

consider to pay the terminated employee one-month basic salary only.

 

 During your employment with the Company, you will be liable to be transferred to any of the offices/ 

departments /manufacturing units of the Company or of associate companies/ group companies, client 

location, whether existing or to be set up, anywhere in India or abroad, on the same terms and 

conditions of employment at the sole discretion of the management. Provided that if you are deputed 

to any associate/ subsidiary/ group company outside India by the Company, you shall be treated as 

having bound yourself to serve the Company for the deputation period, and for the stipulated period 

thereafter, if any, and the same shall be treated as the contract period vis-à-vis this contract of service.

 

 You may be required to attend specialized training, either in India, or abroad, and it is expected that 

you will be ready and willing to undertake such training, as the same is necessary to enable you to 

effectively discharge your duties with the Company. The training period would be any six days of a 

week. The Company shall be spending considerable amount of money on the said training, and it is 

expected that you shall work for the Company for a certain minimum stipulated period of time after 

completion of the said training, so as to enable the Company to get the benefit of the amount spend 

by it. It is the practice of the Company to execute a training and/or Service agreement at the 

commencement of training in which the rights and liabilities of the respective parties are set out. You 

will be required to compensate the company for the amounts spend by it on the training in the event 

of your committing breach of your obligations under the training - and - service agreement. You may 

also be required to furnish at least one surety to guarantee due compliance with the terms of the 

training and/or service agreement as per the policy. Subject to above, during your employment with 

the company, you may also be required to execute agreement(s) in the nature of NDA (Non-disclosure 

agreement) or any other agreement/undertaking/affidavit due to client/process/business 

requirements.
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 During your employment with the company, you will be governed by the policies, service rules and 

regulations of the company being in force or introduced/amended later. In this regard, a confidentiality 

undertaking at the time of joining and/or any other agreement that may be required from time to time 

will be required to be executed by you.

 

 You shall not divulge, communicate or pass on any information, secrets directly or indirectly which you 

may come to possess as a result of your employment with the company to any outsider or to anyone 

not employed by the company. At all times you shall maintain absolute integrity. You shall not 

communicate, in any manner, any information regarding your remuneration / terms of employment to 

any other employee of the company except your immediate superior and/or concerned person(s) of 

HR Department. Indulgence in such activities or any violation of this norm shall lead to termination of 

your employment immediately.

 

 You would be initially posted at Pune, where you are requested to report to Human Resources Group 

on joining. Upon joining, you will be required to sign a standard undertaking on your obligations to 

conform to organizational discipline, policies and norms.

 

 During your employment with the company, you will not take up employment elsewhere either part 

time or otherwise. Besides you will not engage in any commercial activity. In case of defiance of this 

provision, Company shall have all rights to take appropriate disciplinary action against you, in its sole 

discretion.

 

 In case you absent yourself from duty for 7 days or more or extend leave at your own and without 

consent of management beyond originally granted leave, you shall be deemed to have left and 

relinquished your service. Such automatic relinquishment of the contract of employment shall be 

deemed as repudiation of the contract of employment by you and not as a termination of the service 

by the company. In such case the Company will initiate necessary action as per its policy, in that regard.

 

 You will be retired from service on attaining superannuation age of 58 years or earlier in case you are 

found physically and/or mentally unfit to work any longer or for continued ill-health as certified by the 

medical officer nominated by the Company.

 

 You are requested to submit 10 passport size photographs and the attested copies of the following 

documents, at the time of joining:

o School leaving certificate / birth certificate 

o Educational qualification certificate (from 10th std onwards) along with mark sheets 

o Passport (The first 4 and the last 4 pages) 

o Relieving letter or duly accepted resignation letter from your present and previous 

employers 
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o Salary certificate from your present and previous employers 

 

 Please ensure to accept the Online Offer Letter once you have gone through all the clauses. Your 
acceptance to the Letter is mandatory before you report to joining.

 
 
 

 
Please note that no commitments other than what is mentioned in this letter & its annexure(s) will be 

applicable to you or entertained by us. 

You are advised to go through the contents of this offer letter and the annexure(s) before signing the duplicate 

copy. 

With best wishes and looking forward to a mutually fruitful association. 

Yours sincerely, 

For Statestreet HCL Services 
 

                               Amrita Das 
DEBASIS SARKAR 
SENIOR VICE PRESIDENT 

This is system generated Letter/Contract. Agreeing to the Offer and its terms and conditions in the workflow 
is as good as signing of physical contract/letter on mutual agreement between us. It has all legal binding as 
per the law, if mutual trust is breached at any point of time. 
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DECLARATION 

 
I, Pravin Sanjay Tale., hereby declare that I have completely understood the contents of the 

instant Letter and I agree to abide by the below mentioned clauses: 

1. Flexible to work in any shifts, process, Centre and location. 

2. All the required documents to be submitted on the date of joining. 

3. Salary will be subject to revision in case of non-submission of the required experience 

certificates. 

 Unsatisfactory responses from the previous employment references may lead to 

reduction in salary or/and termination of employment with us. 

4. Non-disclosure of prior experience with HCLTech will lead to termination of employment. 

In case, the aforesaid particulars are found to be incorrect or it is found that I have 

withheld some relevant facts, State street HCL Services (India) Private Limited has 

the right to withdraw the instant Letter of Offer and/or terminate my employment 

with immediate effect. 
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Annexure II 

 
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED TO FACILITATE JOINING, PRE-EMPLOYMENT 

BACKGROUND VERIFICATION / VALIDATION AND APPOINTMENT PROCESS AT HCLTech 

S.No. Particulars (To be submitted to the Recruiter) 

1 
Highest Qualification - Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required 

for courses completed in the last 6 months from the current date 

2 
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental 

agreement or Lease agreement etc. 

3 
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 

Number 

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization) 

5 Identity Verification - Copy of valid passport and PAN card required 

Additional documents (To be submitted on request) 

 
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail 

 
2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 

16, If company is active, employer’s active address. 

Things to Remember 

 

1. The information provided in Resume and background verification form must be same. 

 
2. Information provided in background verification form must be accurate. 

 
3. Period of stay mentioned in the background verification form should be correct and in continuation 

(without any GAP). 

4. Any Gap in Employment or Education must be informed explicitly to the recruiter. 

 
Additional document can be requested to clear background verification therefore to avoid delay it is advisable to 

submit these documents along with the mandatory documents. 

 
List of Documents required for joining (Must be mandatorily uploaded on Discover HCLTech Portal) 

S. No Document Name 
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1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL ANNEXURES) 

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 

3 Passport –Name & DOB page as proof 

4 10th Mark sheet, only if passport is not available. 

5 PAN Card as ID Proof (Only if passport is not available) 

6 Passport Size Photographs (Only with white background) 

 
 

 
 Please ensure that the copies uploaded are clearly visible as dark and hazy copies are not 

accepted. 

 Please avoid clicking pictures of documents and uploading. 

 Please do not send soft copies through Emails. 

 Employee must enter/submit correct/accurate Aadhar number on joining portal so that 

HCLTech onboarding team can ensure the right information is passed on for EPF (Employee 

Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal Account Number) 

account creation/porting etc. 

 HCLTech will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and 

shall not store or use Aadhar card information for any other purposes. 

 Please keep your PF account number (immediate previous employment), UAN information 

handy as these details are required at the time of filling details on the portal. 

 Induction Timings are will be circulated to you separately. 

 Please ensure your BGV Status is Green, before the Date of Joining, check with your 

Recruiter on the progress/Status. 

 All storage Media Devices e.g. personal laptop, Pen Drives etc. are not allowed inside the 

campus. 

 

 
If requested by the recruiter, you may be required to report to HCLTech Onboarding Team for 

completing joining formalities on the day of joining by 9:00 a.m. at your respective location of 

joining. 

If your joining is completed remotely, please submit the requested documents to the HCLTech 

Onboarding team within 7 days of your date of joining, either in person or through courier. 

 

 
Location of HCLTech Onboarding Team for joining formalities: 
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S. No Location Address 

1 NOIDA HCL Technologies Ltd, Gate No. -1 , Akashi Induction Room, Ground Floor, Tower – 1, Hub SEZ,, 

Plot No 3A, Sector 126, Noida - 201303. UP (India) 

2 CHENNAI HCL Technologies Ltd, Sez Unit-2 (Sdb2 Buid), Elcot-Special Economic Zone, 602/3, 

Shollinganallur Village, Shollinganallur-Medavakkm High Road, Chennai-600119 

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 

Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata- 

700091 

5 HYDERABAD HCL Technologies Ltd, Himalaya Induction Room, Level-2, H-01B, Special Economic Zone, 

Phoenix Infocity Pvt Ltd, -Survey No. 30,34,35 & 38, Hitech city 2, Madhapur, Hyderabad-500081 

6 PUNE HCL Technologies Ltd, Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 

Sez, Pune-411013 

7 MUMBAI HCL Comnet Ltd, Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 

Hotel, Mumbai-400093 

8 LUCKNOW HCL Technologies Ltd, IT City, Near Chack Gajaria Farms, Sultanpur Road, Gate No. 1, Tower 

SDC-02, First Floor – Induction Room-1, Lucknow, Uttar Pradesh-226002 

9 MADURAI HCL Technologies Ltd, Elcot, IT SEZ , , , Plot No. 5 & 7, Ilanthaikulam Village-Madurai-Tamil 

Nadu-625020 

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur -441108 

11 Coimbatore State Street HCL Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd 

Floor, Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526| 

12 Vijayawada State Street HCL Services Private Limited, Medha IT Towers, Third Floor, Kesarapalli, 

Gannavaram, Krishna District 521102 

 

Please go through the contents of this letter of offer and the annexure before accepting it. Your 

acceptance of the e-offer will be deemed as you have read and accepted all the clauses mentioned 

here-with. 

Besides the above policies State street HCL Services (India) Private Limited is governed by 
policies* which are listed in corporate intranet www.hclbpo.net. 
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Annexure III 

 
EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS 

 
To facilitate an easy understanding of your compensation structure (Cost to Company, 
CTC), the various components are explained as following: 

 
BASIC SALARY The Basic Salary is standard across organization and brought to a certain 

value of the CTC. Basic salary has an impact on various other components such as the PF 

contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be balanced so 

as not to substantially reduce the employee's take home salary. 

House Rent Allowance (HRA) The HRA is payable maximum Up to 100% of the Basic 

Salary and paid monthly. This includes the Company Leased Accommodation value. For 

those who are not staying in a rented accommodation, can declare the same in the system 

post joining and this amount would be paid as taxable component. 

Advance Statutory Bonus Applicable where monthly gross does not exceed INR 21,000 

(excluding variable component) as per the Payment of Bonus Act. 

Attendance Allowance Attendance Allowance is payable max. up to INR.1000/- per 

month. 

Food Wallet Food Wallet is a voluntary benefit and is applicable for payments related to 

food and non- alcoholic beverages only. Once enrolled, the benefit should be availed within 

HCLTech Cafeterias or food joints outside HCLTech campus which serves only food and 

non-alcoholic beverages. This Food Wallet cannot be used in any other outlet other than 

designated food outlet. 

Compensatory Allowance Compensatory Allowance is a buffer component that adjusts 

the amount of CTC against all other fixed components. 

 

 
Medical Insurance Some of the salient features of the Group Health Medical Insurance 

policy are as follows 

 
 The policy covers Hospitalization expenses and Maternity expenses. 
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 By default, the employees (who are not covered under the ESI Act, 1948] will 
be mandatorily covered under the benefit. The benefit will also be available to 
cover Spouse, dependent children, dependent parents/in-laws, dependent 

brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on 
confirming that they are NOT covered under any other employer- sponsored 
medical scheme (e.g., Central Government Health Scheme) and that they are 
wholly or substantially dependent on you for their medical needs. 

 The premium payable depends on the dependants declared. 

 The hospitalization coverage limit will be same as defined in compensation 
structure. 

 Company reserves the right to amend the benefit plan and shall keep all 
employees informed/updated. 

 You may refer ‘Medical Insurance policy’ for further details. 

 
 Coverage under ESI: 

Applicable where monthly gross does not exceed INR 21,000 (excluding variable 

component) as per the Payment of Bonus Act. 
The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under 
Employees’ State Insurance Act, 1948. 

 
Employees covered under ESI would not be covered by default under HCLTech’s 

medical insurance benefit. Option to enroll under medical insurance is available as well; 

however, in such a case, the additional cost of annual medical premium has to be borne 

by the employee as per terms and conditions elucidated under Medical Insurance 

policy. 

 
*The employee & employer contribution will be payable as per current prescribed rates 

under ESI Rules. 

 
 Employer's contribution to Provident Fund: As per statutory requirements, an 

employee has to contribute 12% of the basic salary towards Provident Fund (PF). 
HCLTech contributes matching amount to PF. Out of employer's contribution, 8.33% of 
monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 

Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 
declaration. 
*The percentage and amount is in compliance with the current PF Act. 

 
Gratuity 
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As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic 

salary (15/26 of a monthly Basic) for every completed year of service to each of his 

employees on their exit, for any reason after five years of continuous service, subject to 

maximum limit of INR 20.00 lakhs. 

 

ANNEXURE IV 
 
 
 
 
 
 

 
This Annexure contains the Employee Undertakings which sets forth certain employee obligations with 

respect to the protection of the confidential information and legitimate business interests of the 

Company. 

 
As a condition of my employment and/or continued employment with the Company and my receipt 

of the compensation now and hereafter paid to me by the Company, I agree to the following: 

 
1.  Confidential Information: 

 
Company Information: I shall not use, communicate, or disclose, except for the benefit of the 

Company, any Confidential Information relating to the Company, its corporate parent, or any of 

their subsidiaries or affiliates (collectively “Company Parties”), to which I have been privy to by 

virtue of being an employee of the Company. I understand that “Confidential Information” for 

this purpose shall mean and include all information, regardless of the form whether oral, written, 

stored in a computer database or otherwise, which in any way relates to markets, customers 

(including, but not limited to customers of any of the Company Parties with whom I interacted or 

with whom I became acquainted while being associated with the Company), products, patents, 

inventions, know-how, software, procedures, methods, designs, strategies, plans, assets, 

liabilities, revenues, pricing lists, customer information, profits, organization, employees, agents, 

distributors or business in general of any of the Company Parties. I understand that Confidential 

Information and trade secrets do not include any of the items mentioned above, which have 

become publicly known and made generally available through no wrongful act of mine, or of 

others who were under confidentiality obligations, as to the item or items involved. I hereby agree 

to maintain the secrecy and confidentiality of such Confidential Information. 
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Former Employer Information: I agree that I will not, during my employment with the Company, 

improperly use or disclose any proprietary information or trade secrets of any former or 

concurrent employer or other person or entity. Further, I will not bring into the Company premises 

any proprietary information or trade secret of any such employer, person or entity unless 

consented to in writing by such employer, person, or entity. 

Third Party Information: I recognize that the Company has received, and in the future will receive, 

from third parties their confidential or proprietary information subject to a duty to maintain the 

confidentiality of such information and to use it only for certain limited purposes. I agree to hold 

all such confidential or proprietary information in the strictest confidence and agree to not 

disclose it to any person, corporation, or entity. I also agree not to use such information except 

as necessary in carrying out my work for the Company consistent with the Company’s Agreement 

with such third party. 

2. Inventions: 

 
Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 

original works of authorship, developments, improvements, and trade secrets which were made 

by me prior to my employment with the Company (collectively referred to as “Prior Inventions”), 

which belong to me, which relate to the Company’s proposed business, products or research and 

development, and which are not assigned to the Company hereunder, or, if no such list is attached, 

I represent that there are no such Prior Inventions. If in the course of my employment with the 

Company, I incorporate into a Company product, process, or machine a Prior Invention owned by 

me or in which I have an interest, the Company is hereby granted and shall have a nonexclusive, 

royalty-free, irrevocable, perpetual, worldwide license to make, have made, modify, use and sell 

such Prior Invention as part of or in connection with such product, process or machine. 

Assignment of Inventions: I agree that I will promptly make full written disclosure to the Company, 

which will hold in trust for the sole right and benefit of the Company, and hereby assign to the 

Company, or its designee, all my right, title, and interest in and to any/all invention(s), original 

works of authorship, development, concepts improvements or trade secrets, whether or not 

patentable or registrable under copyright or similar laws, which I may solely or jointly conceive or 

develop or reduce to practice, or cause to be conceived or developed or reduced to practice, 

during the period of time I am in the employ of the Company (collectively referred to as 

“Inventions”), except as provided in sub-section (e) below. I further acknowledge that all original 

works of authorship created by me (solely or jointly with others) within the scope of and during 

the period of my employment with the Company and which are 
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protectable by copyright are “works made for hire”, as defined under the local copyright 

legislations (and all amendments thereto). 

Maintenance of Records: I agree to keep and maintain adequate and current written records of 

all Inventions made by me (solely or jointly with others) during the terms of my employment with 

the Company. The records will be in the form of notes, sketches, drawings, and any other format 

that may be specified by the Company. The records will be available to the Company and always 

remain the sole property of the Company. 

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 

Company’s expense, in every proper way to secure the Company’s rights in the Inventions and any 

copyrights, patents, mask work rights or other intellectual property rights relating thereto in any 

and all countries, including the disclosure to the Company of all pertinent information and data 

with respect thereto, the execution of all applications, specifications, oaths, assignments and all 

other instruments which the Company shall deem necessary in order to apply for and obtain such 

rights and in order to assign and convey to the Company, its successors, assigns, and nominees 

the sole and exclusive rights, title and interest in and to such Inventions, and any copy rights, 

patents, mask work rights or other intellectual property rights relating thereto. I further agree 

that my obligation to execute or cause to be executed, any such instrument or papers shall 

continue after the termination of my employment. If the Company is unable to perfect any right, 

title, interest because of my mental or physical incapacity or for any other reason to fail to secure 

my signature to apply for or to pursue any application for any local or foreign patents or copyright 

registrations covering Inventions or original works of authorship assigned to the Company as 

above, then I hereby irrevocably designate and appoint the Company and its duly authorized 

officers and agents as my agent and attorney in fact, to act for and on my behalf to execute and 

file any such applications and to do all other lawfully permitted acts to further the prosecution 

and issuance of letters patent or copyright registrations thereon with the same legal force and 

effect as if executed by me. 

 
Exception to Assignments: I understand that the provisions of this Annexure requiring assignment 

of Inventions to the Company do not apply to any invention for which no equipment, supplies, 

facilities or trade secret information of the Company was used and which was developed entirely 

on my own time, unless: (i) at the time the Invention was conceived or reduced to practice, it 

related (A) directly to the business of the Company, or (B) to the Company’s actual or 

demonstrably anticipated research or development; or (ii) the Invention resulted from any work 

performed by me for the Company. I understand further that the laws 
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of certain states would prohibit the assignment of such Inventions. I will advise the Company 

promptly in writing of any inventions that I believe meet the criteria of this paragraph. 

3. Returning Company Documents: I agree that, at the time of leaving the employment of the 

Company, I will deliver to the Company (and will not keep in my possession, recreate or deliver to 

anyone else) any and all devices, records, data, notes, reports, proposals, lists, correspondence, 

specifications, drawings, blueprints, sketches, materials, software, databases, equipment, other 

documents or property, or reproductions of any aforementioned items developed by me pursuant 

to my employment with the Company or otherwise belonging to the Company, its successors or 

assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant consent 

to the Company to notify my new employer about my rights and obligations hereunder. 

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 

cessation of my association with the Company for any reason whatsoever, I shall not, solicit or 

cause or authorize directly or indirectly to be solicited for employment, or cause or authorize 

directly or indirectly to be employed on my own behalf or on behalf of any Third Parties, any 

person who is an employee of the Company. I also agree not to use or disclose to any Third 

Parties any information obtained by myself while being an employee of the Company 

concerning the names and addresses of the Company's past and present employees. 

 
6. Non-Competition: During 6-month period, immediately following termination of my 

employment with the Company, unless I receive written authorization from the Company to do 

so. I will not, directly or indirectly, perform any similar Services for any competing Company 

including current or former customer and / or prospects of the Company with whom I worked in 

the past twelve (12) months. 

For the purposes of these non-compete provisions, “Similar Services” means, services which 

meet all or any of the following criteria(s): 

i. work in the competing business / product (e.g. Digital Business; Security; Customer 

Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the 

Company; where the 

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 

the same end clients or prospects, and is 

iii. performed in the same geography / market where I provided services for the Company. 
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SIGNATURE OF EMPLOYEE 

 

 

The Company reserves the right to unilaterally waive this restriction in full or in part at its 

discretion; the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then 

this non-compete will not apply. 

 

 
7. General Provisions Regarding Covenants 

Extension of Covenants: If I breach any of my obligations of this Annexure, I understand and agree 

that the time periods of the obligations that I have breached shall be extended by the period of 

time of such breach. 

Attachment Read, Understood and Fair: I have carefully read and considered the provisions of 

this Annexure and agree that all of the restrictions set forth are fair and reasonable and are 

reasonably required for the protection of the interests of the Company and enhancing its goodwill. 

8. Protection of Systems & Environment: I agree that during the term of my employment or 

association with the Company, I shall render services, as directed, in an ethical & professional 

manner and in accordance with the work related Policies of the Company such as E-mail & Internet 

Usage Policy, Information Security Policy etc., and their modification from time to time. As a part 

of my job requirement, I may be required to, or would have access to Company’s and Company 

customer’s work and computer environment and, as such undertake not to incorporate into 

Company’s and any customer deliverables, software, computer, network, data or other 

electronically stored information or computer program or system, any security device, program 

routine, device, code or instructions (including any code or instructions provided by third parties) 

or other undisclosed feature, including, without limitation, a time bomb, virus, software lock, 

drop-dead device, digital rights management tool (including without limitation so- called DRM root 

kits), malicious logic, worm, Trojan horse, trap door, or other routine, device, code or instructions 

with similar effect or intent, that may be capable of accessing, modifying, deleting, damaging, 

disabling, deactivating, interfering with, shutting down, or otherwise harming any software, 

computer, network, deliverables, data or other electronically stored information, or computer 

programs or systems,. I understand that any violation or likely violation hereof may expose the 

Company to enormous losses & damages, including without limitation claims from Company’s 

customers and as such the Company will be entitled to recover all such monies from me. 
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SIGNATURE OF EMPLOYEE 

 

 

9. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 

Company, I understand that great loss and irreparable damage would be suffered by the Company 

if I should breach any of the terms of this Annexure. I acknowledge that each such term is 

reasonably necessary to protect and preserve the interests of the Company. Therefore, in 

addition to all other remedies available to the Company at law or in equity, the Company shall be 

entitled to, without posting a bond, specific performance, a temporary restraining order and a 

permanent injunction to prevent a breach or the continuation of a breach of any of the terms of 

this Agreement. 

10. Representations: I represent that my performance of all the terms of my employment agreement 

and this Annexure will not breach any confidentiality agreements prior to my employment by the 

Company. I have not entered into, and I agree I will not enter into, any oral or written Agreement 

in conflict with any of the provisions of the undertakings in this Annexure. 

11. Integration: I understand and agree that this Attachment is part of my integrated employment 

Agreement with the Company, and that the general provisions in the Agreement to which this is 

an attachment including, without limitation, those provisions concerning reformation and 

severability, shall be applied when interpreting this Annexure. 

 

 
Accepted 

 

 

Pravin Sanjay Tale  

July 23, 2019 

 
 
 
 
 

 
We look forward for you being an integral part of this arduous yet fulfilling journey 

towards excellence and growth and hope our relationship will go a long way! 

 

Disclaimer 

You will be liable to pay all applicable taxes on your income as per the local laws. You will 

also be responsible for filing your personal Income Tax returns. You acknowledge that the 

Company is not in any way influencing, guiding, suggesting on aspects of 
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SIGNATURE OF EMPLOYEE 

 

 

 

taxation or tax saving measures in any form and that the same is individual’s decision / 

personal choice. 

Please note that all components mentioned above may or may not be a part of your 

compensation structure. HCLTech reserves the right to alter, append or withdraw the 

benefits extended either in part or in full based on management’s discretion. 
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1

Sub Total 799.00

CGST (9%) 71.91

SGST (9%) 71.91

Rounding 0.18

Total Rs.943.00

Payment Made (-) 943.00

Balance Due Rs.0.00

Invoice Date : 17/04/2023

Terms : Due on Receipt

Due Date : 17/04/2023

SILICON CARE ENTERPRISES
Shop No. 03  Oxygen Valley Pune Solapur Road
Near Annasaheb Magar Sabji Mandai Manjri BK
Pune Maharashtra 412307
India
GSTIN 27DIEPS7710A1ZE   
Phone 7248949596

Invoice
# INV-000220612

Balance Due

Rs.0.00

Bill To 
Ajinkya Vyawahare
Flat no. 205, wing-B1, P.S. Villa, Hadapsar - 412307 M. No.9518510985

Place Of Supply: Maharashtra (27)

 Note -This is a Computer Generated Invoice , Hence Does not require Authorization

# Item & Description HSN/SAC Qty Rate CGST SGST Amount

1 Unlimited 100 Mbps @1 Month 998422 1 799.00 71.91
9%

71.91
9%

799.00

Notes

Thanks for your business.
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Member of METRO Group 
CIN – U74900PN2011PTC138620 
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Date: 08thJune 2019 

Name: Nikita sunil 

wadkar, 

Address: Beed   

Maharashtra- 431122 

 
 

Subject: Employment Offer 
 
 
 

Dear Nikita, 
 

We are delighted to make you an offer with our organization for the position of Associate. 
 

 The position will be based in Pune. However, the Company reserves the right to transfer you to another department, 

division, business entity or location at any time during the course of your employment 

 The work schedule is for a duration of 8.5 hours (including break/s) on every business day and a five-day working week 

 You will be on probation for a period of six months from the date of joining and confirmation on successful completion will 

be intimated to you in writing 
 

 As discussed and agreed with you, your annual cost-to-company (CTC) would be Rs. Two Lakh Sixty-Two Thousand 

One Hundred and Sixty Four Only. The break-up of your compensation is provided in Annexure 2. You will be eligible 

to participate in the Company’s variable pay program subject to meeting performance criteria. The bonus amount 

payable to you would be dependent on the company’s performance and your individual performance. The details of 

the variable pay program will be available on the intranet. 
 

 A detailed appointment letter, containing the details on the terms of employment and salary break-up will be provided to 

you on your date of joining 

 As discussed with you, your date of joining will be 08th june 2019. This offer of employment will lapse in case you are 

unable to join on the above mentioned date. 
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2 

 

 

 
 
 

 This offer is valid, subject to: 

o All information provided by you, during your discussions with our company representatives being accurate. 
 

o Satisfactory reference checks. 
 

o Satisfactory medical examination (based on a medical certificate issued by one of our empanelled Medical 

Centre/Hospital, certifying your employability). Details pertaining to the Medical Centre/Hospital will be conveyed 

to you within a week of your receiving this offer. 
 

o The successful completion of your post-graduation with an aggregate of not less than 50%. 
 

 After receiving your acceptance of this offer, the Company reserves the right to communicate with your past or 

existing employer to confirm your availability to join as agreed and to conduct professional references and 

background verification 
 

 On your date of joining, we would expect you to complete the necessary joining formalities and submit documents 

listed in the Annexure 1 
 

 The terms discussed in this offer and subsequent revisions are confidential in nature and should not be disclosed 

 

 
We look forward to have you join us and wish you a long and successful career with METRO Global Business Services Pvt. 

Ltd”. 
 

Please sign and return the duplicate copy of this letter, as a confirmation of your acceptance. 
 
 
 
 

I have read, understood and agree with the terms and conditions outlined above and I accept employment with 
“METRO Global Business Services Pvt. Ltd”. 

 
 
 

 

Signature Date 
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Annexure 1 
 

List of Documents 
 

You would be required to submit photocopies of the following documents, as may be applicable to you, to the 

company at the time of joining. Please also bring the original copies of your certificates and testimonials for 

verification. 

1. Permanent Account No. (PAN) 

2. SSC / HSC certificates with mark-sheets 

3. Graduation / post-graduation degree / diploma with mark-sheets 

4. Professional degree / diploma with mark-sheets 

5. Proof of identity (ration card/ passport/ driving license/ PAN card) 

6. Current address proof (electricity or telephone bill/ lease agreement / bank statement) 

7. Appointment letter for last two employments 

8. Relieving letter for last two employments 

9. Salary slip for last three months 

10. Three passport size colored photographs 

On joining you will also be required to furnish the following: 
 

1. Family dependent details 
 

2. PF number from previous employer 
 

3. Any other relevant information that may be required 

312



METRO Global Business Services Pvt. Ltd 
Cluster “D” Wing 2, 6th Floor , EON Free Zone, Plot No. 1, Survey No. 77, MIDC, Kharadi Knowledge Park, Pune – 411 014, Maharashtra, India. Tel. 020 71001500 

Member of METRO Group 
CIN – U74900PN2011PTC138620 

4 

 

 

 
 
 
 

 

Annexure 2 

Compensation Structure 

Nikita Wadkar. 

Components Annual 

Basic 84,000 

HRA 29,400 

Special Allowance 68,184 

Fixed bonus 30,168 

Total Fixed Compensation 2,11,752 

Variable Compensation / Incentive (average performance) 21,175 

Gratuity Provision 4,040 

Employer's contribution to PF 18,315 

Contribution to ESIC 6,882 

Total CTC 2,62,164 

 
 

Note:-** INR 24,000 per annum Transport Allowance over and above the above CTC (Applicable only to employees not 

availing company transport facility.) 
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PRIVATE AND CONFIDENTIAL 

Reference No. –1334213661 

Applicant ID - 3185692 

 

 

 

17-May-2019 

 
Sonali Zine 

Dear Sonali, 

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. 

 
Please quote your reference number, which is appearing on the top of this letter for all future 

correspondence. 

 
In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : 

Telephone No. : 
 
 

 

Yours sincerely,  

ICICI Bank HR 

Team.
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PRIVATE AND CONFIDENTIAL 

Reference No. –1334213661 

Applicant ID - 3185692 

 

 

17-May-2019 

 
Sonali Zine 

Dear Sonali,  

We are pleased to make you an offer of appointment as Relationship  Manager  in ICICI Bank. 
You will be placed in Branch Banking at Pune – Katraj 

 

The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

a) You shall be required to join the Bank on or before 29-May-2019. 

b) You will be on probation for a period of one year or such extended period as may be decided 

by the Bank based on your performance during the probation period. 

c) On satisfactory completion of your probation period, including that of extended period, if any, 

you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 

 Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may possess 

by reason of your association with the Bank) with any external agencies, press etc. outside 

the Bank. Any act in breach of this term would entail initiation of appropriate action as deemed 

fit by the Bank. 

 IT Security Practice & Procedures: While you are in the services of the Bank, you will adhere 

to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s of 

violation or any attempted violation of the aforesaid IT Security Practices and Procedures on 

your part shall result in disciplinary action. 
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: 2 : 
Reference No. - 1334213661 
 

 

Sonali Zine 

 

 Notice Period: In case you decide to leave the Bank's services during probation period, you 

will be required to give forty-five days' notice. The Bank in its sole discretion can decide to 

waive off/reduce the notice period depending upon the exigencies. In such case, you would 

be required to pay to the Bank the gross salary for the notice period so reduced/waived off. 

 
In case you decide to leave the Bank's services after confirmation, you will be required to give 

ninety days' notice. The Bank in its sole discretion can decide to waive off/reduce the notice 

period depending upon the exigencies. In such case, you would be required to pay to the Bank 

the gross salary for the notice period so reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving ninety 
days' notice or on payment of ninety days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial Services 

Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit, which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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: 3 : 
Reference No. - 1334213661 
 

 

Sonali Zine 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause notice 

/prosecution with/by any Police Station or by any statutory authority, as also you will notify   

any   outcome   of   such   complaint   like   filing   of   Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 

appropriate action as deemed fit by the Bank. 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of service 

due to any reason whatsoever. As such please note that any attempt to bring any outside 

influence - directly or indirectly - upon any authority to further your interest/s in respect of 

matters pertaining to your services with the Bank would amount to breach of employment 

contract leading to initiation of appropriate action. 

 Please note that during the course of your services with the Bank, you will not take part in any 

demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 

 Without assigning any reason and without giving any notice during probation period 

 At any time during your services with the Bank in the event of 

 
a) Any breach of the conditions mentioned in this letter on your part 

 
b) Any incorrect information furnished by you like: 

 
 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
c) Suppression of any material information by you. 

 
d) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 
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Reference No. - 1334213661 
 

 

  Sonali Zine 

 General: 

 

 Your appointment and continuation in employment are subject to reference checks, 

qualifications and past employment details and successful completion of your course- 

graduation/post-graduation and submission certificates/ marksheets at the time of joining. 

 You will be bound by the Rules and Regulations of the Bank. 

 You will keep us informed of any change in your residential address. 

 
If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of receipt. 

In case no confirmation is received within the above-mentioned period the appointment letter shall 

be deemed to have been withdrawn. 

 
Yours sincerely, 

 

 
JAISEE MEHTA 

CHIEF MANAGER 

 
 
 
 
 
 
 
 

 
I have read all the terms and conditions of the offer and would like to confirm my acceptance. 

 
 
 

 
Signature of Applicant 
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Reference No. - 1334213661 
 

 

Atul Ranjan 

 

 

 
Annexure: 

 
Remuneration: 

 

 Your Base Salary will be Rs. 1,08,000/- (Rupees One Lakh Eight Thousand only) per annum. 
 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however provisions of 

the Payment of Bonus Act 1965, wherever applicable. Bonus/variable pay (including payment 

deferred for subsequent payouts) would be payable to an employee only if the employee on 

the day of payout is on the rolls of the bank and he/she has not resigned and/or is serving 

notice period. 

 
Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,94,100/- (Rupees One Lakh 

Ninety Four Thousand One Hundred only) per annum. Supplementary allowance will 

include – HRA, Additional HRA, Conveyance / Travel Allowance, Telephone 

Reimbursement, LTA, Medical Reimbursement, Canteen and any other allowance. All the 

components of supplementary allowance are subject to limits and rules prescribed by 

Income tax act and policies of the bank. 

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source. 

 

 
Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 16,200/- (Rupees Sixteen 
Thousand Two Hundred only) per annum. 
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Reference No. - 1334213661 
 
 

Sonali Zine 

 
Benefits: 

 

 Comprehensive Mediclaim Coverage for you and your immediate family up to 
Rs.400,000/-(Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children. 

 You will also be eligible for Retirement Benefits of the Bank; namely Provident Fund and 

Gratuity, in accordance with the statutory requirements and/or, as per Bank policy. 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company. 

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” available 

on the Bank’s intranet which will be accessible upon joining the Bank. 

 
 
 
 

 
Signature of Applicant 
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JOINING FORMALITIES 

 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 
Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organisation 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 
 

 

Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 
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 Remuneration Details  

Name : Sonali Zine. 

   Position: Relationship  Manager  

Group: RETAIL BANKING GROUP 

 Relationship  Manager  

 Monthly Annual 

Basic 9,000 1,08,000 

Supplementary Allowance* 16,175 1,94,100 

Superannuation Allowance ** 1,350 16,200 

   

Total 26,525 3,18,300 

   

Retrials   

Retrials (PF, Gratuity) *** 1,830 21,960 

   

Total CTC 28,355 3,40,260 

   

Performance Linked Retention Pay # 4,500 54,000 

   

Total (incl PLRP) 32,855 3,94,260 

 

* Supplementary allowance will include HRA, Additional HRA, Conveyance / Travel allowance, 

Telephone reimbursement, LTA, Medical, Canteen and any other allowance 

*** Company contribution towards PF is 12% and Gratuity is 8.33% 

#Please note that there is no guaranteed performance bonus, subject to however provisions of 
the payment of Bonus Act 1965, wherever applicable. 

Date : 17-May-2019 
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Government of India

Form GST REG-06
 [See Rule 10(1)]

 
Registration Certificate

 
          Registration Number : 27CIAPA6076J1Z9

 

 

 
This is a system generated digitally signed Registration Certificate issued based on the approval of application granted on 22/03/2022 by

the jurisdictional authority.

  1. Legal Name GANESH RADHU ADHAV

  2. Trade Name, if any Mother touch

  3. Constitution of Business Proprietorship

  4. Address of Principal Place of
Business

near Rote imaging centre, 1, 1037, A/9, Adhav complex, lane 1,
Bagwan nagar , shirur, Shirur, Pune, Maharashtra, 412210

  5. Date of Liability

  6. Period of Validity From 22/03/2022 To Not Applicable

  7. Type of Registration Regular

  8. Particulars of Approving Authority Maharashtra

Signature

Name SUVARNA MANIK MOTE

Designation State Tax Officer

Jurisdictional Office SHIRUR_701

9. Date of issue of Certificate 22/03/2022

Note: The registration certificate is required to be prominently displayed at all places of business in the State.

Digitally signed by DS GOODS AND
SERVICES TAX NETWORK(4)
Date: 2022.03.22 15:31:10 IST

Signature Not Verified
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Annexure A

 

 

 
            Details of Additional Places of Business

 
              Total Number of Additional Places of Business in the State              0

 

 GSTIN 27CIAPA6076J1Z9

Legal Name GANESH RADHU ADHAV

Trade Name, if any Mother touch
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Annexure B

 

 

 
      Details of  Proprietor

 

GSTIN 27CIAPA6076J1Z9

Legal Name GANESH RADHU ADHAV

Trade Name, if any Mother touch

  1    Name                                         GANESH RADHU  ADHAV

   Designation/Status                     Prop

   Resident of State                        Maharashtra
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	Omkar Kolhe agrees and admits that the company has incurred expenses and cost in the process of recruitment, such expenses being in the nature of advertisements, implementation of selection procedures, interviews, travel, etc. Omkar is aware that in the event of his/her not completing the Minimum Service Period**, the company would, without option, be constrained once again to incur, similar expenses, which would be a direct result of his/her leaving the Company prematurely. Omkar further accepts, agrees and admits that the nature, quality, intensity and content of training to be imparted by the Company will be very specific to the nature of work. The Training program is designed to satisfy the exclusive requirements of the company. Omkar admits and recognizes that the technical and management training involves substantial training costs, man hours, resource utilization and is the result of the Company’s pro-active policies in encouraging leadership qualities. During this period hands on various special training would be provided through on the job training, in which he/she will learn while he/she works, which involves time and energy of the supervisors which could otherwise be used in some deliverables.
	Omkar, therefore, agrees that in the event of his/her leaving the Company before completion of the Minimum Service Agreement Period** with the Company for any reason whatsoever, he/she shall be liable to pay the Company compensation / damages calculated as follows and / or reimburse all costs and expenses incurred in or connected with the training:
	If Omkar leaves the company in the 1st year for any reason whatsoever, he/she shall be liable to pay 40% of his/her Annual CTC over and above the notice period you are required to serve at SGA.
	
	** Minimum Service Agreement Period would be 12 months from the date of joining.
	I, Omkar Kolhe, accept the above-mentioned terms and conditions.
	______________
	Employee Name:
	Date:
	ANNEXURE IV
	1.  Confidential Information:
	2. Inventions:
	7. General Provisions Regarding Covenants
	ANNEXURE IV
	1.  Confidential Information:
	2. Inventions:
	7. General Provisions Regarding Covenants
	Chinmay Suresh Patil
	19000HQD
	Human Resources
	COMPENSATION DETAILS
	Notes:
	GENERAL TERMS OF EMPLOYMENT
	9. Termination of Employment Agreement:
	Reference No. - 1384960346
	Reference No. - 1384960346 (1)
	Reference No. - 1384960346 (2)
	 General:
	Annexure:
	Reference No. - 1384960346 (3)
	Benefits:
	JOINING FORMALITIES
	URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx
	Remuneration Details
	Date: March 03, 2019
	Siddhesh Appartment, Bhavani Peth Pune, Maharashtra, 411042
	Andrews Simon
	Other Benefits:
	For any further queries, request you to get in touch with your recruiter or drop an email to below mentioned POC’s:
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